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International Labour Office 

 

Vacancy No: Beijing/INTERNSHIP/2015/02 

Title: INTERNSHIP IN PROGRAMME MANAGEMENT, CHINA 

Contract type: Internship 

Duration of contract: 3-6 months 

Application Deadline: Applications are received and reviewed on a rolling basis 

Organization unit: CO-Beijing 

Duty Station: Beijing, China 

 

The ILO values diversity. We welcome applications from qualified women and men, including those 

with disabilities. Applications from non- or under-represented member States would be particularly 

welcome. 

An internship with the ILO provides an opportunity to: 

 

(a) Increase understanding of relevant issues at the international level by involving them directly in 

the work of the Office and the application of ILO principles, programmes and strategies; 

 

(b) Gain practical work experience with the ILO directly related to their field of studies. 

 

The internship programme is not intended to lead to a career in the ILO. There should be no 

expectation of further employment at the end of the internship. 

Description of Duties 

The ILO Country Office for China and Mongolia is responsible for the development and 

implementation of the Decent Work Country Programmes for Mongolia (DWCP).  CO-Beijing 

provides oversight and programming and administrative support to the ILO National Programme 

Coordinator in Mongolia.  In 2015, the DWCP for Mongolia will be finalized and it is to be aligned 

with the UN Development Assistance Framework (UNDAF) for Mongolia.    

 

The intern will be involved in research work relevant to the ILO's mandate of Decent Work, 

programme management, and the DWCP preparation process. This may consist of the following 

assignments: 

- Review national development priorities and programmes that relate to 

employment and ILO mandates 

- Participate ins resource mobilization process 

- Review and develop DWCP public information kit  

 

The intern will work with ILO programme officers in Beijing and Mongolia and technical specialists in 

the ILO Decent Work Team in Bangkok.   The intern is expected to devote 80 per cent of his/her 

time on substantive research, while the rest will be spent on administrative tasks.  

 

Education 

Area of studies: labour economics, social development or governance 

Applicant should currently follow a course of study (last year of Master degree or above), or have 

completed studies within 12 months prior to this application. 

 

Experience 

Experience working in research and data analysis is required. Knowledge on international 

developments is required. 
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Languages 

You should have native-speaker level English proficiency with excellent writing skills.  Knowledge of 

Mongolian is an advantage. 

 

Competencies 

Adaptable to an international, multicultural and multilingual environment, good communication skills 

and be able to work in a team. 

 

Additional Information: 

Application process: Please send your statement of interests and curriculum vitae to the Director of 

ILO Beijing.  Application should be sent by email to beijing@ilo.org with the subject heading clearly 

state “Internship Application: Beijing/INTERNSHIP/2015/02” 

 

Duration: 

Please note internships start on the 1st or 15th of any month for a minimum duration of three 

months and a maximum duration of six months. 

 

Requirements: 

Please only apply for an internship if you fulfil the following three criteria: 

(1) You have no close relative serving in the ILO. 

(2) This is your first internship with the ILO (only one internship is permitted). 

(3) You are currently following a course of study (last year of Master degree or above), or have 

completed studies within 12 months prior to this application. 

(4) You have working knowledge (both oral and written) of at least one of the ILO's official languages 

(English, French or Spanish). 

 

Stipend: 

You should ideally receive funding for your internship through an institution (for example you 

university/sending institution or a foundation), to cover your subsistence expenses. However, if this is 

not provided, you will receive a stipend to cover living expenses. Your travel to the duty station would 

be at your own expense. 

 

Insurance: 

Please note that the ILO does not take responsibility for any costs arising from accidents and/or illness 

incurred during the internship. You will be responsible for your own insurance coverage for illness and 

accidents for the duration of the internship. 

 

APPLICANTS WILL BE CONTACTED DIRECTLY IF SELECTED FOR WRITTEN TEST. 

APPLICANTS WILL BE CONTACTED DIRECTLY IF SELECTED FOR AN INTERVIEW. 

 

The ILO does not charge any fee at any stage of the recruitment process whether at the application, 

interview, processing or training stage. Messages originating from a non ILO e-mail account - @ilo.org 

- should be disregarded. In addition, the ILO does not require or need to know any information 

relating to the bank account details of applicants. 

 

Depending on the location and availability of candidates, assessors and interview panel members, the 

ILO may use communication technologies such as Skype, Video or teleconference, e-mail, etc. for the 

assessment and evaluation of candidates at the different stages of the recruitment process, including 

assessment centres, technical tests or interviews. 

 

ILO has a smoke-free environment 


