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Introductory note

1.

At its 283 Session (March 2002), the Governing Body examined measures taken to make
certain improvements to standamated activities, made necessary by the major changes
occurring worldwide since the late 1980s. While considering that improvement is a
continuous process which can never be regarded as finished, the Governing Body
specified what remained to be done in light of the issues raised over the past eight
years, and drew up a timetable for examining the points raised. In this regard, in
November 2003, the Governing Body, after considering the improvements that could be
made to the development of standards,reyed the proposal to produce a document on
good drafting practices, on condition that the initiative be subject to an assessment of the
costs involved, that the document be examined by a tripartite group of experts before
being submitted to the GoverniBpdy, and that it be nehinding. In view of the last of

these conditions, the document is called a "ManuaHnuelin French) for drafting ILO
instruments

The development of international labour standards, Conventions and Recommendations is
the resultof the participation of many actors who are not necessarily jurists. This Manual
for drafting ILO instruments should be a work reference for all those involved in the
process of developing and drafting international labour standards: Government, Employer
and Worker members of Conference technical committees, members of drafting
committees, as well as officials working in technical units. It is intended to facilitate the
preparatory and drafting work by indicating how a given question was resolved in the
past. This does not mean that knowledge of past practice is an obstacle to innovation. On
the contrary, a sound understanding of past practice can enable us, in full knowledge of
the facts, to free ourselves from the burden of habit and to propose inn@a@ltitiens

that will meet the needs of bodies responsible for developing and finalizing standards.
A recent example is the Maritime Labour Convention, 2006.

Methodology followed

3.

The Manual presents the drafting practices of the International Labour @atjani(ILO)

in its standaresetting activities from the very beginning of its work. It thus covers all the
Conventions and Recommendations as they are reproduced in the compilation
International Labour Conventions and Recommendations-1998 1LO, Genewa, 1996,

and its various updateand in the ILOLEX database available on the Internet at
http://www.ilo.org/ilolex/english/index.htm

The Manual is not binding and its content has no compulsory character. It is intended
above all to reflect as accuratedg possible the drafting practices of the Organization
since its beginnings. By formulating observations and recommendations on all the
guestions examined, the Manual aims to encourage the fajjoand development of
good drafting practices.

! See doc. GB.286/13/1 (Mar. 200Bpra.43, and doc. GB.288/LILS/2/1 (Nov. 2003).
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The procedu re for the adoption of
international labour standards

5.

This Manual addresses drafting practices concerning Conventions and
RecommendationsThe development of international standards relies on techniques from
both law and politics. Draft Conventions arRecommendations submitted to the
International Labour Conference need to be not only satisfactory from a legal and editorial
perspective; they must alsespond to the needsd the Organization's Members. While it

may have various forms, legal wording miathfully reflect the content of the standard
intended by the competent representative bodies, the Governing Body, the Conference's
technical committees and the International Labour Conference.

During the period between the Governing Body's decisidndilode an item concerning

the adoption of a Convention or Recommendation on the agenda of the International
Labour Conference and the adoption of the instruments by the Conference, the procedure
chosen, whether it involves a double or a single discussimsjsts of two distinct stages:

1 the preparatory stage, in which the Office is responsible for holding consultations
with the Organization's constituents on the form and content of the future instruments
(articles 38 and 39 of the Standing Orders of tlmmf€ence). The Office sends
governments a report on the subject, accompanied by a questionnaire intended to
gather Members' views on the form and content of the future instruments.
Governments are invited to reply and to communicate the views of the most
representative organizations of employers and workers. On the basis of the replies
received, the Office prepares proposed conclusions (double discussion) or a draft
instrument (single discussion) for submission to the Conference;

1 the stage of consideraticof the texts, at the end of which the Conference proceeds
with the adoption, on a tripartite basis, of one or more instruments, a Convention or a
Recommendation (article 40 of the Standing Orders of the Conference). Only a
limited amount of time is spewh this stage; a maximum of 19 sittings are available
at each session of the Conference (excluding night sittings) for committee work, in
addition to around 12 hours for the drafting committees of the technical committees
and of the Conference. During shéecond phase, written amendments are submitted
by the Employers' or Workers' group of the technical committee, or by one or more
Governments. These amendments are examined by the Committee in accordance
with the Conference Standing Orders and are fretjuenb-amended orally during
the discussion.

The technical committee set up by the Conference to examine the subject with a view to
the adoption of a Convention or a Recommendation considers the proposed texts prepared
by the Office on the basis of therstituents' replies to the questionnaire, as well as
amendments to the proposed texts presented by its meniterdechnical committee
proposes a text to the Conference for adoption, after submitting it to the committee's
drafting committee (article 59 fothe Standing Orders). The drafting committee is
responsible for preparing the English and French texts, both versions being equally
authoritative, solving drafting problems specifically referred to it by the technical
committee, and ensuring that bottxtte are legally and linguistically coherent, where
necessary informing the technical committee of any legal and drafting problems
encountered and the solutions proposed to overcome them.

Lastly, the Conference Drafting Committee (article 6 of the Stan@mders of the
Conference) prepares the definitive texts to be submitted to the Conference for adoption.

2 Certain of the practices covered in this Manual may also apply to ILO instruments other than Conventions
and Recommendations. For a list and brief definitions of these instruments, see Appendix 1.

viii
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9. The legitimate concern of the delegates is that the compromise solutions agreed during a
technical committee's discussions remain substantially irféietse solutions have to be
examined by the drafting committees in the wider context of the body of standards which
has grown up over the years, in accordance with a certain number of drafting practices
designed to preserve the consistency of the instntsrees a whole. One difficulty lies in
the fact that these drafting practices are not widely known to delegates. It is the
responsibility of the drafting committee to retain the substance of the outcome of the work
done by the technical committees, whitguginizing it from the standpoint of clarity and
form. If the wording of a provision is unclear, it ought to be possible for it to be sent back
to the technical committee for further discussion. In fact, this is difficult or even
impossible for practicaleasons. The reduction in the duration of the Conference means
that a technical committee is no longer able to reopen a substantive discussion after the
meeting of the drafting committee without jeopardizing the adoption of its report in time
for the Confeence to be able to examine it. Moreover, as regards form, it would be useful
for the technical committees and their members on the drafting committee to have some
basic rules during their work in order as far as possible to prevent difficulties frongarisi
If they were provided with such information at the outset, they could save time and
improve quality.

10. The content of any standard is the result of a compromise that takes into account the
different legitimate interests concerned. The fact that it ésrdsult of a compromise
should not affect its clarity in the two language versions which are equally authoritative,
notably for the purposes of interpretation.

Parallel drafting/monolingual drafting

11.  The quality of the text of a Convention or Recommeindalargely depends on the care
taken in drafting the questionnaire provided for in the Standing Orders of the Governing
Body and the draft conclusions submitted to the International Labour Conference. It is
within the technical units of the Office that thothe questionnaire and the draft
conclusions, based on Members' replies to the questionnaire, are drafted, normally in one
language. At this stage, the Office of the Legal Adviser is responsible for ensuring the
drafting quality of the questionnaire atigé draft conclusions, in both English and French,
and ensuring that the intentions of the technical units are faithfully translated into legal
terms. The instrument must have the same meaning in both the authoritative languages
and must be consistent witkixts previously adopted by the Conference, in particular with
regard to terminology. In this regard, this Manual should help in drafting in different
languages. Lastly, the editorial quality of the texts must be maintained. In this regard, it
should be oted that parallel drafting in both languages often helps to prevent ambiguities
from arising and can even improve the text, as it tends to prevent the imposition of
formulas that are appropriate to one language only or, more importantly, the inclusion of
legal provisions that would not be compatible with a particular legal system.

12. In the Conference technical committees responsible for adopting the texts of instruments,
amendments are presented by delegates in languages (English, French and Spanish) that
are not necessarily their mother tongue. These amendments may also, during the
committees meetings, be subject to subamendments that are not presented in written form
and are translated "on the spot" by the committees' interpreters, who are not necessarily
jurists. In order to ensure the concordance between the different versions and to correct
any divergences, a drafting committee is established, comprising members designated by
the technical committee, the committee's secretariat and the Legal Advisée to t
Conference.

13. International labour standards use specialized terminology. Nonetheless, Conventions and
Recommendations also need to be understood, in their original form or in translation, by
the greatest possible number of people living in the ILO% mhé&mber StatesWhere
specificity does not exclude clarity, every effort should be made, whenever possible, to
replace rarely used technical terms with terms that are more commonly used.
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14. This Manual was prepared by the Office of the Legal Adviser and gtdamior
examination to a tripartite group of experts. At its 29®ession (June 2004), the
Governing Body approved the formula for the composition of the tripartite group, and the
following experts were nominated by each group: for the Governments, atslreS
Markman and Mr. Antoine Lyo€aen; for the Employers, Mr. Edward Potter and Ms.
Marie-Paule Roiland; and for the Workers, Mr. Lance Compa and Mr. Jacques Vigne.
The meeting was held from 19 to 21 January 2005.

3 See de. GB.290/8 (June 2004), pard$}-12, and doc. GB.QULILS/2 (Nov. 20@}).

Depts-Manual-2011-11-0333-1-2006 Revised-En.doc



Part I: Formal structure of the inst rument

1 Part | of this Manual examines the main formal components of the instruments of the ILO:
title; preamble; operative part; final provisions; and annexes. Each time, international law
and the Organization's drafting practice are examined. Observatind norbinding
recommendations are then presented. They are based on drafting practices which have
generally been followed in the development of international labour standards. Where the
Manual's recommendations use "always" to qualify "should", thesgonsible for drafting
standards should ensure that any intention to derogate from the practice set forth in the
Manual reflects the specific requirements of the instrument.

1.1 Title of the Conventions and Recommendations
of the International Labour O rganization

1.1.1. Drafting practice

2. The title of a Convention has no normative value under international law but can serve for
interpretative purposes. To that end, the title must be precise and reflect as far as possible
the purpose and scope of thetmiment*

3. Conventions and Recommendations are named by a long title, which appears at the top of
the instrument, and by a short title, set forth in the last paragraph of the preamble, which
specifies the title to be used for the purpose of citing theuiment?

1.1.2. Observations and recommendations

4, Conventions and Recommendations may be cited by a single title, thus allowing the
instruments of the ILO to be referred to in as clear and concise a manner as possible
When the instrument is aimed at @esific category of persons or economic sector or a
particular risk, the title of the instrument should include a reference in parentheses to that
effect. Such references should be placed after the subject of the instrument set forth in the
title and befoe the comma that precedes the year of the instrument. Wherever possible, it
is preferable to refer to a sector of activity rather than to the workers covered by the
instrument'

5. The titles of instruments should include the number of the instrument onas liteen
adopted by the International Labour Conference. The number should also appear in
references made in ILO instruments to other ILO Conventions and Recommendations. The
inclusion of the number of the instrument in the title would make it easiecatel the

Y For example, the title of C104 which revises C65 on penal sanctions (indigenous workers) is more precise
about the purpose of the Convention because it specifies that it cotimaimlition of such sanctions. The

title of C110 on the other hand, would have been more precise if it had specified not only the sector it
covered (plantations), but also the purpose of the Convention (improving conditions of employment).

2 The declarabn of the short title reads as follows: "The General Conference of the International Labour
Organisation, [...] adopts [...] the following Convention, which may be cited as [...]".

% Note that the title either long or short of an instrument is not reired to follow the wording of the item

on the agenda of the International Labour Conference by the Governing Body. See in particular ILO:
Maintenance of migrant workers' rights in social security (Revision of Convention NdR&@rt 1V(1),

ILC, 68th Sesion, Geneva, 1982, p. 7: reference by a representative of the SeGetanal to an opinion
expressed by the Legal Adviser, who had said that "the Conference was not bound by that wording".

4 As is the case in the title of théaritime LabourConventia, 2006 which refers to the sector.

Depts-Manual-2011-11-0333-1-2006 Revised-En.doc 1



1.2.

1.2.1.

instruments referred to. This practice implies a minor adjustment at the level of the
Conference Drafting Committée

6. Revised Conventions should always indicate the revision in the title by means of the word
"revised" in parentheses at the endfuw title, i.e. before the year of the instrument.

7. Revised Conventions should retain the same title as the instruments they are revising,
except for the year and the number.

8. In the light of the above, the titles of instruments may be constructed usifuildiaéng
formula:

[subject covered] + [optional: (economic sector or risk addressed by the instrument)] +
[type of instrument] + [optional: (revised)] + [,] + [year] + [(No. of instrument)]

9. It does not appear to be appropriate to include the termvisel" in Recommendations
which amend the content of an earlier instrument. The inclusion in the Recommendation's
preamble or in its operative part after the substantive provisions of the words
"supplements” or "supersedes”, as appropriate, seem to bettect the actual practice.

Preamble

Binding force and interpretative value

10. The degree to which the preamble is binding depends on the fatakat While some
authors maintain that the preamble has no binding foatkers are less categorical,
basing themselves in particular on the supplemental character of preambular provisions
which can fill gaps that might exist elsewhere in a tréatowever, it seems to be

® |t must be recalled that the numbers of instruments do not appear in the long or short titles. The number of
the instrument is usually indicated separately above the long title of the instrument. Numbering of
instruments was introduced by the Governing Body at its 60th Session, held in Madrid in October 1932
(ILO: Minutes of the 60th Session of the Governing Body of theMadrid, 1932, p. 79 and pp. 1467).

The first Convention to be numbered was Hight Work (Women) Convention (Revised), 1934 (No. 41)

In so doing, the Governing Body was implementing a recommendation made by the Conference Committee
on article 408 (now article 22 of the Constitution) at the 16th Session of the ILC, held in 1932, which was
phrasd as follows: "[The Committee] strongly recommend[s] that, for convenience of reference, the
Conventions should be officially designated by a number followed by a short title in brackets". The
Committee goes on to suggest that "These numbers and titlles minserted as page headings in the
official list of draft Conventions (the Recommendations receiving a separate numerotation) and in the
Summary of annual reports under article 408he numerotation might be inserted in the replies of the
Governmentsrad in the experts' report” (ILC, 16th Session, Geneva, 1R82prd of proceedingpp. 671

672). Today, the number is inserted when copies are being prepared for sending out to each ILO Member.
The number therefore does not appear on the instrument whensigned by the President of the
International Labour Conference and by the Dire@eneral. When, in an instrument, reference is made to
another instrument, it is usually made using the short title, without indicating the number of the Convention
or Recommendation, although the Preambles of some Conventions and Recommendations are an exception
to this rule. Moreover, instruments are usually referred to by their number in documents prepared by the
ILO for other ILO bodies, as well as in States' ratifima instruments. This practice is also followed in the
article 22 reporting forms, as adopted by the Governing Body of the ILO.

5N. Quoc Dinh, P. Daillier, A. PelleDroit International Publi¢ 7th edition, L.G.D.J., Paris, 2002, p. 131.

" See M. K. Yaseen:L'interprétation des traités d'aprées la Convention de Vienne sur le droit des traités
Académie de droit international (Excerpt from tRecueil des coursvolume I1-1976), A. W. Sijthoff,
Leyden, 1976, p. 35For example, in th&Case concerning rigts of nationals of the United States of
America in Moroccpthe ICJ noted that the guarantee of equality of treatment had been included in the
preamble of the Algesiras Act of 7 April 1906, and concluded that "in the light of these circumstances, it
seemsclear that the principle was intended to be of a binding character and not merely an empty phrase"
(ICJ Reportsl 952, p. 184). It is also the case that a preamble or individual clauses thereof can, through the
process of development of customary inteoradi law, become binding in character. The "Martens Clause"
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1.2.2.

1.2.2.1.

11

12

generally recognized that the preamble of an instrument can never take precedence over
an operative provision with which it would be incompatible

In the development of ILO standards, the issue of whether a preamble has bindihg effe
has been raised frequently. The Legal Adviser has consistently recalled that the preamble
is nonbinding in nature and that its primary function is to set out the context of the
instrument.

In contrast, the interpretative value of the preamble of agrriational convention is
beyond question. Article 31 of the 1969 Vienna Convention on the Law of Treaties states
that "[tlhe context for the purpose of the interpretation of a treaty shall comprise”, in
particular, "the text, including its preamble and ex®s". In other words, the
determination of the meaning of a particular provision is based on an examination of the
treaty text as a whole, including the preanibidonetheless, in the practice of the ILO,
preambles have rarely been used for the purpodatefpreting the scope of a given
provision of a Convention, neither in the opinions given by the Office upon the request of
a member State nor ioommentsof the Committee of Experts on the Application of
Conventions and Recommendations (CEACR) in itsn@ration of the application of a
particular Convention. Thus, the fact that a preamble of a Recommendation states that it
supplements a Convention has been taken to imply that it would hardly be possible for it
to contain provisions that are not compaibtith those of the Convention itséffin
another case, the scope of the definition of "seafarers" was established with reference to
the preallmble of the Convention in question and to the previous ILO instruments to which
it refers

Drafting practi ce

Preamble of Conventions

Form

13

Conventions include a formal preamble comprising five elements deriving from the
procedure for adopting instrumtsnThe formal preamble in general takes the following
form:

The General Conference of the International Labour Organisation,

Having been convened at Geneva by the Governing Body of the International Labour Office
and having met in its [number of the deasn words] Session on [date: day, month, year], and

Having decided upon the adoption of certain proposals with regard to [the subject as indicated
on the agenda approved by the Governing Body], which is the [ordinal number of item in words]
item on theagenda of the session, and

in, for example, the preambli (fine) of the Fourth Hague Convention respecting the Laws and Customs of
War on Land of 1899, is a probative example. See also C. Rougsmdtuinternational pullic, Tome I,
Introduction et sources, Editions Sirey, Paris, 1970, p. 87.

8 See Yasseen, op. cit., p. 35.

o Op. cit.,, p. 34. See alsBompetence of the International Labour Organisation in Questions relating to
Agricultural Labour PCIJ Advisory Opinion No2, reproduced in OB, Vol. VI, No. 10, 1922, as published
in PCIJ, Series B, Nos. 2 & 3, pp.-38; ILO: Report of the Committee on Maternity Protecti®®R 20,

ILC, 88th Session, 200(@ara. 68: the ILO Legal Adviser considered that the preamble of ae@Gtion
could be considered as one contextual element for interpretation purposes.

10 Opinion given by the Office concerning the Maternity Protection Convention (Revised), 1952 (No. 103),
Austria, OB, Vol. XLV, 1962, No. 3, p. 244ara. 10

1 Opinion givenby the Office concerning the Prevention of Accidents (Seafarers) Convention, 1970 (No.

1970),

Poland®B, Vol. LVII, 1974, Nos. 24, p. 209 para. 6.
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Having determined that these proposals shall take the formnadfternational [form of
instrument: Convention or Recommendation],

adopts this [date in words] day of [month and year in words] the following [Convention or
Recommendation], which may be cited as the [short title, year].

14. The references to the ILC and to the convening thereof are invariably placed at the
beginning of the preamble in all the instruments. These five elements relating to the
adoption procedure are aws set out in this order, although not necessarily one directly
after the other; other paragraphs are sometimes inserted at various Ploass. will be
examined below.

15. These elements vary little in wording from one instrument to another. Any varigtians
do exist tend to concern form rather than subst&nce

16. The preambular paragraph in a Convention giving the short title underwent a significant
change with the adoption of the Night Work (Women) Convention (Revised), 1934
(No. 41). Until then, the wading had been as follows:

Adopts, this [ordinal number in words] day of [month and year], the following Draft
Convention for ratification by the Members of the International Labour Organisation, in accordance
with the provisions of Part XIlI of the Treatf Versailles and of the corresponding Parts of the
other Treaties of Pead?:

17. From 1934 onwards, the short title was included in this paragraph. The references to
ratification, the Treaty of Versailles and the other Treaties of Peace were dropped from
both Conventions and RecommendatidhFhe corresponding change to this paragraph
for Conventions adopted before 1934 was effected by the Final Articles Revision
Convention, 1946 (No. 80). The reference to the Treaty of Versailles and to the other
treaties 6 peace was replaced with the phrase "in accordance with the provisions of the
Constitution of the International Labour Organizatibh'The Final Articles Revision
Convention, 1946 (No. 80), also replaced the term "Draft Convention” with "Convention”
in all the Conventions adopted in the course of the first 25 sessions of tH8 lla€tly,
the short title preceded by the phrase "which may be cited as" was introduced in the
preambles of Conventions Nos. 1 ta'40

(i) Substance

18. As regards Conventions, theend towards including paragraphs setting out the broader
framework in which an instrument is adopted has become more marked over the last 30
years.

19. The preamble of Conventions often recalls the normative framework relevant to the
instrument adopted, eith®y a reference couched in general and-specific terms® or

12 gee, for example, the preambular paragraph in C42 regarding the choice of the form of instrument. See

also the paragraph in C144 referring to the agenda item. C51 and C61 on the other hand, do not contain a

paragraph on the choice of the form of instrument.

13 The Conventions adopted during the 1st and 2nd Sessions referred to all the treaties of peaxiconce

namely, the Treaty of Versailles of 28 June 1919, the Treaty of Saint Germain of 10 September 1919, the

Treaty of Neuilly of 27 November 1919 (2nd Session) and the Treaty of Trianon of 4 June 1920 (2nd

Session).

14 See the minute from C. W. Jenks &fIday 1934 to J. Morellet (reproduced in Appendix 2).

15 seecs0, Art. 2, para. 2.

16 5eecs0, Art. 2, para. 6.

17 seeCs0 Art. 2, para. 8, and above.

18 SeeC14q fourth preambular paragraph, a@d77, third preambular paragraph
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(iii)

by referring to specific instruments that are more or less directly related to the
Convention® It is common practice for references to other instruments to be made non
exhaustive by the inction of the phrase "in particular" before the list of the instruments
referred to®® Reference is also sometimes made to ILO texts other than Conventions or
Recommendations, such as the Constitution, the Declaration of Philadelphia of 1944, the
Tripartite Declaration of Principles Concerning Multinational Enterprises and Social
Policy, the ILO Declaration on Fundamental Principles and Rights at Work, and ILC
resolutions’> On occasions, reference is made to-Hod texts, such as the United
Nations Charter,hie Universal Declaration of Human Rights and its Covenants, and
instrumezrzlts adopted by the International Maritime Organization (IMO) on matters within
its remit

20. References to ILO Conventions and Recommendations normally use the short title of the
instruments® Some instruments also include the nunfer

Revision

21. A significant number of revising Conventions state explicitly in their preambles that they
revise a previous instrumefitThe revision may be referred to in various ways. It may
appear intie wording of the ILC agenda itéfror in the paragraph stating the choice of
the form of instrument’

22. A number of Conventions state in the preamble that their purpose is a "partial" revision of
a previous Conventioff This is just a form of word& without any particular legal effect
distinct from that of a "general" or "complete® revision or one without any particular
qualification. The effects of adopting a revised Convention are the same, irrespective of
any qualification in respect of the revisioratimight be stated in the preamBlajnless

9 See C31third preambular paragraph, and C&Rirth preambular paragraph.

20 gee C152third preambular paragraph, C158th preambular paragraph, and C1@fird preambular
paragraph.

2 See, for example, C143hird, fourth and fifth preambular pap@aphs, and C15@hird and fourth
preambular paragraphs.

2 gee, for example, C13fburth preambular paragraph, and Clfe@irth preambular paragraph.

23 c32 and C41 refer to previous Conventions by their long titles, a practice based on the factstiat the
tittes were not introduced until C41. The third preambular paragraph of C182 refers to C138 and R146 by
their long titles, which is unusual in recent instruments.

% gee, for exampleZ146 C152 C166andC169 The latter practice is restricted to Conventions that revise
a prevous instrument, and appears to have arisen from the fact that the relevant Conference agenda item
refers to the instrument to be revised by its number, this wording then being reproduced in the preamble.

% see, for example, C72, C109 and C181.
% see, for gample, C117, C146 and C183.
" See, for example, C72, C165 and C185.
28 See, for example, C42, C93 and C169.

2 gee Appendix 3, letter of J. Morellet, Legal Adviser of the ILO, to J.H. Nisot, of the League of Nations
Legal Department.

30g5ee C100.
3lsee C76.

2 3ee Appendix 3.

Depts-Manual-2011-11-0333-1-2006 Revised-En.doc 5


javascript:openPageBiblioteca%20('C146')
javascript:openPageBiblioteca%20('C152')
javascript:openPageBiblioteca%20('C166')
javascript:openPageBiblioteca%20('C169')

an operative provision of the Convention qualifies the effect of revision in a specific
33

way.
(iv) Object and purpose of the Convention

23. In addition to the elements referred to above, the preamble may alsoeinoiber
elements, such as the objectives of the instrument adopted or the reasons for which it has
been adoptedf Such clauses are most frequently introduced by the present participles
"considering”, "noting", "recalling" or "recognizing", although othem® also used,
including "having regard (to¥?, "reaffirming'®® and "stressing".

24.  With regard to the objectives or reasons pursued, some preambles specify that they are
designed to replace, revise in varying degrees, or supplement previous stdhdards
improve conditions for certain worketsexpedite the application of existing Conventions
and extend their scope of applicatfrextend coverage to an area or to a category of
workers who had been implicitly or explicitly excluded from the scope of previous
instrumentd* or place ILO instruments in a wider framewdfk

(v) Cooperation

25.  Cooperation with other international organizations is mentioned recurrently in the
maritime spher® and more incidentally in the areas of human rights, health and
agriculture* with regard to both the preparation and the application of a given instrument.

1.2.2.2. Preamble of Recommendations
0] Form

26. The five elements relating to the adoption procedure of a Convention are also included in
preambles of Recommendations and indemdye frequently than is the case with
Conventions, to the exclusion of anything else. The remarks made with regard to the
Conventions thus also apptyutatis mutandiso the formal preambular paragraphs of the
Recommendations.

27. Nevertheless, as regards fr@ambular paragraph stating the instrument's short title, the
invariable practice in the Conventions of placing this paragraph at the end of the preamble
did not become generalized in the Recommendations until the adoption of the Reduction

% See, for example, C117 Art. 19128, Art. 44 and C132, Art. 16.

3 See, for example, C148ighth preambular paragraph.

% See, for example, C17#fth preambular paragraph.

% See, for example, C15third preambular paragraph.

3" See, br example, C173hird preambular paragraph.

%8 See, for example, C133, C135 and C138.

39 see, for example, C107 and C131.

0 see, for example, C110.

“1 See, for example, C149, C156 and C166.

42 See, for example, C122.

3 See, for example, C134, C164 and C185.

44 See, for example, C107, C139, C141, C143, C164, C169, C170, C174 and C176.
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of Hours of Wak Recommendation in 1962 (No. 116). Before then, the paragraph in
question in Recommendations had often been followed by dthers

(i) Substance

28.  The comments made on the standards framework with regard to the preambles of
Conventions also applputatismutandisto the Recommendations.

29. However, references to ndminding instruments are more frequent and varied in the
Recommendations than in the Conventions, especially in those adopted after 1979. In the
particular context of the ILO standards system, pheambles of Recommendations
sometimes refer to ILC resolutiof proposals by permanent committgésILC
conclusiong® ILO codes of practig&’ action initiatives or programmg$ or even to
matters which are rather of current interest.

30. Like Conventions, Recommendations cite texts adopted by other international forums,
such as the United Nations Chartethe Universal Declaration of Human Rigfitehe
International Covenant on Boomic, Social and Cultural Rightsthe United Nations
Convention on the Elimination of All Forms of Discrimination against Waoiehe
Atlantic Charter in the specific context of the world immediately after the Second World
War,® and various other inteational instruments including resolutions relating to the
maritime spherg&® or to education which also comes within the remit of UNESEO

(iii) Impact of the adoption of a Recommendation on
existing Conventions and Recommendations

31 The adoption of a Recomendation has been found to have varying consequences for
existing Conventions and Recommendations. While certain Recommendations stand
alone, the great majority of Recommendations, especially since 1976, supplement one or
many Conventions adopted conamily or on a previous occasion. The link is either
stated explicitly or implicit in the fact that the instruments are adopted under the same
item on the agenda of a given session of the¥ . €ome Recommendations also state that
their provisions are to bapplied in conjunction with those of the Convention which they
accompany”®

5 Before the adoption of R115, the paragraphs relating to the adoption procedure always made up the first
five paragraphs of the preamble, any others coming after the paragrtipy tte short title.

46 See, for example, R165.

47 See, for example, R101 which refers to the ILO Permanent Agriculture Committee.
48 See, for example, R195.

49 See, for example, R172.

50 See, for example, R189.

°1 See, for example, R74.

%2 See, for example, Rb, R122 and R148.

3 see, for example, R169.

% See, for example, R169.

5 see, for example, R67, R69 and R70.

6 see, for example, R33, R108 and R187.

" See, for example, R104, R117 and R150.

8 R82, R83 and R86 state that they supplement a Convention ase agqwevious Recommendation.

%9 See R177, R181, R182, R183 and R188.
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32. Recommendations can supplement Conventions in different ways:

1 they may deal with a particular aspect of the subject matter that is not covered by
the Convention, for example by texding the latter's scope of application (in
respect of either the persons or subject matter covered);

1 they may offer a higher level of protection;

1 they may contain proposals to guide ILO constituents in applying the Convention
they accompany.

33, In some cases, the impact on previous Recommendations is stated explicitly. The
preamble or operative provisions of some Recommendations state that they supplement
or supersed® previous Recommendations. In other cases, the Recommendation states
that it revises ne or more previous Recommendatifheevises and replacesdt them
(in order to remove any doubt as to the intended effemt)it may expressly provide that
it does not have this effe®t The reference to revision then appears in the instrument
title,%® in the preambf® or in one of the operative paragrafh&evision is indicated by
the term "revise$® or "supersede&® These terms do not appear to have different legal
effects, and in any case the consequences of revision of Conventions are not directly
transposable to Recommendatidhs

(iv) Object and purpose of a Recommendation

34. The observations already made on this paiith regard to Conventionsre fully
applicable to the Recommendations, subject to the following provisos. By contrast with
the Conentions, the practice of including preambular clauses relating to the factual
context of Recommendations was established right from the start. Since
Recommendations are by their very nature-bimdling, the following considerations are
taken into account ken preparing them: the formulation of guiding or fundamental
principles, general principles derived from practice and based on experience acquired, or
guidelines™ promotion of principles that can guide government policy or define more
clearly certain ascts of that policy” promotion of methods which have produced
satisfactory results in particular countries and which might provide guidance

60 See, for example, R129 and R130.

®1 The fact that a given Recommendation is intended to replace another is always indicated in its operative
part.See, for example, R117, R165, R166/R1R175 and R187.

62 see, for example, R185.

&3 see, for example, R193 and R195.
% See, for example, R164.

%% See R86.

% see, for example, R86 and R117.
67 See, for example, R165 and R175.
%8 See R86.

69 See, for example, R175 and R187.

" Since Recommendatiorse not ratified, revision of a Recommendation cannot entail closure to further
ratification or automatic denunciatioA.Recommendation cannot revise a Convention.

n See, for example, R20, R2R29,R30, R43, R44, R53 (also accompanied by a model coé&), R58,
R60, R64, R67, RGR70, R71, R72R73, R115 and R169.

2 3ee R35 and R146.

I See, for example, R41.
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encouragement to extend the instrument's scope or speed up applftateking the
most uniform application psible’® achieving national and international coordinatitn
implementation of a programme of actidnencouragement of certain forms of
behaviour’® setting out objectives, methods and safeguards in accordance with
international labour standard$or propoing new standards to promote change in a
certain directiof® This practice of including contextual information, which was standard
practice at the beginning of the ILO's standamlated activities, is now becoming the
exception, and many recent Recomnaiwhs, unlike the Conventions, do not include
any such preambular paragraph.

35. Lastly, some preambles of Recommendations state that member States are required to
report "to the International Labour Office as requested by the Governing Body concerning
the masures taken to give effect to the Recommendation”, without specifying how this
information should be communicat&d

1.2.3. Observations and recommendations

36. Inlight of the above, the following observations and proposals might be made with a view
to ensumg the most uniform possible practice in regard to the preambles of ILO
Conventions and Recommendations which makes full use of their potential:

(@) Preambles of Conventions or Recommendations may clarify the context and the
circumstances in which thesestruments have been negotiated and adopted. They
should remain concise and give the following information: a clause formally
recalling the context of the instrument's adoption; the reasons for which it was
adopted; the relationship with existing ILO standi®or those of other international
organizations; and any relationship with other international organizations during
drafting and implementation.

(b) In order to achieve the instrument's objectives, the formal paragraphs relating to the
adoption procedureshould be retained. These paragraphs should, however, be
standardized along the following lines:

The General Conference of the International Labour Organization,

Having been convened at Geneva by the Governing Body of the International Labour
Office, ard having met in its [number in words] Session opgningdate: day, month, year],
and

Having decided upon the adoption of certain proposals with regard to [subject as
indicated in the agenda item], which is the [number of item] item on the agendase&tien,
and

Having determined that these proposals shall take the form of a [choice of instrument:
Convention or Recommendation],

adopts this [date in words] day of [month and year in words] the following [Convention
or Recommendation], which may beetitas the [title, year].

" see, for example, R3&39,R40, R49 and R52.

> see, for example, R41, R79 and R80.

" See, for example, R48.

” See, for example, R139 and R142.

8 See, for example, R109.

I See, for example, R136.

8 see, for example, R59, R68, R151, R162 and R165.

8 See, for example, R45, R96 and R102. This obligation apjgliall member States under the terms of
article 19 para.6(d) of the ILO Constitution.
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(c) In the case of revision of Conventions, the preamble of the revising Convention
should state the effect it has on a previous Convention. The following wording might
be adopted:

Having determined that these proposals shalle téhe form of an international
Convention revising the [short title of the Convention being revised],

(d) Although a reference to partial or complete revision might appear on the agenda of
the ILC, such a reference should always be avoided in the insttuAgiling such a
qualifying term can lead to confusion, and experience has shown that in practice
these terms have no legal consequences for the scope of the instrument. If a revising
Convention has specific effects on the application of a previous Cametitose
effects are spelled out in a specific provision within the operative part of the
Convention.

(e) Revision should be reserved for Conventions, and therefore should not be used in
respect of Recommendations or Conventions superseding Recomomendativen
the nonbinding character of a Recommendation, one should state clearly the place
assigned to it in the body of ILO standards at the time of its adoption by specifying in
the preamble whether it supersedes or supplements one or more previous
Remmmendations. If a Recommendation is adopted at the same time as a
Convention on the same subject, its preamble should always indicate that it
supplements the Convention in question. These references should be included in the
preambular paragraph statinghé choice of the form of instrument and could be
supplemented by a provision in the body of the Recommendation which states that
"[t]he provisions of this Recommendation should be considered in conjunction with"
those of the Conventions supplemented By it

() References to other ILO instruments should be retained. International labour
Conventions and Recommendations are intended to form a coherent framework of
basic standards within the ILO's area of competence. One should ensure that there is
no duplicdion or discrepancy between the provisions of the various Conventions
and Recommendations. One common way of doing this is to include in the preamble
of the Convention or Recommendation a reference to relevant existing texts. This
approach gives a bettedéa of the overall framework of standards of which the new
instrument forms a part, and is based on the notion that standards should form a
coherent whol&® Such references should be introduced by the word "Recalling”,
before the preambular paragraph stagi the choice of the form of instrument. The
following order of reference should be adhered to: references to relevant provisions
of the ILO Constitution; references to the Declaration of Philadelphia; references to
other instruments in reverse chronologfiorder.

(g) Nevertheless, references to other ILO stanesetling instruments should be limited
to instruments with which the Convention or Recommendation has a direct and
tangible relationship as for example, where a new Convention or Recommendation
revises, supersedes or supplements a previous Convention or Recommendation, or if
the initiative to adopt the new instrument arises from a principle or an obligation
laid down in another instrument, including one of a constitutional nafure

(h) Referencedo instruments and texts whose legal character is not clear or not
adequately defined, such as conclusions of Conference technical committees, or
references to concepts that lack clear definition, should be avoided.

82 5ee R183, Para. 1 and R190, Para. 1.

8 see opinion given by the Office concerning the Labour Relations (Public Service) Convention, 1978 (No.
151),0B, Vol. LXIIl, 1980, Series A, No. 3, p. 12para. 3.

8 See, for example, C8the preamble of which refete the adoption by the ILC of the principles which
should form the basis for international regulation in the area of freedom of association and which the United
Nations General Assembly has endorsed.
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() The same observations apply in casd®re the Convention or Recommendation is
closely related to instruments adopted by other international organizations. In these
cases, references should be limited to specific provisions of universal instruments or
other international instruments of obuie relevance to the subject concerned. They
should be introduced by the term "Noting" after the paragraph recalling ILO
standards, and should mention the relevant provision of the universal instruments
followed by the others in reverse chronological order.

()) The practice of indicating the reason for adopting the instrument should be kept.
Where there are already standards on the same subject, it would be appropriate to
take into account any gaps in the existing standards which the new instrument is
intended to fill. This could also be introduced in the preamble with the word
"Considering" before the paragraph concerning the choice of form of instrument. In
any event, such indications should be set out as succinctly as possible.

(k) Where Conventions anceBommendations are adopted and applied in collaboration
with other international organizations, the collaboration could be mentioned in the
preamble to indicate the instrument's place within the wider context of the
international system. Such referencepegr obvious in the area of human rights,
health, agriculture, or in the maritime sector. They could be introduced before the
preambular paragraph on the choice of the form of instrument and begin with
"Noting".

() Given that ILO instruments are the rdéiswf unique tripartite action on the
international plane, one could include a paragraph in the preamble, where it is
appropriate, recalling the importance of tripartite consultations.

(m) The practice developed in recent years of reproducing, in extengw preamble of
the Recommendation, the preamble of the Convention which is being supplemented,
should be discontinued. It would be preferable in such cases to include only the
formal paragraphs referred to in (b) above, together with a statementeteffact
that the Recommendation supplements the Convention. The question elifplbdw
Recommendations should also be left to the operative part of the instrument, rather
than the preamble.

(n) Preambles of ILO Conventions might take the following form
The General Conference of the International Labour Organization,

Having been convened at Geneva by the Governing Body of the International Labour
Office, and having met in its [number of session in words] Sessiomeningdate: day,
month year], and

Having decided to adopt certain proposals concerning [subject as indicated in the
agenda], which is the [number of agenda item] on the agenda of the session,

[Recalling [provisions and short titles of ILO instruments]],
[Noting [provisions and titlesf@ther international instruments]],
[Considering [objective and purpose of the Convention]],

[Noting that the following provisions have been drawn up in collaboration with [name of
the organization(s) concerned] and that this collaboration will bereedi with a view to
promoting and ensuring their application],

Having determined that these proposals shall take the form of an international
Convention [in the case of a revising Convention: Having determined that these proposals
shall take the form ofrainternational Convention revising the [titlgearand number of
revised Convention]],

adopts this [date in words] day of [month and year in words] the following Convention,
which may be cited as the [title, year]
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(o) Preambles of autonomous ILO Recnendations could take the following form;
The General Conference of the International Labour Organization,

Having been convened at Geneva by the Governing Body of the International Labour
Office, and having met in its [number of session in words] Sessiojppeningdate: day,
month, year], and

Having decided upon the adoption of certain proposals with regard to [subject as
indicated in the agenda item], which is the [number of item in words] item on the agenda of
the session, and

[Recalling [provisionsand short titles of ILO instruments]],
[Noting [provisions and titles of other international instruments]],
[Considering [statement of the objective and purpose of the Recommendation]],

[Noting that this Recommendation was drawn up in collaboratiom fiame of
organization(s) concerned] and that this collaboration will be continued with a view to
promoting and ensuring its application],

Having determined that these proposals shall take the form of a Recommendation
[[superseding] [supplementing]] [shiditle(s) of previous instrument(s)],

adopts this [date in words] day of [month and year in words] the following
Recommendation, which may be cited as the [title, year].

(p) In the case of a Recommendation that supplements a Convention on the same
subgct, the preamble should take the following simplified form:

The General Conference of the International Labour Organization,

Having been convened at Geneva by the Governing Body of the International Labour
Office, and having met in its [number of sessia words] Session oropeningdate: day,
month, year], and

Having decided upon the adoption of certain proposals with regard to [subject as
indicated in the agenda item], which is the [number of agenda item in words] item on the
agenda of the sessiomad

Having determined that these proposals shall take the form of a Recommendation
supplementing the [short title of the Convention being supplemented],

adopts this [date in words] day of [month and year in words] the following
Recommendation, which magleited as the [title, year].

1.3. Operative provisions

1.3.1. Drafting practice

37. A limited number of Conventions are divided into major subdivisions called "Paits".
the others are without any such divisiand the Maritime Labour Convention, 2006,
features a unique structure.

38. Conventions in which the operative provisions are divided into Parts have certain features
in common:

1 For example, about 30 of them include a Part specifying the material scope of the
instrument and containing relevant definisoiThese may also be contained in a
Part entitled "General principles" or "General provisiondl. Conventions in
addition have final provisiorfs.

8 In two Conventions (C161 and C107), these are refetweas "General provisions"; one Convention
(C157 also contains transitional provisions in the final part; and two Conventions, while containing final
provisions, do not place them all togetheaiseparate Part.
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1 Other Parts commonly included in Conventions concern means and methods of
application, including appropriat penaltie§® preventive and protective
measure&’ obligations of employers, including shipownétsand the rights and
obligations of worker§’

1 In three Conventions, the operative provisions include schedules containing
technical informatior®

39. At least rinety-five Recommendations are divided into Parts, which may be considerable
in number Some Recommendations deal with the instrument's material scope and
relevant definitions in a separate ParOther Recommendations are divided into two
major Parts, om of which sets out general principles, while the other suggests certain
methods of applicatiof?

1.3.2. Observations and recommendations
40. In light of the abog, the following observations and proposals could be made:

(@) The formal arrangement of the operative provisions of Conventions and
Recommendations should follow certain rules in order to harmonize their content
and ensure that every aspect of the quasscovered.

(b) The instruments should be divided into parts, to the extent possible. A Part
specifying the instrument's material scope and relevant definitions should be
included immediately after the preamble. This first Part should also contain
providons allowing member States to modify the extent of their obligations in
respect of the instrument they have ratifiéd

(c) Recommendations should use the same substantive scope of application definitions
as those in the Conventions they accompany [arraf the Convention using the
formula "The provisions of this Recommendation supplement those of the [name of
Convention], and should be applied in conjunction with them"].

(d) Moreover in the case of Conventions, a separate Part containing all the final
provisions and any transitional provisions should be systematically included at the
end of the operative provisions.

(e) Furthermore instruments should be structured in such a way that the procedural
provisions regarding implementation in the broadersseare grouped together and
placed immediately before the final provisions. This would mean placing in one
separate Part all general provisions relating to national measures for

8 See, for example;119, C125, C148, C152, C154, C167 and C181.

8 Seein particula€115, C148, C162, C167 and C184.

% SeeC165, C170, C176 and C181.

8 3eein particula€170 and C176.

% These Conventions beir@g18, C42 and C102. C42 reed only the schedule of C18.
% For example, R120 has 24 Parts.

2 For exampleR29, R43, R57, R79, R87, R88, R99, R100, R111, R112, R115, R116, R120, R125, R126,
R127, R128, R132, R137, R143, R145, R148, R153, R156, R160, R161, R164, R165, R166, R168, R172
R175, R180, R184, R187, R189, R193 and R195.

93 See, for exampldR115 and R116.

% For more detail, see the section on mechanisms for modifying the extent and the enforcement of
obligations.
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implementation and supervision, including penalties, and the obligation @ucbn
prior tripartite consultation®™

() These proposals regarding the instrument's formal structure are based on the
assumption that all the provisions regarding rights and obligations are placed after
the first Part concerning the substantive scope datinitions but before the Part
containing provisions concerning implementation. As for the organization of the
Parts concerning rights and obligations, such Parts can be arranged in different
ways, largely depending on the particular circumstances.

(g) For example, these Parts can include provisions setting out obligations (of member
States, employers or workers) or rights (of employers or workers), or’batiey
can also specify the obligatory or suggested content of gblicylegislation to be
developd, enacted and implemented by the competent authorities of member States
in consultation with organizations of employers and workers. In the area of
occupational safety and health, including the management of hazardous products,
consideration should be gn in all cases to the possibility of including a Part
containing detailed information on the preventive and protective measures required
or recommended®

(h) In addition the schedules or lists should always be placed together at the end of the
instrumentin annexes.

() To summarize, the formal structure of Conventions could be the following:
I Partl- Scope and definitions;
I Partll - Rights and obligations;
1 Partlll - Means and methods of implementation and supervision;
1 Part V- Final provisions

() As a general rule, Recommendations should be arranged in the same way, except for
the Parts dealing with means and methods of implementation and final provisions. It
might also be possible to include in a separate Part (or annexes) any proposals

regarding pactical means of meeting the obligations specified in the Conventions
they accompany.

% See the relevant sections in this regard.

96 See, in particularC148, C162 and C167 in which the Parts entitled "General provisions" or "General
principles" set out the obligations of employers and workers. See also the following Conventions, which
also contain separate Parts of this kind: C62 and C82 (obligatiadhe #farties to the Convention); C120
(obligations of the Parties); C165 (obligations of shipowners); C170 (responsibilities of employers, duties of
workers, rights of workers and their representatives, and responsibilities of exporting States); C174
(respnsibilities of employers, responsibilities of competent authorities, rights and obligations of workers
and their representatives, responsibilities of exporting States); C180 (responsibilities of the shipowner and
ship's captain).

9" See, in particulaiC82, C117, C155, C161, C170 and C174.

98 See, in particular, C115, C148, C176 and C184. In its Part on preventive and protective measures at the
mine, C176 includes a number of sabadings on the responsibilities of employers and the rights and
obligations ofworkers and their delegates.

14
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1.4. Final provisions

1.4.1. International law and practice

41. The final provisions are an integral part of the operative provisions of any international
convention or eaty and have binding force in law. Nevertheless, the final provisions have
a different purpose from the other provisiohdhey are usually technical in nature and
are intended as guidance for the implementation of the instrument, relating specifically to
its entry into force, its expiry and ratification formalities. For this reason, they are
sometimes referred to as "formal claus®syr "standard clause¥™.

42.  Final provisions in multateral treaties vary in nature. Most contain articles on: the
settlement of disputes; amendment and revision of the instrument; the status of any
annexes; signature; ratification; accession; entry into force; duration; denunciation;
reservations; desigrniah of the depositary and the associated functions; registration; and
authoritative language versions. Depending on the nature and substance of the instrument,
there may also be other provisions referring to a transitional period; suspension of the
instrunent's provisions; or its relationship with previous instruments.

1.4.2. Drafting practice
1.4.2.1. Background

43. The Constitution of the ILO contains no provisions regarding the conditions of ratification
of Conventions, their entry into force, revision denunciation, or notification of
ratifications to Members. These matters are determined by the provisions contained in the
Final Articles of Convention®? The ILO has generally used standard provisions
reproduced without any major modifications in the Fiticles of each new
Convention. These standard provisions have been adopted as such by the ILC.

44. The first standard final provisions were proposed in 1919 by the Conference Drafting
Committee to supplement the Hours of Work (Industry) Convention, 19491, and it
was decided that these should also be included in subsequent ConvEitidost
standard final provisions in their present form date from the 11th Session (1928) of the
ILC.1%* At that session, six proposed Final Articles were adopted baséteqgsrevious
practice of the Standing Orders Committee. They concerned the following questions: (a)
ratification; (b) entry into force; (c) notification of ratifications to Members; (d)
denunciation; (e) report and consideration for revision by the GioneBody; and (f)
authentic texts. A seventh article concerning the effects of a possible revision of
Conventions was introduced in 19¥before taking its present form in 19%¥8 In its
29th Session in 1948 the Conference made certain adjustments tostaedard Final

% For the purpose of this section, the terms "final clauses" and "final provisions" are synonymous, although
the term "final provisions" is more established in ILO terminology since it is used in a number of ILO
Conventions athe title of the part containing the provisions concerned.

100} 0: Record of proceedingd C, First Session, Washington, 1919, p. 178.
191)0: Record of proceedingd C, 11th Sesion, Geneva, 1928, Vdl.p. 300

192 The term is used i€80andC116 An Article can contain a number of provisions or clauses relating to

various issues.

193)L0: Record of proceedingd C, First Session, Washington, 1919, p. 178

104)L.0: Record of proceedingdLC, 11th Session, Geneva, 1928, Vol. I, pp. 300 and@&21L
105 0: Record of proceedingd C, 12th Session, Geneva, 1929, Vol. |, pp.-77Q.

106 0: Record of proceedingd C, I7th Session, Geneva, 1933, pp. 312 andElD

107 Lo: Record of proceedgs ILC, 29th Session, Montreal, 1946, pp. 216 and 385
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Articles on the ratification and denunciation procedures. These modifications had become
necessary following the dissolution of the League of Nations (whose functions with regard
to the deposit of treaties and international agreements vesiemad by the United
Nations) and the constitutional amendments that resulted from this. On that occasion, an
eighth article concerning notification of ratifications to the Secre@egeral of the

United Nations was added. Finally, in 1951, the articleceoning the examination of the

issue of revision was changed to its current f&¥hSeveral standard provisions have been
adopted using wording that leaves a certain number of parameters open, such as the
number of ratifications necessary for Conventiansadme into force and the length of the
various intervals relating to entry into force and denunciation.

1.4.2.2. Adoption and modification of final provisions

45. In accordance with weklbstablished practice, Articles containing the final provisions are
addel by the ILC Drafting Committe®’ to the text of the proposed Convention attached
to the report of the technical committee responsible to draw up a proposed text. This draft
of the Convention is then submitted to a final vote in the plenary session of the
Conference. The Drafting Committee uses the standard final provisions, although changes
to them are made as required by the technical committees of the Conference. The
parameters left open in the standard final clauses adopted by the Conference are usually,
in the absence of any instructions from the technical committees, left unchanged by the
Drafting Committee, which resorts to the default parameters indicated in brackets in the
final provisions.These default parameters are discussed below.

46. The standardinal provisions adopted by the Conference have comprised two types of
significant developments. The first concerns entry into force, which was significantly
modified in some of the maritime labour Conventions adopted since 1936. The second
concerns the pictice that has developed with regard to the final provisions of the five
Protocols adopted since 1982, which differ in certain respects from the standard Final
Articles by virtue of their special legal nature characterized by their attachment to another
Convention*'® Other less significant developments have been introduced for reasons that
do not always appear clearly today. Some of those changes have been reproduced from
one Convention to the next and have thus been perpetuated.

47. Once included in a Conveah, the final provisions, like any other provisions in a
Convention, cannot be amended except by revision of the Convention of which they are
an integral part. In order to get around that difficulty, the Organization adopted the Final
Articles Revision Caventions, Nos. 80 and 116, in 1946 and 1961 respectively, with a
view to harmonizing the system applied to Conventions following the adoption of new
standard final clausgs'

18} 0: Record of proceedingd C, 34th Session, Geneva, 1951, pp.-243 and 51518

1991 accordance with articlé of theStanding Orderghe Drafting Committee is made up of at least three
persons who need not be delegates or advisers at the ILC.

110 pgg and P110concern only subjective entry into force, notification of member States and the United
Nations SecretarBeneral, and the languages of the authorgatersiond®81landP155also provide for an
objective entry into force and the possibility of denunciation in accordance with the ruleslalpptic
ConventionsP155stipulates that denunciation €f155involves automatic denunciation of the Protocol.
Lastly, P147also stipulates the qualities of the five Members whose ratification is required for it to enter
into force, provides for the Governing Body to present a report to the ILC and examine the question of
revision, and faally, specifies the conditions under which it is closed to ratification.

M1 1n March 2003, the ILO Governing Body had before it an Office document concerning final provisions

of Conventions. It examined a number of possible changes to the standardduisibps currently used

(see Committee on Labour Issues and International Labour Standards: The preparation of international
labour Conventions: Questionnaire and code of good drafting pradB8:286/LILS/1/2 March 2003).

On that occasion, as there was no consensus and no clear indications as to how to proceed, it was decided to
continue discussion of the matter (Reports of the Committee on Legal Issuestemmétional Labour
Standards: First report: Legal issué®&.286/13/1 arch 2003)para. 63.
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1.4.3. Content of final provisions

48.

The standard final provisions in their praséorm comprise normally eight Articles on

the following subjects: (a) entry into force of the Convention; (b) denunciation; (c)
revision of the Convention; (d) depositary functions of the DireGeneral and United
Nations SecretarGeneral; (e) authadtive language versionsin the following
paragraphs, those provisions are reproduced as they appear in the final articles of the
Safety and Health in Agriculture Convention, 2q0b. 184).

1.4.3.1. Entry into force of the Convention (Standard provision B)

49,

50.

51

Article B in the final provisions governing entry into force now has the following form:

Article B

1. This Convention shall be binding only upon those Members of the International
Labour Orgardation whose ratifications have been registered with DivectorGeneralof the
International Labour Office

2. It shall come into force [twelve] months after the date on which the ratifications of
[two] Members have been registered with the DireGeneral.

3. Thereatfter, this Convention shall come intoctorfor any Member [twelve] months
after the date on which its ratification has been registered.

Since the adoption of the Minimum Age (Agriculture) Convention, 1921 (No. 10), this
article has been divided into three paragraphs, the content of which eveantie as it is

now but arranged in a different ordef The first paragraph is simply a reminder of what

is already established under article 19, paragraph 5(d) and (e), of the Constitution of the
ILO, namely, that a Member of the ILO is only obliged teegeffect to the provisions of

a Convention which it has ratified, in accordance with a-esthblished principle of
customary law.

Paragraph 1 of Article B nevertheless goes somewhat beyond the final sentence of article
20 of the Constitution, in stipating that for a Convention to be binding on Members,
ratification must be registered by the Diree@eneral. Such a condition is unusual in
international treaties, and would appear to be a special feature of ILO Conventions. If a
ratification communicat to the DirectoiGeneral is for any reason not registered, the
Member would not be bound by the Convention that had been ratified. The effect of
ratification thus depends on a positive actamely, registration by the depositary. By
contrast with the sual role of the depositary under international ,}&the Director
General of the ILO can refuse to register a ratification for reasons that go beyond
guestions of form. For example, a ratification which involved lack of conformity on a
matter of substan¢cer which would effectively constitute a reservation, can be refused by
the ILO DirectorGeneral himself** Paragraph 1 of Article B above thus imposes a
procedural condition, in addition to that of article 20 of the Constitution and general
internationallaw according to which normally the mere fact of ratification gives rise to
obligations. In practice, this additional condition has been useful as a means of ensuring
that ratifications accompanied by declarations having the effect of reservations (vehich a
not admissible) are revised and amended by the States concerned.

112

113

114

The order of paragraphs 1 and 2 was inverted. The current ordsrfidah the adoption @226in 1928.
See P. Reutentroduction to the law of treatie®inter Publishers, 198para. 114.

One particularly clear example of this is the simultaneous ratifitdiio Malta of C101 and C132

Although C132did not have the effect of closin@101to ratification, the ratification of the former did
entail ipso juredenunciation of the latter. Consequently, ratificatiorCaD1 ceased to hee any purpose,
which the DirectoiGeneral cited as a reason for fregistration.
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(i)

(ii)

52. Paragraphs 2 and 3 of Article B set the date of entry into force of the Convention, which is
essential for the Convention to give rise to obligations on member States. The paragraphs
draw a distinction between two phases of entry into force. The first is the initial or
"objective" entry into force with regard to the ILO, which is the starting point for the
purpose of reckoning time limits for denunciation (see denunciation) and bringgfedb
the obligations and rights under articles 22, 24 and 26 of the Constitution. It also marks
the entry into force of the Convention for member States which ratified it 12 months or
more before this date (paragraph 2). The second phase of entrgrogas the individual
or "subjective" entry into force for each Member that ratifies the Convention after its
initial entry into force (paragraph 3). These time limits are not set by the Constitution of
the ILO or by any provision of public internatioraiv.

53,  As regards the objective entry into force (paragraph 2), three specific parameters need to
be considered: (i) the number of ratifications necessary for entry into force; (ii) the
stipulation of the Members whose ratifications are necessary foriatarforce; and (iii)
the interval before the Convention comes into force.

Number of ratifications necessary for entry into force

54. The standard number of ratifications needed for a Convention to enter into force was set
by default in the final provisits at two. All ILO Conventions, except for the
Unemployment Convention, 1919 (No. 2), which specifies three ratificationsmang
maritime Conventions, for which the number of ratifications required varies 2rémn
30;"**have adhered to this standard temof ratifications.

Stipulation of Members whose ratifications are necessary for entry into force

55. A certain number of ILO Conventions require not only a specified number of ratifications
to be registered, but also stipulate that a certain numbkbosé ratifications be registered
by specific named Members. The relevant provisions of the Hours of Work (Coal Mines)
Conventions of 1931 and 1935 (Nos. 31 and 46), of the Plantation Convention, 1958 (No.
110), as well as of 3 of the maritime Conventianmentioned above, specify that the
ratifications that are counted for the purpose of entry into force must come from Members
on a list**® Furthermore, in the case of maritime labour Conventions, a certain number of
ratifications must come from countriestivia merchant fleet of a certain size as measured
by gross tonnage. In some cases, there is a provision indicating that these conditions are
included for the purpose of facilitating and encouraging early ratification of the
Convention by member Stat&d

56. A list of specified countries can only be established for the purposes of a particular
Convention if the aim is to ensure ratification by a minimum number of those countries
that are most directly concerned by its provisions. Provisions setting out thisi@oican
therefore be adopted only on a chsecase basis in the light of the subject matter of the
Convention, and cannot be included in standard Final Articles. Clearly, they must also be
discussed by the competent technical committees.

15 ©133 (12 ratifications); C47 (10 ratifications); C68 C69 C72 C76, C91, C93 and C109 (nine
ratifications); C70, C73 C75 and C92 (seven ratifications);C54, C57, C71, C180 and P147 (five
ratifications) Maritime Labour Convention, 2006 (30 ratifications from countries meeting gross tonnage
requirements).

116 Eor exampleC31 requires the ratifications of two Memberem a list of seven countries; C109 the

ratifications of nine countries from a list of 27; aB#i10those of two countries from a list of 40.

17 See, for example, ArR27, para3, of C109
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(iii)

Interval before the Convention comes into force

57. The period between registration of the last ratification needed and the objective or
subjective entry into force is set at 12 months in the standard final provisions. Where no
specific time limits are stipulated the instrument, entry into force would be immediate,
that is, takes effect as soon as the requisite number of ratifications is r&&dFeel time
limits must therefore be fixed in each Convention, at least as default provisions. They
were not specifiedni the first 23 Conventions, which entered into force therefore as soon
as they were ratified. The Sickness Insurance (Industry) Convention, 1927 (No. 24), and
the Sickness Insurance (Agriculture) Convention, 1927 (No. 25), provide for a period of
90 days #er ratification before entry into force. From the adoption of the Minimum
WageFixing Machinery, 1928 (No. 26), onwards, the period for the entry into force was
set at one year to allow ratifying States to bring their legislation into line with thiedatif
instrument*® The period of 12 months under Article B adopted in 1928 could not be
amended, and it was only the adoption of new standard final provisions in 1946 that made
amendment possihfé® Although Article B as adopted in 1946 indicated no timetliimi
entry into force, the practice of setting that period at 12 months has been maintained.
There have nevertheless been some exceptidios which a sixmonth period has been
set.These derogations concern above all the maritime Converftfons

1.4.3.2. Denunciation (Standard provision C)

58 Denunciation is the act whereby a Member may terminate its obligations under a
Convention it has ratified, as well as its constitutional obligations with respect to that
Convention. In the absence of a provision in tleasgitution of the ILO on the possibility
of denouncing a ratified Convention, any provision allowing for denunciation must
therefore be included in each Convention along with any time limit within which
denunciation can take plat® There are broadly twtypes of denunciation: those that
follow automatically from the ratification of a Convention revising an earlier Convention
(see revision); and "pure” denunciations effected by an act of denunciation communicated
to the DirectoitGeneral of the Internatioh&abour Office.The relevant provision is as
follows:

Article C

1. A Member which has ratified this Convention may denounce it after the expiration of
[ten] years from the date on which the Convention first comes into force, by an act communicated to
the DirectorGeneral of the International Labour Office for registration. Such denunciation shall not
take effect until [one year] after the date on which it is registered.

2. Each Member which has ratified this Convention and which does not, within dhe ye
following the expiration of the period of [ten] years mentioned in the preceding paragraph, exercise
the right of denunciation provided for in this Article, will be bound for another period of [ten] years
and, thereafter, may denounce this Conventigheexpiration of each period of [ten] years under
the terms provided for in this Article.

118 art, 24, paras. 1 and 2 of théenna Convention on the Law of Treaties

119|L0: Record of proceedingd C, 11th Session, Geneva, 1928l. I, 1928, pp. 30801

120 However, C31, adopted in 1931, an@57, adopted in 1936, set periods for entry into force of six

months.

2L These concer@31, C57, C68 C69, C70, C71, C7Z;73 C75, C76, C91, C92,C93 C109 C11Q C180

and C185 C133 has the unusual feature of having one time limit for objectiieydnto force and a
different time limit for subjective entry into force, the former being 12 months and the latter six months.

122The only noamaritime Conventions among these exception<&%®andC11Q

123 Under the terms of Ar56 of theVienna Convention on the Law of TreatiesConventin which does

not provide for denunciation is not in principle subject to denunciation.
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50.

60.

61

This provision, adopted in its present wording with the Underground Work (Women)
Convention, 1935 (No. 45), provides for a number of different time limits: (ipitial

period of validity of the Convention, reckoned from the date of its initial entry into force;
(i) the period during which denunciation is permissible; (iii) a third period during which
the Convention remains in force if it has not been denouratetie end of which period

the denunciatiowvalidity cycle is repeated, resulting in a system of "windows" for
denunciation; and lastly (iv) a period of notice between registration of denunciation and
the denunciation taking effect.

In the ILO's practicethe first period of validity has normally been ten years, or five years

in exceptional casg$® reckoned from the date of the Convention's initial entry into force.
After that period, Conventions adopted between 1919 and 1927 can be denounced at any
time. In 1928, considering that offering States this possibility introduced an element of
precariousness in the system of mutual obligations established by Conventions, the
Conference established the principle of the denunciatididity cycle, leaving open the
qguestion of the duration of the initial and subsequent periods of validity. Barring
exceptions, the duration of the period during which denunciation is possible has been one
year, while the subsequent period during which the Convention remains in fadxed

at ten years in most cases from 1933 onwards. Before that date, some Conventions fixed it
at five years. A study of practice in the area of denunciations has shown, however, that the
period within which denunciation is admissible coincides withfits¢ year of the new

period of validity which starts from the end of the previous period of validity. Lastly, the
period of notice is invariably one year, and has been since 1919.

Between 1938, the year of the first denunciation, and December 2004, ,vthex 118
"pure” denunciations (for 7,245 registered ratifications as of 13 December 2004). Of
these, 21 were for the Night Work (Women) Convention (Revised), 1948 (No. 89),
making it the Convention with the most denunciations.

1.4.3.3. Revision (Standard provisions F and G)

62.

63.

64.

The standard final provisions include two articles concerning the revision of Conventions.
The first one reads as follows:

Article F

At such times as it may consider necesstirg Governing Body of the International Labour
Office shall present to the General Conference a report on the working of this Convention and shall
examine the desirability of placing on the agenda of the Conference the question of its revision in
whole or in part.

Unlike the provisions contained in Convemiso adopted before 1951 and amended
subsequently?”® which require the Governing Body to present a report at least once every
ten years, this provision leaves it to the Governing Body to choose the best time to report.
The procedure followed in these caseseferred to in article 11 of the Standing Orders of

the Governing Body and article 44 of the Standing Orders of the Conference. It was last
used in 1952, for the purpose of revising the Maternity Protection Convention, 1919 (No.
3). In practice, becauseis rather cumbersome, it was abandoned in favour of a simpler
procedure by which the revision of a Convention is simply placed as a normal item on the
agenda of the ILC?®

Article G concerns the consequences of revision of a Convention, as follows:

124

125

See, for exampleZ42 C48andC115
By C116

126 Seedoc. GB.276/LILS/WP/PRS/Nov. 1999) para. 8.

2C
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Article G

1. Should the Conference adopt a new Convention revising this Convention in whole or
in part, then, unless the new Convention otherwise provides:

a) the ratification by a Member of the new revising Convention shadl jureinvolve
the immediatedenunciation of this Convention, notwithstanding the provisions of
Article [C] above, if and when the new revising Convention shall have come into
force;

b) as from the date when the new revising Convention comes intq foig€onvention
shall ceaseatbe open to ratification by the Members.

2. This Convention shall in any case remain in force in its actual form and content for
those Members which have ratified it but have not ratified the revising Convention.

65. This article was first included in the Mang of Weight (Packages Transported by
Vessels) Convention, 1929 (No. 27), and has undergone very few changes siff¢elthen
determines the consequences of revision as provided for in principle in Article F. It states
that ratification by a Member of thaew revising Convention entailpso jure (that is,
automatically and without the need for a declaration to that effect) the immediate
denunciation by that State of the Convention being revised. This also closes the old
Convention to ratification, unlegiere is a specific provision to the contrary.

1.4.3.4. Depository functions of the Director-General and
United Nations Secretary-General (Standard provisions A, D and E)

66. Following the dissolution of the League of Nations and, in particular, the dedisi
transfer to the ILO DirecteGeneral and the United Nations Secret@eneral the
depositary functions formerly assumed by the Secrdgiamyeral of the League of Nations,
the standard Final Articles A, D and E, which took their present form in,'¥846t out
the functions of these officials in the following term$

Article A

The formal ratifications of this Convention shall be communicated to the Di@etioeral of
the International Labour Office for registration.

Article D

1. The DirectorGeneal of the International Labour Office shall notify all Members of the
International Labour Organisation of the registration of all ratifications and denunciations
communicated to him by the Members of the Organisation.

2. When notifying the Members of th®rganisation of the registration of thsecond]
ratification communicated to hinthe DirectorGeneral shall draw the attention of the Members of
the Organisation to the date upon whiists Convention will come into force.

Article E

The DirectorGereral of the International Labour Office shall communicate to the Secretary
General of the United Nations for registration in accordance with Article 102 of the Charter of the

2tis interesting to note that neitheéBOnor C116include Article G in Conventions adopted before 1929,

as was the case for AicF. This means that the mechanism for closure to ratification and automatic
denunciation is absent frofl to C26. Despite the adoption of revising Convention, these Conventions
remain open to ratification and explicit denunciation is required for them to cease to be enforceable with
regard to a State ratifying the revised Convention. For example, Serbia and MontenegroGatdisdl
C103on maternity protection on the same date (24 November 280@)ever, once th€onstitution of the
International Labour Organisation InstrumeafitAmendment, 1997will have come into force, it will be
possible for the Conference to abrogate @oyventionthathas lost its purpose or that no longer makes a
useful contribution to attaing the objectives of the Orgaatmn

1281 0: Record of proceedingd C, 29th Session, Montreal, 1946, Annex VI, pp. 386

12911 the case of Conventions adopted since that date, these amendments were eft@g@@ed by
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United Nations full particulars of all ratificationacts of denunciatioand delarationsregistered
by him in accordance with the provisions of the preceding Articles.

67. The provisions of Articles A and D supplement article 19, paragraph 4, of the
Constitution, according to which the Direct@eneral as depositary is required to
comrmunicate a certified copy of the Convention to each Member. Under the terms of
Article A, the depositary functions include registration of ratifications and, under Article
C concerning denunciation (see denunciation), also include dealing with denunciations
Article D adds the obligation to notify all Members of any registrations and denunciations.
Lastly, when notifying Members of registration of the second ratification (the standard
number, discussed under Number of ratifications necessary for entryoim®),fthe
DirectorGeneral is required to draw Members' attention to the date of entry into force of
the Convention.

68. The DirectorGeneral fulfilsthe obligation to notify Members principally by publishing
the relevant information in the ILO'®fficial Bulletin (Series A). In practice, this
information does not includeeparatenotice of automatic denunciations arising from
ratification of a revising Convention. This can be explained by the fact that such
denunciations do not come about through "acts ofideiation” within the strict meaning
of Article D, paragraph 1. Detailed information, including the mention of any automatic
denunciations, is also presented annually to the Conference in a special section of the
report of the CEACR. Lastly, the GoverniBgdy in its March and November sessions is
also informed, through the report of the Direefeneral, of any ratifications and
denunciations, including any reasons given by governments for denunciation, as it had
requested at its 184th Sessich

69. Article 20 of the Constitution, according to which any ratified Convention must be
communicated by the Direct@eneral of the ILO to the SecretaBeneral of the United
Nations for registration, in accordance with Article 102 of the United Nations Charter,
was ircluded in the 1946 Constitution in recognition of the importance of including
Conventions in the general register of treaties maintained by the United Nations. It was
felt, however, that registration of a Convention would be incomplete unless any
subsequen act affecting its application such as ratifications, denunciations and
declarations- was also registered by the Secret@gneral. Article E of the final
provisions thus provides for the DirectGeneral to communicate to the Secretary
General, for tB purpose of registration, full particulars concerning ratifications and
denunciations that have been registered. The procedure for depositing and registering ILO
Conventions with the United Nations was confirmed in a Memorandum of Agreement
signed by théwo organizations in 194%"

70. In practice, the DirecteGeneral inthe communications to the United Nations indicates
the cases in which ratification entails automatic denunciation of another Convention,
although such a denunciation does not result, inthevd i ng of Article E, f
denunciationd or #Ain accordance with the pro
communication of that information is nevertheless requfiteé might be possible to
adapt the wording of Article E to refledtat practice.

130Doc. GB.184/11/18 (1971), paras-34, anddoc. GB.184/26 (1971) para. 56

131 Memorandum of Agreement concerning the procedure to be followed for the deposit and registration

with the United Nations of international labour Convensiand certain other instruments adopted by the
International Labour Conferencaigned on 17 Feb. 1949B, Vol. XXXIl, 1949, No. 1, pp. 41415 The
Memorandum refers to theegulations to give effect tor& 102 of the Charter of the United Nations
adoged by the United Nations General Assembly (resolution 97(l) of 14 Dec. 1946, as modified by
resolutions 364 B(IV) of 1 Dec. 1949, 482 (V) of 12 Dec. 1950 and 33/141A of 18 Dec. 1978).

132 Article 2 of the regulations mentioned in the previous note providesat fiwhen a treaty or

agreement has been registered with the secretariat [of the United Nations], a certified statement regarding
any subsequent action which effects a change in the parties thereto, or the terms, scope or application
thereof shal l also be registered with the secretariato.

22
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1.4.3.5. Authoritative language versions (Standard provision H)

1.4.4.

71.

72,

Article H stipulates that the French and English language versions are both equally
authoritative. This Article has remained fundamentally unchanged since its inclusion in
the first Convention in 1919. It was amended in 1946, with the adoption of Convention
No. 68 and has not been changed ever shtiele H in its current form reads as follows:

Article H

The English and French versions of the text of this Convention azadzl;equthorita’[ive133

The authoritative languages are the official languages of the Conference in accordance
with article 6, paragraph 3, and article 24, paragraph 1, of the Standing Orders of the
Conference. The French and English language versions of Cihievention are
authenticated by theignature of thePresident of the Conference and the Director
General.

Observations and recommendations

73.

In light of the foregoing considerations, the following observations and recommendations
may be made:

(&) The recommendations which follow are addressed to the Conference Drafting
Committee which will apply by default the figures in brackets unless a contrary
indication is provided by the technical committees.

(b) It would be appropriate to review generallyetformal wording of the Final Articles
in order to better reflect the proposals in this Manual (for example, with regard to
the use of tenses and gendgleelusive wording. See the section on drafting rules and
methods).

(c) More specifically, the final mvision on denunciation (Article C) should be modified
to state clearly that the period of one year during which the Convention may be
denounced runs concurrently with the subsequent period of validity.

(d) The terms "in whole or in part" applied to thevigion of a Convention once adopted
by the Conference should be eliminated (even if a reference to the same has
appeared on the ILC agenda). In all cases, the revision of a Convention, whether in
whole or in part, leads to the adoption of a new Conventlat replaces the
previous ong**

(e) A tablecomparingthe present wording of thegandardFinal Articlesas adopted by
the Conferencé® with the proposed wordinfpllows (proposed changes in French
may differ):

133

It should be noted that this provision predates, by more than 20 year83Aparal, of theVienna

Conventionon the Law of Treaties, which has the same effect.

134

135

See section on the Preamble.

It is appropriate to refer to the standard final provisions adopted as such by the ILC (see p#tas. 43

above) since the variations introduced subsequéathe not been adopted as amendments tetérelard
final provisions.
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Current standard final provisions

With pr oposed amendments

Article A

The formal ratifications of this Convention shall
be communicated to the Director-General of the
International Labour Office for registration.

Article B

1. This Convention shall be binding only upon those
Members of the International Labour Organisation
whose ratifications have been registered with the
Director-General.

2. It shall come into force [twelve months] after the
date on which the ratifications of [two] Members
have been registered with the Director-General.

3. Thereafter, this Convention shall come into force
for any Member [twelve] months after the date on
which its ratification has been registered.

Article C

1. A Member which has ratified this Convention may
denounce it after the expiration of [ten] years from
the date on which the Convention first comes into
force, by an act communicated to the Director-
General of the International Labour Office for
registration. Such denunciation shall not take
effect until [one year] after the date on which it is
registered.

2. Each Member which has ratified this Convention
and which does not, within the year following the
expiration of the period of [ten] years mentioned in
the preceding paragraph, exercise the right of
denunciation provided for in this Article, will be
bound for another period of [ten] years and,
thereafter, may denounce this Convention at the
expiration of each period of [ten] years under the
terms provided for in this Article.

Article D

1. The Director-General of the International Labour
Office shall notify all the Members of the
International  Labour Organisation of the
registration of all ratifications and denunciations
communicated to him by the Members of the
Organisation.

2. When notifying the Members of the Organisation
of the registration of the [second] ratification
communicated to him, the Director-General shall
draw the attention of the Members of the
Organisation to the date upon which this
Convention will come into force.

Article E

The Director-General of the International Labour
Office shall communicate to the Secretary-General of
the United Nations for registration in accordance with
Article 102 of the Charter of the United Nations full
particulars of all ratifications, acts of denunciation and
declarations registered by him in accordance with the
provisions of the preceding Articles.

Article A

The formal ratifications of this Convention shall be
communicated to the Director-General of the
International Labour Office for registration.

Article B

1. This Convention shall be binding only upon those
Members of the International Labour Organization
whose ratifications have been registered with the
Director-General of the International Labour Office.

2. It shall come into force [twelve months] after the
date on which the ratifications of [two] Members
have been registered with the Director-General.

3. Thereafter, this Convention shall come into force
for any Member [twelve] months after the date on
which its ratification has-been is registered.

Article C

1. A Member which has ratified this Convention may
denounce it after the expiration of [ten] years from
the date on which the Convention first comes into
force, by an act communicated to the Director-
General of the International Labour Office for
registration. Such denunciation shall not take effect
until [one year] after the date on which it is
registered.

2. Each Member which has ratified this Convention
and which does not, within the year following the
expiration of the period of [ten] years mentioned in
the preceding paragraph, exercise the right of
denunciation provided for in this Article, will be
bound for another period of [ten] years and,
thereafter, may denounce this Convention within
the first year at-the-expiration of each new period
of [ten] years under the terms provided for in this
Article.

Article D

1. The Director-General of the International Labour
Office shall notify all Members of the International
Labour Organization of the registration of all
ratifications, declarations and denunciations_that
have been communicated te-him by the Members
of the Organization.

2. When notifying the Members of the Organization of
the registration of the [second]l—ratification
communicated—to—him last of the ratifications
required to bring the Convention into force, the
Director-General shall draw the attention of the
Members of the Organization to the date upon
which the Convention will come into force.

Article E

The Director-General of the International Labour
Office shall communicate to the Secretary-General of the
United Nations for registration in accordance with Article
102 of the Charter of the United Nations full particulars of
all ratifications, declarations and aets—ef denunciations
registered by him- 4 =
preceding-Articles the Director-General.
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1.5

1.5.1.

Article F

At such times as it may consider necessary, the
Governing Body of the International Labour Office
shall present to the General Conference a report on
the working of the Convention and shall examine the
desirability of placing on the agenda of the
Conference the question of its revision in whole or in
part.

Article G

1. Should the Conference adopt a new Convention
revising this Convention in whole or in part, then,
unless the new Convention otherwise provides:

(a) the ratification by a Member of the new
revising Convention shall ipso jure involve the
immediate denunciation of this Convention,
notwithstanding the provisions of Article [C]
above, if and when the new revising
Convention shall have come into force;

(b) as from the date when the new revising
Convention comes into force, this Convention
shall cease to be open to ratification by the
Members.

2. This Convention shall in any case remain in force
in its actual form and content for those Members
which have ratified it but have not ratified the
revising Convention.

Article H

The English and French versions of the text of
this Convention are equally authoritative.

Article F

At such times as it may consider necessary, the
Governing Body of the International Labour Office
shall present to the General Conference a report on
the working of this Convention and shall examine the
desirability of placing on the agenda of the
Conference the question of its revision in whole or in
part.

Article G

1. Should the Conference adopt a new Convention

revising this Convention in-whele-er-in-part, then,

unless the new Convention otherwise provides:

(a) the ratification by a Member of the new
revising Convention shall ipso jure involve the
immediate denunciation of this Convention,
notwithstanding the provisions of Article [C]
above, if and when the new revising
Convention shall have come into force;

(b) as from the date when the new revising
Convention comes into force this Convention
shall cease to be open to ratification by the
Members.

2. This Convention shall in any case remain in force
in its actual form and content for those Members
which have ratified it but have not ratified the
revising Convention.

Article H

The English and French versions of the text of
this Convention are equally authoritative.

Annexes to Conventions and Recommendations

International law and practice

74. An annex is an integral part of a treaty and as such has binding force in the absence of
express provisions to the contrdf§ It is nonetheless commonplace for international
treaties to include a provision stating explicitly that the annexes are an integral part of the
instrument*” The annex is sometimes called an "appendix" or "schedfifi&nnexes
form part of the context of an international treaty for interpretation purposes.

75. The annex is normally used to handle the technical details of a treaty. It often contains
information which it would be difficult to include in the main body of the instrument, such
as long lists*® schedule¥® or diagram&™. Other international conventiorisclude in

16N Quoc Dinh, P. Dalillier, A. PelleDroit International Publi¢ 7th edition Paris, L.G.D.J., 2002, p.
133.

187 See, for example, th&/HO Framework Convention on Tobacco Contritt. 29(2); theProtocol on

Pollutant Releas and Transfer Registers, AfiS; the United Nations Framework Conventi@am Climate
Change (with annexes), Arl6; and theConvention on Access to Information, Public Participation in
DecisionMaking and Access to Justice in Environmental Matters, /&t

138 A. Aust: Modern Treaty Law and Prdice Cambridge, Cambridge University Press, 200@54..

139 See, for example, th€onvention on Access to Information, Public Participation in DeciMaking

and Access to Justice in Environmental Matters, Annex |

140 See, for example, tHerotocol on Pollutant Release and Transfer Registers,xAnne
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their annexes guiding principféSor provisions concerning the applicable dispute settlement
proceduré*® Conventions that provide for the adoption of supplementary annexes
sometimes specify their form and cont&fit

1.5.2. Drafting practice
1.5.2.1. ILO Conventions

76. Nine ILO Conventions and one Protocol contain anngs&¥he annexes are normally
placed at the end of the Convention, except in the case of the Social Security (Minimum
Standards) Convention, 1952 (No. 102), and the Invalidity,-A3Jd and Survivors'
Benefits Convention, 1967 (No. 128), which contain schedules in the main part of the
text¥® Apart from these instruments, the Workmen's Compensation (Occupational
Diseases) Convention, 1925 (No. 18), and the Workmen's Compensation ({@caipa
Diseases) Convention (Revised), 1934 (No. 42), also include a schedule at the end of the
substantive provisions of the instrument which is not identified as an annex.

77. Annexes are normally identified by the term "Annex", followed by a Roman nuifieral
there are more than one. The Employment Injury Benefits Convention, 1964 (No. 121), is
an exception to this rule and includes annexes under the headings "ScHe@&dhedule
Il of this Convention is of the same type as those contained in the Socialitpec
(Minimum Standards) Convention, 1952 (No. 102), and the Invalidity-AQkl and
Survivors' Benefits Convention, 1967 (No. 128), which in both cases are identified as
annexes.

78. The annexes vary in form and content according to the subject mattewitbdity the
instrument. Some annexes comprise lists of Converffors diseaséé®, specify
periodical payments to standard beneficiali®®r reproduce the international standard
classification of all economic activities (adopted by the Econ@ni SocialCouncil of
the United NationfECOSOC)at its Seventh Session on 27 August 1947Dthers
extend the scope of the instruments to areas which States may, by a declaration appended
to the ratification, exclude from their ratificatio* propose a model for aeafarer's

141 see, for example, thagreement on International Railways in the Arab Mashreq, (New York, doc.

E/ESCWA/TRANS/2002/1/Rev.2), Annex 2

142 Eor example, e annex of theéJnited Nations Convention on the Assignment of Receivables in

International Trade

143 5ee, for example, the Protocol on Pollutaniegsé and Transfer Registers, Annex IV.

144 See, for example, thenited Nations Framework Conventimm Climate Change, Artl6(1); and the

WHO Framework Convention on Tobacco Contratt. 29(3).
14583 €97, C102 C121, C128 C13Q C147, C185, the Maritime Labour Convention, 2086dP147

16 The annexes in the main partsGff02andC128relate to specific Parts of those instruments.

147 c121includes two schedules at the end & tperative part, in addition to an annex identified as such.

These schedul es are: iSchedul e 1|. List of occupation
standard beneficiarieso.

148 5, for example;83 Cl47andP147

149 5ee, for exampleZ121, Schedule I.

150 See, for gample,C102 annex to Part XIC121, Schedule II; an€128 annex to Part V.

151 5eeC102 €121, C128andC130

152 566C97, Annexes I, Il and III.
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identity document and procedures and practices for issuing such a doc¢tinespecify
the elements that should be included in an electronic dat&lase

79. In ILO practice, the annexes of Conventions are normally binding, as this is reflected by
the wording of references to the annexes in the relevant provisions of each Convéntion
The Labour Standards (Nevietropolitan Territories) Convention, 1947 (No. 83),
requires ratifying member States to communicate a declaration stating the extent to which
they undertake that the provisions of the Conventions set forth in the Schedule shall be
applied™® The Merchant Shipping (Minimum Standards) Convention, 1976 (No. 147),
requires States to ensure that their legislation is substantially equivalent totstopis
of the Conventions listed in the anm8%On the other hand, the annexes of the Migration
for Employment Convention (Revised), 1949 (No. 97), are birftfiig the absence of a
declaration to the contrary by member Stats

80. Lastly, the three annexesf the Seafarers' Identity Documents Convention (Revised),
2003 (No. 185), are also binding, except for Part B of Annex lll, which sets out
recommended procedures and practices for achieving the mandatory results listed in Part
A; those procedures and ptizes must thus be given full consideration by member States
but are not mandatory.

1.5.2.2. ILO Recommendations

81. FourteenILO Recommendations contain annex®As with the Conventions, these
annexes are placed at the end of the instrument. In all thmrRReendations, the annexes
are identified as such by the title "Annex", sometimes followed by a title indicating the
content*®*

82. Overall, the content of annexes in Recommendations differs somewhat from that of
annexes found in Conventions, in that the forowntain a greater number of substantive
provisions. This is undoubtedly due to their #wnding nature and their potential to
influence government policy by proposing means of applying the Recommendation or the
Convention which it supplements in the foohsuggestions for applicatibit and model
codes or agreements. In some cases, the operative provisions of Recommendations
concern only formal requirements, the substantive content being confined to the
annexes®®

153 5eeC185 Annexes | and Il

154 50eC185 Annex I

1%5¢102 Cc121,C128andC130r ef er to the annex by wording along t
h

I ndustrial Classification [...] reproduced in t
clearly indicates that the annexes are binding.

16 SeeC83 Art. 1(1).

157 5eeC147, Art. 2(a); andC185 Art. 6(6).

18 5eeC97, Art. 14(2).

1%95eeC97, Art. 14(1).

180R53 R67, R70, R74, R86, R105 R122 R127 R155 R157 R164 R167 R193and R197

161Theannexesd%t?(.‘),R74,R127andR155have no title other than AAnnexo.

162 See, for exampleR67, R122and R157 In this regardR67 is drafted in a particular way. The Annex

contains general guiding principles printed in bold type, with subparagraphs printed in normal type
containing suggestions for application.

163 See, for examplR70andR74.
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83.

Thus, some Recommendations give a listrogd® or ILO instrument®® which must be

taken into consideration in implementing or formulating policy in the area conc&fned
Others propose basic principles and minimum standards to be gi§pbednodel codes

or agreement¥® or make suggestions regargiapplication of the Recommendation in
practice’® Lastly, the two cooperatives Recommendations make unusual use of annexes:
the Cooperatives (Developing Countries) Recommendation, 1966 (No. 127), contains
suggestions illustrating the potential contribatiof various kinds of cooperatives to
success in areas such as agrarian reform, while the Promotion of Cooperatives
Recommendation, 2002 (No. 193), includes in its annex an excerpt from the Statement on
the Cooperative ldentity adopted by the general aBkemf the International Go
operative Alliancea nongovernmental organizatiom 1995.

1.5.2.3. Amendments to annexes

i)

Conventions

84.

85.

Three Conventions set out similar procedures for amending their arh&ddsese
require that the proposed amendmeatpbaced on the agenda of the Conference and be
adopted by a twathirds majority. The amendment takes effect with regard to Members
that are already Parties to the Convention and notify their acceptance. In practice, the
amending instrument can take di#fet forms. For example, the amendment to the annex
of the Labour Standards (Névietropolitan Territories) Convention, 1947 (No. 83), takes
the form of an amending instrument similar to a Convention, the first Article of which
stipulates that the provisiomd the amending instrument replace certain provisions in the
annex of the original Convention. On the other hand, for no obvious reason, the
amendment to the annex of the Employment Injury Benefits Convention, 1964 (No. 121),
comprised only a schedule (&mxlule I) whose title indicated "amended in 1980". The title

of the Convention, together with its number and the original date, was indicated above the
schedule title.

For its part, the Seafarers' Identity Documents Convention (Revised), 2003 (No. 185),
provides for a hitherto unused amendment procedure which differs from that of other
Conventions. Any decision to amend the annexes must be based on the advice of a duly
constituted tripartite maritime body of the I On the basis of such advice, the
Confaence may adopt amendments by a majority oftiwas of the votes of delegates
present at the Conference, which must include at least half of the Members that have
ratified the Convention. As regards entry into force of the amendment, Convention No.
185 differs from the three Conventions referred to above in that acceptance of entry into
force is implicit in the absence of a written notice to the contrafjhe Maritime Labour
Convention, 2006, also reflects an innovative approach to amendment.

164

165

SeeR105

Para 3 of R155exhorts States to take steps with awte such laws or regulations containing provisions

at least equivalent to the provisions of the instruments referred to in the Appendix. Some Conventions are
referred to in the annexes of the Recommendation and of the Convention. However, when Corarentions
referred to in both annexes, the Convention annex refers only to particular provisions, while the
Recommendation annex refers to the Conventions in their entirety.

166 SeeR155andR164
187 5eeR70andR74

168 5eeR53 R86anNdR167,

189 50eR67, R122andR157,

170

171

172

SeeC83 Art. 5(1); C97, Art. 22; andC121, Art. 31.
SeeC185 Art. 8(1).
SeeC185 Art. 8(2).
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86. Adoption d a revising Convention or of a Protocol may also be used where there is no
specific procedure for amending annexes. For example, the Protocol of 1996 to the
Merchant Shipping (Minimum Standards) Convention, 1976 (No. 147), was adopted with
a view to exteding the list of Conventions included in the annex of that Convention.

87. Lastly, certain Conventions concerning social security, which include the international
standard classification of all economic activities adopted by the EcormmdicSocial
Council of the United Nations (ECOSOC) in their annexes, do not provide for
amendments to the annex but make use of an open reference allowing any changes made
by ECOSOC to that classification to be taken into account. For example, the provision in
each Conventioneferring to the annex states that any further amendments to the
ECOSOC schedule must be taken into account when it is used for the purpose of applying
the Conventiort”

(i) Recommendations

88. Two Recommendations provide a procedure for amending their anéiee
Occupational Safety and Health Recommendation, 1981 (No. 164), provides that the
amendment can be made by future adoption or revision of any Convention or
Recommendation in the field of safety and health and the working environment. Any such
amendmat requires a twahirds majority decision of the ILE® The List of
Occupational Diseases Recommendation, 2002, for its part, provides that the list of
occupational diseases annexed thereto may be updated by a tripartite meeting of experts
convened by th&overning Body of the ILO™ The amended list is then submitted to the
Governing Body which has to approve it before it is communicated to Members of the
ILO.

1.5.3. Observations and recommendations

89. In the light of the foregoing considerations, the follagv observations and
recommendations can be made:

(@) Annexes should always be placed at the end of the instrument.

(b) Annexes should be identified with the heading "Annex". Where there are several
annexes, the term "Annex" should be followed by a Romareral, thus: "Annex
[number of annex]." Annexes identified solely by the term "Schedule" should be
avoided' "

(c) The title identifying the content of the annex should always apmawlthe title
"Annex" as part of the heading.

(d) The legal force of the annex should be made clear, either by means of a specific
provision to that effect or by the wording of the provision referring to the annex.

(e) Technical provisions such as listsgluding lists of ILO instruments, classifications
or provisions concerning periodic payments to standard categories of beneficiaries,
should be included in the annexes.

173 SeeC102, Arts. 65(7) and 66(5)C121 Arts. 19(7) and 20(5)C128 Arts. 26(7) and 27(5)C13Q
Arts. 22(7) and 23(5).

174 SeeR164 Paral19(2).

175 5eeR194 Para3.

176 See, for exampleZ121
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(f)

(9)

(h)

As regards Conventions, a procedure for amending annexes should be established,
where appropriate, to allow them to be brought up to date without the need for a
new Convention or Protocol. A simplified amendment procedure could be envisaged
that would make any amendment binding in the absence of a specific declaration to
the contrary.

The format for identifying amended annexes should be standardized. The original
title of the annex as described under (b) above should be retained, followed by
"(amended on [date])".

Lastly, as regards Recommendations, the annexes should be hesedpwssible to
propose means of application and model codes or agreements to facilitate
compliance with the Conventions which the Recommendations supplement.

3C
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Part Il: Substantive content of the instrument

90. Part Il of this Manual examines the substamtcontent of the instruments in terms of:
terminology and definitions; clauses frequently useidh a commonly understood;
changes to scopnd application of obligations; and drafting rules and methods, including
the use of gendénclusive language.

2.1 Terminology and definitions

2.1.1. Drafting practice

91. Many ILO instruments contain provisions whose purpose is to define terms or expressions
used in them. These are usually included in the first few articles of the instrument,
although they are sometimes placédhe end. A list of terms defined in ILO instruments
is included inAppendix4.

92. In most cases, it is stated that the definition in question is intended to apply only within
the conéxt of the instrument, in terms such as "for the purpose of this Convention” or "in
this Convention".

93. The definitions given in ILO instruments serve a number of purposes. In some cases, they
indicate the specific meaning attributed to a term or expressiarsed in the instrument,
where this differs from the usual meaning or where it is important to clarify the precise
scope of the term. In other cases, definitions obviate the need to make repeated use of long
and cumbersome phrases and thereby "lighteamtext.

2.1.2. Observations and recom mendations

94. In light of the above, the following observations and recommendations may be made:

(&) Whether definitions are included in an instrument depends on the circumstances of
each case. The following guidelingsould make the choice easier.

(b) Recourse to newly coined terms, when they can be replaced by terms currently in
use, should be avoided. In the case where the use of newly coined terms is justified,
those terms should be defined in the instruth€nt

(c) If definitions are felt to be necessary, they should be included at the beginning of the
instrument in the section concerning its scofiéf, however, the definition concerns
only one article, it should be given within the article and expressly stateitthat
applies only to that article.

(d) Recommendations should refer to the Conventions with the words "The provisions of
this Recommendation supplement those of the [name of the Convention], and should
be applied in conjunction with them." Furthermore, ac®amendation should not
define the term "Convention" by referring to the Convention it supplertiénts

(e) The definition of terms should be avoided in cases where they:

see the e X | rr & shGloOBDArt.i 1i§23. e mi

18 see, for example, the section on operative provisions.

19 see, for exampleR176whi ch st at es t hatmedanstbe EmglaymentP©mationendt i on o

Protection against Unemployment Convention, 1988.
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(f)

(9)

(h)

f add nothing to the usually accepted meartitig;

1 are tautological*®

f  obscure the usual rasing;**

1 refer to national law for the definition of a term, unless the provision requires
prior consultations concerning the definition with organizations of warked
employers®

In addition, it would be preferable to avoid using expressions sactranches of
economic activity", "competent authority" and "national laws and regulations",
which are frequently used in ILO instruments and already have aestablished
meaning acquired through practice. In those cases, unless it is necessarjbtgettr

to them a different scope or meaning within a particular Convention, it would be
better not to define them at all.

The expression "branches of economic activity” means branches in which workers
are employed, including the public service. Itdus®n in certain instruments might
imply that instruments in which it is not included do not apply to the public service.

It should be noted that a considerable number of instruments leave it to the
"competent authority (or "competent authoritiéy to determine the methods and
means of implementation of their often detailed provisions. These expressions, which
are used in many international instruments, should as far as possible be left
undefined, given the fact that the intention is precisely towalbtates- whose
constitutional, legislative and administrative arrangements vary considerataly
determine which of their authorities is "competent” for the purposes of
implementation and complian¢®

In order to avoid a reference only to legistat in the strict sense of the term, the
expression flational laws and regulatiofis(in French "législation nationale") is
used to cover other forms of legal prescriptions, such as regulations, decrees, and
ordinances, as well as any customary law whdva# legal force in accordance with
national practice. If other forms of implementation measures are to be covered, such
as collective agreements or judicial and arbitral decisions, they should be the
subject of a separate provision. The expressionatcadance with national law/s

and practice/$ or similar expressions, confirm that ILO instruments take into

l8OSeel

R176 Para.

for exampl e, the definitioRL&) oRarsai.c h2)t;ermsp prsc
(C75and C92, Art . 2(i)), firegul @64 Ara (s);aC860 r Aritl egh( c pr;oviisc:e
(C167, Art. 2(g), andR175 Para. 2() fempl oR1&% i Parwo @(d)); HAtechnical
educaRi70nPar(a. 1 ( ®3)AN.;2;Cli08 0 mfarnto. (2 ) ;C11B Are §; CIR1, Att 1, o n O
C157 Art. 1(b); C165 Art. 1(b); C168 Art. 1(a); R131, Para. 1(a)R134 Para. 1(a)R167 Para. 1(b);

1(9) fi r e g udlshtAit. @(d)sRa64 Para. 2(d) A pr e £eoandBR dd. 2(k);

C102 Art. 1(1)(a);C118 Art. 1(f); C121, Art. 1(b);C12§ Art. 1(b);C13Q Art. 1(b);C133 Art. 2(i); C168

Art. 1(b); R131, Para. 1(b));R176 Parasafléby)Cldpoantdo. (3(e)); and

c onc e Chrg Arv2;R179 Paa. 3).

181

The definition of construction site given in A2 of C167 is a good example of this: it defines

construction site as fiany site at wh iocdperatiangareo f
carried ono.

BT he

183 See, for

1(2));
1(e));

184

definitiCits Aorft .f a2 (te )c)l RA&NR#ra.R2(l)parecexammes.al 0 (

t

(

it

he

F

[

gampl e, the terms f#fAbuilding or <ci C5LlAttengi neer.
i d 618k Antolr Rd45r oP dr a . 2); i me @l52 Arts1(gn R167tPlara. f ami | y 0

G5, fAft. 2(b)€755C82aidC133 Art. 2(d); C76 C93andC109 Art. 4(a)).

The term is defined iI€179andC180Q as well as irR187. The issue here is the extent to which these

definitions actually restridhe discretion of States in this area. The same comments might well apply also to
the definition o€l57aAteld).erm Ainstitutionodo (
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account the discretion that the member States have in relation to their internal
organization. These expressions become especially meaningful vdoenei$ to the
choice of means and methods of implementation (see the part concerning national
implementation measures). However, they have also been used as flexibility
measures affecting substantive provisions. In these cases, attention should be given
not to devoid the substantive provisions of the instrument of their scope by referring,
without a minimum guarantee, to national laws and practices to determine the
scope, the nature, or even the definition of the protection (see section "Changes to
scope ad application of obligations").

() Lastly, a glossary of terms currently defined in ILO instruments appears in
Appendidd. In addition to the definitions themselves, it includes references to the
instruments in which they are found and their French edents.

2.2. Clauses frequently used with a commonly understood meaning

95. A number of clauses are frequently used in ILO instruments and have gained over time
commonly understood meaning which is specified below.

2.2.1. Implementation measures
2.2.1.1. Drafting practice
0] Adoption of binding measures

96. The various measures that can be taken by States to respect, or ensure oesihect f
provisions of Conwvetions and Recommendations are often specified in the instruments
themselves, although this is not a uniform practiéeists of measures that can be taken
may be limitative or not. Netimitative lists are generally worded to include a reference
to any oher method consistent with national conditions and practice in the State ratifying
the Conventiot®®Conventi ons use the verb fshallo to i

97.  Although there is no formal standard clause as regards measures for the implementation or
application of Conventions, the relevant provisions show certain recurring features.
Generally speaking, reference is almost invariably made to the law as the main or a
subsidiary means of implementation. The legislative method is provided for by the
expressions "laws or regulations”, or "national laws or regulatidfistiowever, there is
greater variation in references to other implementation measures. Collective agré&ments
and arbitration award® are frequently mentioned; court decisibfidess so. Some
measures appear only occasionally, such as the adoption of codes of practice

185 More than ongjuarter of Conventions contain a provisior this purpose.

18 The final Paragraph of the preamble of all Recommendations adopted between 1919 and 1933 states that
the text of Recommendations wil/ be submitted to Mem
national legislation or otmewi s e 0 .

187 See, for exampleC153 Art. 12; C155 Art. 8; C171, Art. 11(1); C173 Art. 2, andC181, Art. 14(1)
(laws or regulations)C132 Art. 1; C145 Art. 7; andC154 Art. 4 (national laws or regulations).

188 gee, for exampleC68 Art. 2; C70, Art. 10(1); C82 Arts. 14(1) and 18(1)(a) (which uses the term

il abour | egi sl atCodArt. 26l)) @130aAg.r28(@; 3T, tAg. §314Q0 Art. 11;C149
Art. 8; C164 Art. 2; C172 Art. 8(1).

189See,forex:’;lmple(,‘,loaArt.1;0129Art. 2 (which specifies that t he t e

arbitration awards)C137, Art. 7;C14Q Art. 5; andC153 Art. 12.

190 5ee, for exampleg132 Art. 1;C149 Art. 8; C156 Art. 9; C164 Art. 2.

191 See, for exampleZ115 Art. 1 andR114 Paral. This kind of measure is often ambiguous in its effect,

particularly where it is intended as a measure for the application of a Convention. It is generally recognized
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ratification of another ILO Convention, the adoption of a bilateral or multilateral
agreement® the work of a statutory bod/ or the adoption of works rulé$* These
implementationmeasures are often accompanied by the expression "or in such other
manner consistent with national practice® or an equivalent. This is sometimes
supplemented by an obligation to consult with organizations of employers and workers
before determining the rtteod or means of application consistent with national practice.

In the absence of any clause authorizing an extension of the range of permissible
implementation measures beyond those enumerated, the measures are limited to those
listed in the provisions dhe Convention.

98. Some instruments give laws and regulations the function of a safeguard gusrares
provide- in terms that do not differ substantially from each othtéat the provisions of a
Convention, in so far as they are not otherwise mafdetefe by collective agreements,
arbitration awards, court decisions or in any other manner consistent with national
practice, shall be given effect by national laws or regulations. In such cases, some
Conventions also require prior consultation with oigations of employers and
workers™®®

99. Finally, the measures that may be adopted for the implementation of the provisions of a
Convention or a Recommendation are often the subject of a general provision applicable
to the whole of the instrument. Frequentipwever, the provisions that lay down specific
obligations also lay down the measures by which those obligations may H¥ Weere
there is incompatibility, the methods of application expressly indicated for specific
obligations have primacy over any ethmeasures covered by a general provision in the
same Conventiaft®

(i) Adoption of promotional and educational measures

100. In addition to the traditional application measures, some instruments provide for measures
intended to promote and disseminate tlwintents and, as a result, to ensure that the
intended beneficiaries are better informed of their rights and obligations. There is in fact
no standard form for such clauses to take: each provision is worded in accordance with the
specific needs of the insiment. The purpose of these provisions is generally to prevent

that this type of document is not bindiit although it is difficult to see how that can be the case in the

context in which it is used €115 where it seems to be placed on an equal footing with laws and

regulations. What is more, theEBCR considers that, where a code of practice is not given binding status,

this is not sufficient to meet a Stateds obligatior
Individual observation concerning Convention No. 115, Radiation Protecti®®0, Ghana (ratification

1961) Report of the Committee of Experts on the Application of Conventions and Recommendations,

Report 1ll (Part 1A), 2003, p. 53thwhi ch t he CE A C Binding guiles da niotasufficefifar o n

the application of the Conventiono.

192566C118 Art. 8;R86, Para21.

193560 C146 Art. 1.

19 SeeC156 Art. 9. See als®119 Paral; R13Q Paral; andR153 Paral. There are significantly more
references to works rules in Recommendations than i1
and Ar gl ements int®rieurso in French bGQlé4hArt.@orrespond

195 5ee in particulaC106 Art. 1; C132 Art. 1; C137 Art. 7; C145 Art. 7; C153 Art. 12; C154 Art. 4;
C158 Art. 1;C171, Art. 11(1).

1% 5eein paicular C171 Art. 11(2).

197 See, for exampleC178 Art. 1 (2 Nationaiilaws or regulationshall determine which ships are to be

regardedas eagoi ng ships for the purposes of this Convent |

%8 accordance with the principles of interpretation of international public law, the specific provisions

control the general expressions. Sease concerning the payment of various Serbian loans issued in
France PCIJ Judgment No. 14, Series A, Nos. 20/21, p. 30.
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some risk'®* to promote certain values or principles mentioned in the instryfffemt to
promote the application of the provisions of an instrument through information measures
of various types

101 There is little uniformity in the wording of these measures. They are generally worded
according to specific needs, and are therefore seldom similar to one another. The
obligation to take measures of an educational, informative or promotional nature is
usually laid on the competent national authority or body designated in the instfdhient
consultation with organizations of employers and workers in certain,@as#son the
employer$® The intended beneficiaries of the provisions are, as approprise, t
workers®™ the general publi® or the employer8®. The provisions differ greatly from
one another as to the nature of the measures that may be taken. They may involve the
development of training programni&sor setting up awarenesaising campaigrfs® but
the party responsible for providing the information, education or promotion is generally
allowed significant freedom in determining the particular means to be used in achieving
the desired resuff®

2.2.1.2. Observations and recommendations
102 In light of theabove, the following observations and recommendations may be made:

(@ One might make provision, within Conventions, for a Part grouping all application
and implementation measures together (see the section on operative provisions).
This could be insertestmmediately before the Part containing the final clauses and
would also include appropriate provisions on natiofelel consultation and
supervision of the application of the Convention in question.

(b) The inclusion of general provisions would not pueld the use, where necessary, of
specific implementation and application measures in response to specific needs. In
such a context, the clauses establishing the measures for the application of an
instrument in general terms should state that they werelsmgntary to the specific
provisions in the instrument with the phrase "subject to the preceding provisions" or
an equivalent.

(c) After specifying that States may apply the provisions of a Convention by laws and
regulations, it would be appropriate to n&m other methods of implementation
that could be consistent with national practice, such as collective agreements,
arbitration awards or court decisions. In this regard, the following formula could
serve as a model:

195ee, for exampleg134 Art. 9(1); C139 Art. 4; andC164 Art. 4(e).

2056e, for example;156 Art. 6;R165 Paral0, andR189 Paral0(1).
1 5ee, for exampleg129 Art. 6(1)b).
2256, for example;162 Art. 22(1);R189 Paral0.

23 35ee, for exampleg17Q Art. 15.

W4 5ee, for exampleC139 Art. 4.

205 See, for exampleZ156 Art. 6;R90, Para7, andR127, Paral4.

26 geg, for exampleZ11Q Art. 74(1)b), andR164 Para. 4d).

207 See, for exampldR10Q Paral7(a).

208 See, for exampldr189 Paral0(4).

1o this end, the expressions fiappr olent éx@dssionsst eps o o

are used. See for exam}d 27, Art. 5; C156 Art. 6, andR162 Pan.32.
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Subject to the preceding provisionbetprovisions of this Convention shall be applied by
means of laws or regulations, collective agreements, arbitration awards, court decisions, a
combination of these means or in such other manner appropriate to national conditions and practice.

(d) Particular attention should be paid to prior consultation with organizations of
employers and workers in determining methods and means of application consistent
with national practice.

(e) In all cases, it would be useful to provide that laws and regulationsighiemain
the method of application when the provisions of the Convention have not been
applied in an appropriate and timely way. The following clause could be proposed:

The provisions of the Convention shall be applied by laws and regulations to thetk&ten
have not been applied in an appropriate and timely way by other means in accordance with national
practice.

() Where the provisions of the Convention are applied by laws and regulations,
employers' and worker's organizations should also be grgmied consultation.

(g) It would be desirable to refrain, when listing methods and means of application,
from referring to both means and forms of implementation where the provisions or
outcomes are binding on the parties (laws or regulations, collectireeanents
arbitration awards, court decisions) and other methods not normally binding under
national practice (codes of practice), which are insufficient to ensure the application
of a Convention.

(h) It would be useful to include in Conventions, wherepessible, provisions
regarding obligations to disseminate, promote and provide information about those
Conventions in consultation with organizations of employers and workers. In such
cases, those responsible for doing so and the recipients should beddéfowever,
the nature and details of the educational or promotional measures mentioned could
be defined in a Recommendation accompanying the Convention, where applicable.

2.2.2. Consultation measures (including consultations
with (the most) representat ive organizations of
employers and workers)
2.2.2.1. Drafting practice
103 Many ILO instruments contain clauses requiring States to consult employers' and workers'
organizations when implementing their provisions. Although, given the range of wording
used,there is no such thing as a standard consultation clause, the various clauses used
nevertheless have significant similarities which need to be identified.
0] General considerations
104. The vast majority of consultation clauses relate to specific obligatiomnshere are a few
consultation clauses of a general nature covering the implementation of an instrument as a
whole®® In some instruments, the requirement for consultation is qualifiedhust be
“full" 2*, "appropriate®? "tripartite’®*® "at the earliespossible stagé™ "mutual®®, or
#0ge¢, for exampleG115 Art. 1;C171, Art. 11(2);andR147, Para.23.
21 gee for exampleC99, Art. 3(2);C101, Art. 2(3Xa); andC11Q Art. 37(3)a).
212 See, forexample C143 Art. 14(b); andR151, Para6(b).
33ee, for examplez147, Art. 2(d)(i).
214 See, for exampleZ155 Art. 1(2).
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be carried out "fully®!®, "in a timely fashion®’ or "on a basis of complete equalit}?:

Some provisions require more than mere consultation, in that they require the agreement
of the parties consultétd or stipulate that empi@rs, workers and their organizations
must be enabled to cooperate in the appropriate measures taken to apply the
Conventior?® On the other hand, some other provisions allow a certain flexibility in the
obligation to consult employers and workers by stfinty that they must be consulted "so

far as is reasonable and practicable" or where "such consultation is in accordance with
national law or practice®®* Consultation clauses frequently include a reservation to the
effect that consultations must be heldyowhere appropriate organizations exist. This
reservation is usually indicated by the expression "where such [organizationsfeaist"

the equivalent.

(i) Time of consultation

105 The time at which consultation must take place is normally indicated imetbeant
provision. Such provisions take a variety of forms, but it is nevertheless possible to
identify two expressions used more frequently, i.e. "after consultation” or "in
consultation”. The expression "after consultation" implies that consultation takes
place before the implementation of the provisions envisaged by the clause, but that there
is no obligation to continue this consultation into the later stages of implementation unless
the text of the instrument gives some indication to the contEng. expression "in

consultation”, on the other hand, implies continuity of consultation, a "continuing

dialogue®®, which supposes the continued involvement of both employers and workers in
the implementation of the instrument. In some provisions, thestéafiter" and "in" are
replaced by other expressions indicating the unique or continuing character of the
consultation, as appropriate. Notably, the use of the expressions "from time tG“tme"

"at regular interval$®® indicate continuity, and the use ‘gdreliminary'?®® “prior"?*’ or

"before’®®indicate that consultations take place before implementation only.

(i) Organizations or entities concerned

106. In principle, consultation must be conducted with employers' and workers'
organization$?® However, certain mvisions stipulate that consultation must take place

215 See, for exampldR129 Parab.

216 See, for exampleZ143 Art. 2(2).

27 5ee, for exampleg176 Art. 13(2)d).

Z8g5eg, for exampleZ99, Art. 3(3); andC101, Art. 2(3)b).
293ee, for example;133 Art. 12.

20 5eeC20, Art. 5.

221 See, for exampleC76, Art. 22(2); C131 Art. 4(3)Xb); and R70, Para43(2) (using the terms "all
practicable measures”).

2235e for exampleC117, Art. 10(2);C12Q Art. 2; andC149 Art. 1(3).

223 1Lo: Provisional Record No. 33nternational Labour Conference, B68ession, Geneva, 1980, p. 6,
para. 33

224 SeeR20, Para20.

22536eR185 Para2.

226 5ee, for example599, Art. 3(2);C101, Art. 2(3)a), andC11Q Art. 37(3)a).

227 5ee, for exampl?147 Art. 4(1);C171, Art. 11(2).

22836eC175 Art. 11.

229 gee in particula€13 Art. 1(1); C41, Art. 2(2); R16, Para.l. These terms were not used in instruments

afterC79andR11Q In Engli sh, theoeganeszafbossdeamptiofiwosRer s
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with representatives of employers and workétsvi t h r epresentatives of
wor ker so6 o g alseiwithaemplayerssand workers themsefié®aragraph

18(2) of the Employment Policydeommendation, 1964 (No. 122), however, is unusual

in not mentioning employers and workers explicitly, referring instead to "all concerned".

In addition, two Conventions use the terms "responsible associations" instead of
"organizations®®** In maritime instuments, employers and workers are respectively

designated by the termshipowners" anddeamen” or &eafarers®*

107. The obligation of consultation varies considerably concerning the employers' and workers'
organizations required to participate. At one efthe scale are Conventions which refer
simply to an obligation to consult employers' and workers' organizations, without any
further qualification. In such cases, all truly independent organizations are covered. Others
restrict the range of organizationsovered by the provision to those that are
"concerned’®® that is, those with a direct interest or role in the issue or area with which
the Convention deaf$® Conventions referring to "representative organizationst the
"representative organizationsconcerned™® apply yet another degree of restriction. In
such cases, the representativeness of an organization has to be assessed at the national
level in accordance with specific and predetermined objective criteria, in which the
independence of the orgaation concerned is a crucial consideration. These criteria
should make it possible to identify organizations of real importance by the size of their
membership or by the influence they wield; these organizations do not necessarily have to
be of an interocupational nature or of national stature.

108 Lastly, at the other end of the scale are Conventions that stipulate the obligation to consult
in its most restricted form those that refer to only "the most representative"
organization$® The scope of this expssion which is used in paragraph 5 of article 3 of
the ILO Constitutiofi’® - was the subject of an advisory opinion of the PCIJ,kamibeen
clarified by the practiceof the Credentials Committeef the International Labour

are systematically used contrary to French which uses in some of the older instruments the term
fforgani sations patronales et ouvri resod for HAemploye

2305eeC117, Art. 10(2); andR104 Para.12(2).

BlgeeC11q Arts. 85, 89 and 91; and185 Para2.

232 See, for exampldR1, Para.2.

233

SeeC14 Art. 4(1); andC11Q Art. 4 4 ( 1) . In French, the terdnf2)é6for gani sm
Cl110 The English text of the Convention uses the term
234InstrumentsrelatingmorespiecficaIIy to fishing tend to use the |
Afi shermenodo or i f i sO1G3rAst.01(3) aBdCa64 Arf. 4(2). Aefawainspuments,
however, retain the terms fAemployerso and dAworkerso
though these instruments relate to the maritime industry. See, for ex&tgle Art. 1(4) andC146 Art.

2(4). The expression fAithe bona fide trade wunions of

but does not seem to add anything: See, for exai@gle,Art. 18(2) andC133 Art. 4(2)(e).

235 5ee, for exampleg152 Art. 36(1);C161, Art. 6(c); andC181, Art. 2(4).
Z'n French, fint®ress®0 is similarRl93n meani ng to fAco
%7 5ee, for exampleG178 Art. 1(5).

238 See, for exampleC127 Art. 8; C175 Art. 3(1), C183 Art. 2(2), andR12Q Para.3. Overall, this
expression appears in 68 provisions of 31 Convesiidncluding 2 Protocol$ and in 56 provisions of 26
Recommendations.

239 gee, for exampleC17Q Art. 1(2), C173 Art. 3(3); andC181, Art. 3(1). Overall, this expression is

included in 79 provisions of 34 Conventioiisincluding four Protocolsi and 51 provisions of 25
Recommendations.

#°The Constitution pr ovi de somirtate adrGovistenmeht edelegatesi and e r t a k e
advisers chosen in agreement with the industrial organizations, if such organizations exist, winicktare
representatve f e mpl oyers or workpeople, as the case may be

38
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2.2.2.2.

2.2.3.

2.2.3.1.

Conferencé?! according to whih the most representative organizations are those that
would best represent the employers and wor&ées Member The PCIJ noted that "what

these organizations are, is a question to be decided in the particular case, having regard to
the circumstances i@ach particular country”. It also added that "numbers are not the only
test of the representative character of the organisations” involved in making this decision,
but they are "an important factdf? In practice, where there is only one interoccupational
organization, then that organizationipso factothe most representative. However, where
several coexist, more than one might be regarded as the most representative. In short, it
seems that the expression "the most representative organizations" hasticepbeen

limited to those cases where it was desired to restrict the duty of consultation to
consultation with national interoccupational organizations. In other words, representative
organizations active in only one branch could not be considerenhdberepresentative
except in particular circumstances, such as cases where there is no interoccupational
federation or, during maritime conferences, the case of seafarers who are not affiliated to
federations.

Observations and recommendations
109 In light of the above, the following observations and recommendations may be made:

(@) It might be desirable, where appropriate, to include, within the section of the
Convention grouping together all implementation measures, a clause providing for a
form of consultation suitable to the instrument concerned (see the section on
"Operative provisions").

(b) In order to strengthen consultation mechanisms when they are of particular
importance in the application of a given provision, a consultation clause sheuld
expressly included.

(c) Unless the context of a particular provision makes it inappropriate to do so, the term
"organization" should always be the preferred term for the body participating in
consultations. Furthermore, it would be appropriate to defiolearly which
organizations are to be consulted, bearing in mind that a greater or smaller range

can be achieved by use of qualifiers such as "concerned", "representative" or "the
most representative".

(d) Particular attention should be paid, in the wiamg of a consultation clause, to the
timing of consultation, given that, in some cases, the obligation can be met by a one
time prior consultation ("after consultation") while, in others, consultation may be a
continuing process ("in consultation").

Supervision measures
Drafting practice

110, According to article 19, paragraph 5(d) of the Constitution of the ILO, States are required,
once a Convention is ratified, to take "such action as may be necessary to make effective
the provisions of suclConvention". This should make it unnecessary to include any
clauses relating to national supervision. Despite this, ILO instruments contain many
provisions on supervision measures at the national level aimed at ensuring compliance

21 |LCc Credentials Committee, seehttp://www.ilo.org/dyn/creds/credsbrowse.home?p_lang=en

The jurisprudence of the Committee on Freedom of Association is also of relevance to determining which
organizations are representative or most representatee;far example|LO: Digest of decisions and
principles of the Freedom of Association Commijtteerth (revised) edition, Geneva, 19%&ras. 819843.

242 Seelnterpretation of Article 389 of the Treaty of Versai|l&CIJ Advisory Opinion, reproduced @B,

Vol. VI, No. 7, 1922, as published in PCIJ, Series B, No. 1, p. 18.
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111

112

with obligations arisingrom Conventions and RecommendatiétisThese supervision
measures, which accompany implementation measures, can take various forms. In order to
ensure observance of an instrument's provisions, they may call for, as appropriate, labour
inspection, disciptiary or criminal penalties, the right of recourse to judicial or
administrative procedures, the maintenance of registers and records, the requirement to
obtain permits, licences or certificates, or a combination of these measures. The
supervision measuresay be the subject of a general provision covering the instrument in

its entirety”* or may involve more specific obligatioh¥

As with implementation measures, there is no standard clause for supervision measures,
although certain formulas occur more fueqtly than others. More specifically, certain
Conventions require a system of supervision to be established but give no otheffetails
Other Conventions provide for the establishment of a system of supervision or inspection
without specifying more tharhat the system must be "adequéte™appropriate®® or
"adequate and appropriat&: Lastly, a number of Conventions stipulate that supervision
must be carried out through a system of inspection, without specifying the functions of the
latter®®® Under theseConventions, the system of inspection is often accompanied by a
system of penalties, including penal sanctiths

Certain other Conventions, particularly in the field of social security, emphasize the
importance of the right of appeal through an inexpenaive expeditious proceduf&

This right of appeal is expressed in different ways, such as "right of appeatmedies

for recovering [payments}® "efficient machinery for the investigation and settlement of
any complaint or disputé® [measures enablingny person] "to recover, by an
inexpensive and expeditious judicial or other procedtite"entitled to appeaf®’, or
"procedures to investigate complairts"

243 AImost threequarters of the Conventions contain at least one such provision.

244

See, for exampleZ79, Art. 6(1);C101 Art. 10; andC119 Art. 15.

245 See, for exampleZ76, Art. 9;C94, Art. 5; andC11Q Art. 35c).

246 See, for exampleC17, Art. 8; C76, Art. 9; C96, Art. 4(1)a), Art. 5(2Xa) and Art. 1@a), C109
Art. 10(a). Similarly, C26, while not specifying the nature of the supervision required, seecifs
objectives, in Art. 4(1). On the contrary, <8£1Q Arts. 35 and 71. Onl{C181in Art. 14(2) refers to labour
inspection, without giwig any further detail.

247

See, for exampleZ106 Art. 10;C132 Art. 14; andC153 Art. 11(a).

248560, for exampleg124 Art. 4(2); C152 Art. 41(c); andC176 Art. 16(b).

249

250

See, for exampleZ155 Art. 9(1); C162 Art. 5(1); andC184 Art. 5(1).
See, br exampleC30, Art. 11;C32 Art. 17(2);C33 Art. 7; C53 Art. 5; C60, Art. 7(a); C62, Art. 4;

C67, Art. 18(1) C90, Art. 6; C106 Art. 10; C115 Art. 15;C12Q Art. 6; C123 Art. 4(2); C124 Art. 4(2);
C131 Art. 5;C132 Art. 14;C134 Art. 6(1); C136 Art. 14(c); C146 Art. 13;C148 Art. 16(b); C152 Art.
41(c); C153 Art. 11(a);, C155 Art. 9(1); C167, Art. 35b); C169 Art. 20(4); C174 Art. 18(1); C176 Art.
16(b); C181, Art. 14(2);C184 Art. 5.

251 References to penalties in general: see in partic@®d; Art. 12; C32 Art. 17(2); C33 Art. 7; C52
Art. 8; C54, Art. 9; C60, Art. 7(d); C68 Art. 9(2); C76, Art. 9(a); C94, Art. 5(1); C110 Art. 35(c) and Art.
83; C119 Art. 15; C123 Art. 4(1); C124 Art. 4(1); C129 Art. 24; C148 Art. 16(a); C152 Art. 41(b);
C153 Art. 11(b); C155 Art. 9(2); C167, Art. 35a); C169 Art. 18;C177, Art. 9(2). Specific references to
penal sanctionsC29, Art. 25;C34, Art. 6; C53 Art. 6;C93 Art. 9; C96, Art. 8 and Art. 13C125 Art. 15.

252

See, for exampleZ35andC36, Art. 11 and Art. 20C37, Art. 12 and Art. 21C40, Art. 14 and Art. 23;

C44, Art. 14;C56, Art. 10; C71Art. 4(2); C102 Art. 70. See also, in the maritime spheZ83 Art. 9(b);
andC109 Art. 10(b). In the field of termination of employment, Sg8&58 Art. 8.

253

254

255

256

See, for exampleZ35 Art. 11(1); andC71, Art. 4(2).

See, for exampleZ76, Art. 22(1)e), andC93 Art. 22(1)e).
See, for exampleZ76, Art. 20(2).

See, for exampleZ93 Art. 9(b); andC109 Art. 10(b).
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113 Conventions concerning hours of work, annual holidays, and workers' age, qualifications
and placenent, as well as those concerning supervision in the maritime sector, generally
provide for supervision based on records and regféfensbased on the conditions for the
issuance of certificate®’

114 Lastly, certain maritime Conventions require States tabdish a genuinely integrated
system of supervision through laws and regulations (unless there are applicable collective
agreements), generally comprising the following elements: respective responsibilities of
the parties concerned; definition of approtgipenalties; establishment of a system of
supervision based on inspection; maintenance of records and registers; and mechanisms of
appeal and recovery (e.g. of arredP$)At least me Convention requires consultation of
the social partners with regardttee design and administration of such a systém

2.2.3.2. Observations and recommendations

115 In the light of the foregoing considerations, the following observations and
recommendations can be made:

(@) Consideration should be given to the possibility ofludimg in instruments
provisions concerning the supervision that must be carried out at the national level;
these would accompany the provisions concerning implementation. Like those on
consultation measures, provisions on supervision could be groupeith¢oge the
Part of the Convention preceding the final clauses and could concern, in particular,
means and methods of implementation (see the section on "Operative provisions").
These provisions could refer, depending on the case, to labour inspecti@andss
of permits, licenses or certificates, legal remedies at national level or, as
appropriate, penalties.

(b) When supervision is carried out by the competent authority through the issuance of
permits, certificates or licences, instruments should spéled minimum conditions
to be applied, while still leaving a degree of discretion to the authorities concerned.
The instruments should also stipulate the minimum mandatory content of registers
and reports.

(c) When legal remedies at national level are\pded in an instrument, it would be
appropriate to recall that such mechanisms should be expeditious, accessible and
inexpensive.

(d) In all cases, the instrument should recall the importance of consulting the
organization of employers and workers with aed) to the framing and
administration of an effective system of national supervision.

257 See, for exampleZ158 Art. 8(1).

258 See, for exampleZ18Q Art. 15c).
29 Monitoring of working hows and annual holiday&€49, Art. 4(c); C51andC52, Art. 7; C67, Art. 18(2).
Minimum age:C58andC59, Art. 4; C60, Art. 7(b). In the maritime secto£179 Art. 5(1).

260 icence for job placement and recruitme@84, Art. 3(4)b); C50, Art. 11 and Art. 13. Certificates

regarding age of worker€58, Art. 2(2). Certificates of qualificatiorC69, Art. 4(1) and (2).

%6l gee in particulaC76, Art. 22(1);C79, Art. 6(1); C92 Art. 3; C93 Art. 22(1);C109 Art. 23(1);C133
Art. 4; C18Q Art. 15.

2292 Art. 3(2)e). See also C187.
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2.2.4.

Reasonably practicable measures

116, Expressions such as "so far as is practicable", "reasonably practicable", or "reasonable and
practicable” are used in a numberimtruments® They introduce a degree of flexibility
into the process of implementation of a given provision, and all the more so given that
these expressions are based on a concept that is difficult to metsretion of what is
"reasonable”. Therera two aspects to this flexibility. On the one hand, this flexibility
allows the measures taken to be made commensurate with the means available. On the
other hand it emphasizes the nature of the obligation to which it applies, that is, an
obligation to deloy the necessary resources and adopt the sort of conduct expected. The
extent of that obligation depends on what is regarded as reasonable in a given context, and
can therefore vary according to circumstances. It is thus a matter for each State which
ratfies the Convention to apply and evaluate the measures to take and the means to
implement the objective of the Conventith

117. The legal consequences of these expressions may vary according to the particular national
legal system involved. They should beomled, to the extent possible, in international
instruments. In some legal systems, an obligation is absolute if a clause does not contain
any qualifying expression of the type referred to above. In others, on the contrary, it is
assumed that an obligatioaven when expressed in absolute terms, must be met only to
the extent that available means allow, and thus implies the notions of reasonableness and
practicability. In such cases, even if those terms are not explicitly included, there is an
obligation totake all reasonable measures to achieve a given objective, but not to
guarantee that the objective will be met in all cases. The inclusion of such a clause can
thus water down the protection to a level below the level desired.

118 Consequently, and in ordes tircumvent the problem posed by the different approaches
in different national legal systems, the ILC technical committees should indicate in their
reports their own ideas as to how provisions framed in absolute terms in proposed texts
must be interprete Such a paragraph would undoubtedly be part of the context within
which the instrument would have to be interpreted, and would obviate any need to include
such indications within the text of the instrument it3&if

119 Lastly, it must be emphasized that thierase "so far as is practicable" has a somewhat
different meaning from the expressions considered above. It gives no indication as to
technical or financial criteria, appropriateness or other factors (for example, what would
be regarded as reasonable)ickhmight be applied to determine whether a given measure
is practicable; it therefore considerably extends the element of flexibility and should also
be avoided.

120. In any case, expressions such as "reasonably practicable” should be used with caution.
Rathe than using general formulas similar to those mentioned above, it would be
appropriate, wherever possible, to identify concrete solutions to the situations presented
(instead of adopting an oweroad exception). For example, in the Safety and Health in
Agriculture Convention, 2001 (No. 184), when provision is made for employers to ensure
appropriate training for workers in agriculture, said provision likewise states that account
must be taken of the level of education and differences in langtfage

263 gee, for exampleC28, Art. 9(6); C32, Art. 16; C152 Art. 17(2); C155 Art. 4(2); C162 Art. 11(2);
R16Q Para.7(1)b); R164 Para.l0(a), andR172 Para.l6. See alsohe section on changes to scope and
application of obligations.

Higee ILO:Safety and health in agricultur&eport of the Committee on Safety and Health in Agriceltu

Report IV(1), ILC, 89th Session, Geneva, 2001, p. 3.

265 The Committee on Safety and Health in Agriculture during the 89th Session of the ILC provided a

convincing example of this.

266c184 Art. 7.

42
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2.2.5.

2.2.6.

Member

121 The expression "each Member" is used in all instruments, usually more than once. It is
often accompanied by various other expressions, such as "concerned"”, "which ratifies this
Convention", "which has ratified this Convention", "for which this @mtion is in
force", "of the International Labour Organization which ratifies this Convention", "of the
International Labour Organization for which this Convention is in force", "bound by this

Convention", or "ratifying this Convention".

122 There is no rulas regards the order in which the shorter expression "each Member" and
the longer ones are used in the instruments. However, it is normal drafting practice to
refer to "each Member which ratifies this Convention" when the expression first appears
in the &xt, and subsequently to use the shorter expression "each Member".

123 The expression "each Member" in ILO instruments is intended to individualize every
member State responsible for applying a given instrument, and is accordingly understood,
in the case of £onvention, to mean each ratifying Member. Where other Members are
covered, this needs to be clearly spelt out in the instrument. This is the case, for example,
in final clauses, where information concerning ratification has to be communicated to "all
Members", meaning all ILO member States, whether or not they have ratified the
instrument in question.

Worker

124, It is difficult to define the word "worker" in ILO instruments in terms of one single
meaning. Some Conventions propose a definition thattéhded to meet their specific
requirement$®’ The word "worker(s)" is sometimes qualified by terms such as-tipeet
worker'?®® "full-time workers affected by partial unemployméfit" "comparable ful
time worker®’®, "night worker?”, "the workers concerned® "migrant worker®”® or

"rural workers®’*,

125 The practice of the ILC has been to give the broadest possible meaning to the term
"workers". On many occasions, it has been emphasized that, if the subject matter of a
given instrument is not limited only to etoged workers, or the instrument does not
provide for any specific exclusion in respect of one or more categories of workers, then
"worker" is understood to cover all workers

%7 gee, for example, the definition of workers in dock work or protection of port woiR285:Art. 1(2);

C32 Art. 1(2); andC152 Art. 3(a); definition of indigenous worker€£64, Art. 1(a), C86, Art. 1(a);
definition of worlers in the context of employment agenci@$81, Art. 1; in the area of occupational safety
and healthC155 Art. 3(b); in the area of constttion: C167, Art. 2(d); and in the area of protection from
asbestosC162 Art. 2(f).

268175 Art. 1(a);, andR182 Para2(a).

269°R182 Para2(d).

270175 Art. 1(c); andR182 Para2(c).

271R178 Paral(b).

2120172 Art. 2(1); andR179 Para3.

273R86, Paral(a), andR10Q Para2.

274141, Art. 2(1); andR149 Para2(1).

2® e the particular examples in the ILO Memorandum addressed to the German Ministry of Labour and

Social Affairs concerningc96, reproduced inOB, Vol. XLIX, No. 3, 1966, pp389-390. See also the
following casesCase No. 1975 (Canada), 316th Rep®fB, Vol. LXXXIl, 1999, Series B, No. 2para.
270, as published in GB.275/4/1 (workers in community participation sche@asg No. 2013 (Mexico),
326th ReportOB, Vol. LXXXIV, 2001, Series B, No. 3para. 416 as published in GB.282/6 (instructors
governed by contracts for the provision of service€gse No. 2022 ( New Zealand), 324th RepOiB,

Depts-Manual-2011-11-0333-1-2006 Revised-En.doc 43


javascript:openPageBiblioteca%20('C028')
javascript:openPageBiblioteca%20('C032')
javascript:openPageBiblioteca%20('C152')
javascript:openPageBiblioteca%20('C064')
javascript:openPageBiblioteca%20('C086')
javascript:openPageBiblioteca%20('C181')
javascript:openPageBiblioteca%20('C155')
javascript:openPageBiblioteca%20('C167')
javascript:openPageBiblioteca%20('C162')
javascript:openPageBiblioteca%20('C175')
javascript:openPageBiblioteca%20('R182')
javascript:openPageBiblioteca%20('R182')
javascript:openPageBiblioteca%20('C175')
javascript:openPageBiblioteca%20('R182')
javascript:openPageBiblioteca%20('R178')
javascript:openPageBiblioteca%20('C172')
javascript:openPageBiblioteca%20('R179')
javascript:openPageBiblioteca%20('R086')
javascript:openPageBiblioteca%20('R100')
javascript:openPageBiblioteca%20('C141')
javascript:openPageBiblioteca%20('R149')
javascript:openPageBiblioteca%20('C096')
http://learning.itcilo.org/ilo/jur/en/bibl/E19.pdf
http://www.ilo.org/public/english/standards/relm/gb/docs/gb275/gb-4-1.htm
http://www.ilo.org/public/english/standards/relm/gb/docs/gb275/gb-4-1.htm
http://learning.itcilo.org/ilo/jur/en/bibl/GB-282-6-en.pdf
http://learning.itcilo.org/ilo/jur/en/bibl/GB-282-6-en.pdf
http://learning.itcilo.org/ilo/jur/en/bibl/GB-280-9-eng.pdf

2.2.7.

126, Employment, employee, employed pergdm.the other hand, where instrumentsereb
"employment” and "employee" or "employed person”, the intention is generally to
indicate a more restricted meaning. For example, the Social Security (Minimum
Standards) Convention, 1952 (No. 102), and subsequent supplementary instruments
stipulate tlat protection must be provided for prescribed classes of "employees", the
"[economically] active population”, or "residents". It emerged from the discussions that
preceded the adoption of the instrument that the term "employee" should not cover self
employed workers, although they are in fact covered by virtue of being part of the "active
population”. Similarly, the Holidays with Pay Convention (Revised), 1970 (No. 132),
refers to "employed persons" in order to make it clear that only dependent workers are
covered. On the other hand, the minimum age instruments tend to make use of the dual
terminology "employed or work" to ensure that all forms of economic activity are
covered?’® The Employment Relationship Recommendation, 2006 (No. 198), provides
recent guidnce.

127. Agricultural worker.Again, unless there are provisions stating explicitly the category of
agricultural workers covered, it should be assumed that all workers who live from or
depend directly on agricultural activities are covered, irrespectiveeohdlture of their
economic relationship with the laAtl

Workers' representative

128 A number of Conventions require consultation with workers' representatives in the
undertaking on specified areas and issues. Some stipulate that these represemiatives
be recognized as such in national law or practice, in accordance with the Workers'
Representatives Convention, 1971 (No. 1%38)

129 Under the terms of that Convention, the expression "workers' representatives" means
persons who are recognized as sucheamational law or practice, whether they are: (a)
trade union representatives namely, representatives designated or elected by trade unions
or by members of such unions; or (b) elected representatives namely, representatives who
are freely elected by theorkers of the undertaking in accordance with provisions of
national laws or regulations or of collective agreements and whose functions do not
include activities which are recognized as the exclusive prerogative of trade unions in the
country concernedf®

Vol. LXXXIV, 2001, Series B, No. 1, paras. 7688 as published in GB.280/9 (community wage
recipients). The question of workers in managerial capacity wadedkeapon by the PCid Interpretation

of the Convention of 1919 concerning employment of women during the, m@ghd Advisory Opinion,
reproduced inOB, Vol. XVII, No. 5, 1932, as published in PCIJ, Series A/B, No. 50, p. 365. Other
categories covered by the notion of workers in the ILO instruments are civil servansmpklfed
workers, agricultural workers, workers in the liberal professidamestic stafnd workersn the informal
economy

278c5, Art. 2;C10, Art. 1;C59, Art. 2(1):C138 Art. 3.

21T Eor exampleR132covers tenants, share croppers and similar categories of agricultural workers. Similar

terminology is used iI€129andC141

278 por exampleC162 Art. 2(g), andC17Q Art. 2f)r ef er t o the definition of
given inC135

291355 peci fies furt herinthédsame uidertaking @oth &rade umienrrepresentatives

and elected representatives, appropriate measures shall be taken, wherever necessary, to ensure that the
existence of elected representatives is not used to undermine the position of the tradeomciermed or

their representatives and to encourage cooperation on all relevant matters between the elected
representatives and the trade unions concerned and
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130 It appears that practice is sufficiently established in this regard that there is no need for
explicit mention in the instruments that the term "workers' representatives" is to be
understood in the above ser8e

2.2.8. Employer

131 The term "employer" appesto be less problematic than "worker" and is generally used
in ILO instruments in its ordinary meaning. It is only in the two Contracts of Employment
(Indigenous Workers) Conventigfs and in connection with home wdfk and safety
and health in miné&® and constructiorf®* that it was felt necessary to further explain the
reference. In those cases, it appeared necessary to specify the persons or bodies required
to assume the obligations of the employer under those instruments.

132 According to the Guarding of Mamery Convention, 1963 (No. 119), the term
"employer" includes, where appropriate under national laws or regulations, a prescribed
agent of the employgf® this seems obvious, and should not require a specific clause to
that effect within the instrument.

2.3. Changes to scope and application of obligations

2.3.1. Drafting practice

133 A range of flexibility measures has been developed to give effect to article 19(3) of the
Constitution of the ILO, according to which the Conference, in framing any Convention
or Recommendation, must take into account different conditions and levels of
development among member States. These flexibility measures concern: ratification and
influence the scope of application of the instrument; the substantive provisions, and allow,
in particular, the possibility of modifying the level of protection afforded by the
instrument; as well as means of its application.

134 These various mechanisms make it possible to take into account differences in national
conditions while at the same timeseming the universality of the standards developed.
They also facilitate the greatest possible number of ratifications. Nonetheless, these
measures provide exceptions to the established rule and, each time they are used, it is
necessary to keep in mind wthey are needed and for what purpose they are used. In this
regard, the scope of application of flexibility measures, in particular if they affect the
instrument's substantive provisions, must be appreciated. When they are used they should
be accompaniedby mechanisms that encourage the full application of the instruments

280 50eC161, Art. 1(b); R171, Para47 andR175 Para.2(e) which do not refer to the definition contained
in C135

281C64,Art.1(b), and C86, Art. 1(b), both of which state that the term
contrary intetion appears, any public authority, individual, company or association, whether non
indigenous or indigenous.

82c177st ates that the term Afempl oyer 0 nmnotyamtsoughanper son,
intermediary, whether or not intermediaries are provided for in national legislation, gives out home work in
pursuance of his or her business activity (Art. 1(c)). Similedg4 Para.1(c).

283

AccordingtoC176i e mpl oyer 06 means any physical or | egal per s
a mine and, as the context requires, the operator, the principal contractor, copiractocontractor (Art.
1(2)).
Bicie7defines Afempl oyero as: (i) any physical or | egal

construction site; and (ii) as the context requires, the princgratactor, the contractor or the subcontractor
(Art. 2(e)). Similarly R175, Para. 2(f).

285C119,Art. 14.
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provisions with a view to ensuring better social protecfidrese safeguard measures will
be detailed below.

2.3.1.1. Flexibility measures to facilitate ratification

(ii)

135 Flexibility measurs linked to ratification make it possible to adjust the scope of an
instrument with regard to a number of parameters: persons, branches of activity,
enterprises or occupational categories covered. The Conventions adopt a number of
approaches to exclude oaemore categories of persons or branches of activities.

136. Appendix6 shows the Conventions in which provision is made for flexibility mechanisms
discussed below and linked to ratification or reports that need to be produced afterwards.

Initial exclusion

137. Some Conventions exclude particular categories of persons or branches of activity at the
outset. For example, workers employed in agriculture and the maritime sector may be
subject to such exclusions as well as, within these sectors, small undeffkingsnall
vessel$®” No intervention of the ratifying Member is required. The ratified Convention
simply does not apply to the categories of persons or undertakings excluded. In that case,
the exclusion negotiated at the time of creation of the instrustenild facilitate the
greatest number of ratifications and, from this perspective, an initial exclusion could be
considered as a flexibility measure.

Declaration of exclusion

138 Other Conventions which do not exclude at the outset particular categbvieskers or
branches of activity allow Members to determine in their legislation the object of the
Convention and thereby define the instrument's séddembers are also permitted to
exclude certain categories by a declaration to that effect made tahehef ratification,
after consulting workers' and employers' organizations. Exclusion is in some cases subject
to certain conditions. For example, some Conventions provide that particular categories of
workers, branches of activity, employment or worlaymbe excluded when their
application would otherwise raise special problems of a substantial
nature®®® Others provide for exclusion based on a range of critétigtill others allow
only temporary exclusiorS® Lastly, some Conventions allow Members to lade

286 56eC110andP11Q Art. 1.

27 5eeC133 Art. 1(4).

28 5ee in particula€133 according to which national laws or regulations must determine when ships are

to be regarded as se&xagg ships for the purpose of the Convention (Art. 1(2)). Similarly, X&) of C129

provides that the competent authority shall, after consultation with the most representative organizations of
employers and workers concerned, define the line which separates agriculture from industry and commerce.
See also Art1(7)(d) ofC178 according to which in the event of any doubt as to whether dagarées of

persons are to be regarded as seafarers, the question must be determined by the competent authority after
consulting the organizations of shipowners and seafarers condemembrdance with the provisions of the
Convention(italics added).

289 See in particulaiC183 Art. 2(2) (workery; C132 Art. 2(2); andC158 Art. 2(5) (restriction as to
categories of persons employe@),48 Art. 1(2); andC155 Art. 1(2) (branches of activity).

290ForexampIeCQSprovides that the competent authority may

of the provisions of the Convention categories of persons [1] whose circumstances and conditions of
employment are such thdtet application to them of all or any of the said provisions would be inappropriate
and [2] who are not employed in manual labour or are employed in domestic service or work similar
thereto.o (Art. 2(2)).

21 gee in particulaiC128 Art. 38, andC13Q Art. 3, which allow the temporary exclusion from the

application of the Convention of employees in the sector comprising agricultural occupatioasewtad
yet protected by appropriate legislation at the time of the ratification.

46
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particular branches of economic activity or particular undertakings from the application of
certain provisions of a given Convention, when they are satisfied, on the basis of an
assessment of the health hazards involved and the safety measures, dipgli¢ieir
application to those branches or undertakings is unneceéSsary

139 Exclusions allowed by Conventions in some cases concern specific Parts of the
instrument&” or their annexe®* For example, several Conventions allow Members, at
the time of ratifiation, to exclude certain Parts of the instruments or certain provisions of
their annexes. In certain cases, compulsory and optional sections are combined in the
same Convention.

(iii) Provisions allowing exclusion after ratification

140 When the Convention rpvides expressly for the introduction of exclusions or
modifications after an instrument has been ratified, a Member may also avail itself of such
a possibility, either through legislatith or by a decision of the competent authorities
following consultaibns with organizations of employers and workers concerned. In such
case, as will be explained below, the Member is required to specify its intent in its first
report produced under article 22 of the ILO Constitution (see "Information to Members
and supensgion of application™).

(iv) Declaration of inclusion
141 Under another procedure provided in Conventions, Members indicate the precise scope of
their commitment in their declaration made at the time of ratification, rather than
excluding one or another ofdke parameters at that time. For example, in the case of
social security Conventions, a Member is allowed to ratify if it undertakes to comply with

its obligations under the Conventions in a certain minimum number of branches of social
security?®® This pro@dure also applies in the case of acceptance of:

f a specified number of Parts of the instrunféht
f a specified number of provisioh¥

f obligations arising from a given number of Conventitiis

292 5ee €162 which allows such exclusion of particular branches of economic activity or particular

undertakings (Art1(2)).
293 gee, for exampleS63 Art. 2; C81, Art. 25(1):C109 Art. 5;C11Q Art. 3; C168 Art. 4.
2945eeC97, Art. 14(1) andP147 Art. 3.

255eein particula€24, Art. 2; andC25, Art. 2.

26 oy exampleC102may be ratified by a Member that accepts the obligations in respect of at least three

of the nine branches of social security referred to in it. SeeCdl$§ C128andC165

297 The following examples may be notgdi43(Art. 16) allows acceptance of only one of the twot®ar

containing substantive provisions, which concern respectively migrations in abusive conditions and equality

of opportunity and treatmen€148 (Art. 2) allows acceptance of obligations separatelyespect of the

three hazards air pollution, noise, and vibratiéag0 (Art. 16) allows Members to determine the areas in

which they accept specific obligations regarding the compilation of tatafiend lastly,C173 (Art. 3)

allows ratification subject to acceptance of the obligations either under Part Il concerning protection of

wor kersdéd claims by meanswhifch prrdwiidegef,ororprumtdeat iPa
by a guarantee institution, or both. See @86, Art. 2.

2% 5ee in particula€16Q (Art. 16 (2)), which requires member States to specify the Articles in respect of

which it accepts the obligations of the Convention.

29356eC147andP147.
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(V) The right to specify inclusions after ratification

142 In somecases, it is left to the competent authority, once the instrument has been ratified,
to determine the categories or workers covered by the Convention, after consultation with
the representative organizations of employers and workers concétitate againthe
Member is required to provide this information in its first report under article 22.

(vi) Modification of the level of protection established
in the Convention

143 Lastly, certain Conventions allow Members, at the time of ratification, to vary the
stardard set in the Convention, in some cases linking this possibility to a Member's level
of national development. In these cases, Conventions nevertheless provide for a certain
minimum threshold which cannot be infringed, in particular, in the case of de&tion
of minimum agée®®* Thus, with regard to the Minimum Age Convention, 1973 (No. 138),

a Member whose economy and educational facilities are insufficiently developed may
specify a minimum age lower than the age established by the Convention (15 lygars),

not below 14 years. Another similar flexibility mechanism allows divergence from the
standard established in the instrument when national conditions do not lend themselves to
the strict observance of the Convention, in particular, road tradSp&imilarly, some
Conventions allow Members to apply, during a transitional period, less stringent standards
than those stipulated in the Convention if, at the time of ratification, they have no
domestic law in the area covered by the instrurfént

(vii) Information to Members and supervision of application

144. Two methods with different purposes are used when a Member has recourse to any
derogations, exclusions and modifications provided for in the Convention. According to
the first, the ratifying Member shall commigate with its ratification a declaration
specifying the extent of the derogation or exclusion, or the scope of its commitment, for
purposes of informing other Members. This information is then communicated to all ILO
member States by the DirectGeneraland is therefore fully publicized.

145 Pursuant to the second method, the Member is required to indicate after ratification, in its
first report under article 22 of the ILO Constitution, any derogations, exclusions and
modifications it has authorized, as Wa$ any progress it has made in bringing about full
application of the Convention. In such case, publicity is not automatically ensured and
depends largely on the references made by the CEACR in its supervision of application of
the instrument.

2.3.1.2. Flexibility measures concerning substantive provisions

146. Flexibility in the Conventions can provide Members with a varying margin of
appreciation in determiningn practice the scope of application, or can avoid setting in
absolute terms the requisite qualitative or quantitative measures. Before examining the
various examples from practice set out below, it should be noted that they have been used
in a limited nunber of cases.

30g5eein particula€131, Art. 1(2) and (3).
301 see in particula€13§ Art. 2(4). See als€77, Art. 9(1); C78 Art. 9(1); andC79, Art. 7(1).
302 50eC153 Art. 9(2)andC16Q Art. 17.

3Art.90fC89f or exampl e, states that Aln those countries
to the employmenof women in industrial undertakings during the night, the term migiyt provisionally,

and for a maximum period of three years, be declared by the government to signify a period of only ten
hours [ . .C4Ad 2(2);84LeArt. 2(B)Ca@7, Art. 9(1);C78 Art. 9(1); andC79 Art. 7(1).
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147. This room to manoeuvre is sometimes linked to local, national or climatic conditions, so
that the Member is then obliged, for example, to take adequate measures "to the maximum
extent possible under local conditioffé; "unless there is an teblished local custom to
the contrary®®, or "as required by climatic conditior8® Other Conventions emphasize
the importance of methods appropriate to national conditions and cuSfoms

148 In other cases, flexibility is linked to the methods allowed focudating the minimum
percentage of workers covered for Members to be deemed to be in compliance. This
mechanism, which is associated above all with social security, was first instituted in the
Social Security (Minimum Standards) Convention, 1952 (No. {8&) 9), and has been
incorporated into subsequent Conventidfis

149 Only a few Conventions explicitly leave considerable discretion to Members in
determining the scope of application in practice. For example, the Working Conditions
(Hotels and Restaurant€pnvention, 1991 (No. 172), stipulates that compliance with the
instrument's provisions must be treated as effective if they are applied "to the great
majority of the workers concerned” (Art. 8(2)). Similarly, the Pame Work
Convention, 1994 (No. 175prohibits the exclusion of "an unduly large percentage of
parttime workers" (Art. 8).

150. Terms used in other Conventions give Members a certain discretion in determining the
requisite measures, by qualifying them as (for example) "adequate", "convenient”,
"appropriate”, "compatible" or "satisfactory". This is standard practice, and, in order to
give a better idea of the circumstances in which such qualifying terms are used,

Appendix7 shows the provisions of Conventions where they occur.

151 In some cases, ®fence is made to the notion of practicability as reflected in terms such
as "practicable”, "reasonable” or, even more frequently, "possible”. Some of these terms
are combined and expressions such as "where reasonable and practicable”, or "so far as
reasomble and practicable" are us@dAppendix8 gives an overview of the uses of these

terms.

152 Other Conventions, in particular in the maritime sector, make use of flexibility
mechanisra based on the notion of equivalence, in that they do not require Members to
take precisely defined measures but instead recognize that Members can meet their
obligations by adopting and implementing measures that are broadly similar and
commensurate. ThesConventions require that any national laws and regulations be

"substantially equivalent”, "at least equivalent”, or that any protection or benefits be "not
less favourable" than those provided for under the Convetifion

153 In other cases, flexibility is pvided to a Member by wording to the effect that
obligations under the Convention should be met "in any other manner which is consistent

30435eeC117 Art. 15(1).

35¢117 Art. 11(6).

308 SeeC126 Art. 8(1).

307 c14q for example, stipulates that "Each Member shall formulate and apply a policy designed to

promote, by methods appropriate to national conditions and practice and by stages as necessariyyghe grant
of paid educational leave" (Art. 2¥ee alsdC156 Art. 7; andC166 Art. 9.

308 See in particulaC121, Art. 19;C128 Arts. 9, 16, 22, 26, 28, 41 and 42130 Arts. 10, 11, 19, 20, 22
and 33;,C168 Arts. 11 and 15.

309 5ee the section on clauses frequently used with a commonly understood meaning, above.

310 see in particular the following Convention€17, Art. 3; C24, Art. 2(3); C25 Art. 2(3); C54

Art. 2(4)b); C72, Art. 3(7); C92, Art. 1(5); C106 Art. 7(2); C121, Art. 3(1) andArt. 7(2); C126 Art. 1(7);
C128 Art. 33(1); C133 Art. 1(6); C146 Art. 9; C147, Art. 2; C158 Art. 2(4); C165 Art. 7; C185 Art.
6(6).
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with national law and practice", "as appropriate under national law and practice", or
"subject to national law and ptize">"" In those cases, rather than indicating the
mechanism or institution by which the Convention is to be applied at the national level
(see the section on implementation measures at the national level), the expressions in
guestion concern the actualntent of national law and practice to which the Member
must refer in applying the Convention, as already explained (see the section on
terminology and definition). The expression "in accordance with national law or practice",
or similar expressions, haveemgrally been used in Conventions only recently; more
precisely, they were used in nine Conventions between 1957 and'18u® have been

used in almost all Conventions since 1981. Given the degree of discretion which Members
are allowed in these cases,ta;mn minimum guarantees, which are discussed in the
section on safeguard measures), must be secured in order to safeguard the universality of
standards while respecting the diversity of national conditions. These include prior
consultation with organizaths of employers and workers, and respect for applicable
international standards in national law and practice.

154, Lastly, flexibility is also ensured in Conventions by calling on Members to accept and
pursue certain specific objectives while allowing themrmsigderable discretion to
determine the nature and the time frame of the measures taken to achie¥¥ theme
recent instrument, the obligation incumbent on the Member is to establish itself the time
frame within which it will take the necessary measutise-bound measuresj* These
Conventions combine the prescriptive and promotional approaches. For example, the
Discrimination (Employment and Occupation) Convention, 1958 (No. 111), not only
requires Members to pursue a policy designed to promote ggoéliipportunity and
treatment in respect of employment and occupation but also provides a precise definition
of what constitutes discrimination and specifies a range of measures needed to implement
the policy in question. Similarly, the Rural Workers' @mngsations Convention, 1975 (No.

141), begins by enumerating a series of guarantees that must be provided for rural
workers' organizations and then stipulates the measures that governments must take to
encourage and facilitate the establishment and develnpof these organizatiafs

2.3.1.3. Flexibility measures concerning choice of means
and methods of application

155 Some flexibility measures permit consideration of the legal practices and procedures of
different Members, thereby promoting more effectypgplication.

156. The margin of freedom allowed in determining the means of application of a Convention
is reflected first in the wide range of instruments or institutions already exafifned
which the Member may use in order to meet its commitments underotheeion. As
mentioned, national laws and regulations are in some cases the primary means of ensuring

311 see C106 Art. 4(2); C12Q0 Art. 3; C152 Art. 6(2); C155 Art. 12; C158 Art. 8(2), Art.12(1),

Art. 13(1)b), Art. 14(1); C161, Art.9(1), Art. 9(3) and Artll; C162 Art.19(1), Art.21(1); C164

Art. 4(d); C167 Art. 9;C168 Art.8 (1) (fAsubject to nati oR@EQArtlldw and pr
C172 Art. 4(2), Art.4(3), Art. 5;C173 Art. 1(1); C175 Art. 6 and Art. 10C181, Art. 3(1); C183 Art. 5.

312 This expression, or similar ones, is founddh06 (Arts. 4(2) and 8(1)) and C120 (AR) (in any other
manner consistent with national law and practice); C142 88)) (in accordance with national law and
practice);C152(Art. 6(2)) (appropriate uder national law and practice}131(Art. 4(3)(b)) (in accordance
with national law or practice)Z145 (Art. 4(1)(3)) (in a manner determindxy national law or practice);
C110(Art. 1(2)(b)) (which by national law or practice are classified @835 (Art. 3) (recognized as such
by national law or practice)2137 and C145 (Art. 1(2)) (defined as such by national law or practice) and
C137(Arts. 3(1) and 3(3)) (in a manner to be determined by national law or practice).

3These Conventions are sometime referred to as Apron

31435eeC182 Art. 7(2).

31535ee als@C122 C14Q C142 C154 C156andC159

3¢ See the section on the implementation measures.
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compliance, while in others, they are just one available option in ensuring compliance
with the Conventiori*’ Certain Conventions broaden the range of mseavailable to
Members on condition that they are not contrary to national praéfite short, this
allows for any means which, by being consistent with national practice, while not
necessarily common to the general practice of different Members, cgpedific cases
ensure effective application of the Conventions in question.

157. Some Conventions relax the conditions of implementation by having provisions allowing
obligations to be met progressively or in staffd$n some cases in accordance with a
predetemined timetable?® Appendix9 contains a table of this practice in Conventions.

158 In some cases, Conventions leave it entirely to Members to choose the means of
application, requiring only that Members take all necessary measures to ensure the
effective apptation of their provisiond?! In some cases, the provision states that it is the
competent authorities that are responsible for choosing the methods and means of
application®?

2.3.1.4. Safeguard measures

159 Conventions may contain provisions giving effectatticle 19, paragraph 8, of the ILO
Constitution, according to which the adoption or ratification of the Conventiorfiati
be deemed to affect any law, award, custom or agreement which ensures more favourable
conditions to the workers concerned.” Inm@instruments, this guarantee is reproduced
word for word®*

160, Safeguard measures ensure that flexibility not only encourages the greatest possible
number of Members to ratify, but also promotes a momentum towards better social
protection. In this regard,ectain mechanisms have been envisaged to provide certain
minimum safeguards against any retrogressive steps, and to allow Members which
initially limit their obligations under a given Convention to extend those obligations.
These mechanisms fall into threategories.

161 The first category concerns Members which at the time of ratification make a declaration
excluding certain categories or parties from the Convention's scope. In those cases,
Members are required to deposit a new declaration if they wishtémaror cancel the
initial exclusion®** The second category includes Members which have excluded
categories in their first report under article 22. They are then required in their reports to

37 For example, Members may implement Conventions throutibctie agreements, arbitration awards,

court rulings, custom, or any other manner consistent with national practice.

318 These other means include decisions by certain independent administrative institutions, as well as codes
of conduct, economic and finailal measures, programmes of action, technical standards, guiding principles,
or codes of practice.

93eein particular ArtL0(1) of C156which allows the application of the Convention "by stagestbunt

being taken of national conditions". See alxk61, Art. 3(1).

32056eC174 Art. 2.

%21 SeeC167, Art. 35, which states that each Member must take all necessary measures, including the

provision of appropriate penalties and corrective measures, to ensure the effective enforcement of the
provisions of the Convention; provide approgifhspection services to supervise the application of the
measures to be taken in pursuance of the Convention and provide these services with the resources
necessary for the accomplishment of their task, or satisfy itself that appropriate inspectinedoocar

322366C162 Art. 13.

323 See, for exampleéZ109 Art. 1.

324 See the following Convention€63, Art. 2(2); C97, Art. 14; C102 Art. 4; C109 Art. 5; C121 Art. 3;

C123 Art. 3;C128 Art. 3; C130, Art. 4;C132 Art. 15;P147 Art. 3(2).
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describe the measures they have taken to progressively extersttiprotto those
excluded categorie€® The third category draws on both of the other two: certain
Conventions make it a requirement to make an initial declaration accompanying the act of
ratification and to indicate in subsequent reports the measures that heen taken to
extend the instrument's provisions to excluded categories. Members can also make a new
declaration modifying or cancelling the initial declaration of exclusion made at the time of
ratification?

162 Lastly, in cases in which Conventions mefm national practice to determine the
institutions or mechanisms by which they can be applied, provision should be made to
ensure that, where the institutions on which national practice normally relies are absent,
the Members are required to enact thgidiation needed to ensure full observance of
ratified Conventions. Some Conventions make express provision for legislative safeguards
of this kind®**’ In concrete terms, this may mean that Conventions envisage
implementation through legislation, collectivegreements, arbitration awards, court
rulings, or through a combination of such means, or in any other manner consistent with
national conditions and practice. Nevertheless, they should be made effective by
legislation in so far as they are not given dffecan appropriate and timely manner by
other means in accordance with national practite

2.3.2.  Observations and recommendations
163 In light of the above, the following observations and recommendations may be made:

(@) Flexibility measures provide exdggns to the obligations established in a
Convention and it is advisable, each time one intends to use them, to examine the
desired objective, consequence and justification for their use.

(b) In cases where Conventions provide for the possibility to egqladinclude only)
certain categories at the time of ratification, this provision should be accompanied,
to the extent possible, by conditions relating to informing the other Members as
provided in the instrument.

(c) In all cases, when the Conventionoalls a member State to modify the scope of its
obligations, prior consultation of organizations of employers and workers should be
considered.

(d) Preference should be given, as much as possible, to the declaration of a member
State excluding certain categes at the time of ratification rather than the
subsequent exclusion taking place in the context of the reports produced pursuant to
article 22 of the Constitution, because of the systenmatiification inherent in the
former.

(e) In cases where flexility measures affect substantive provisions, their formulation
should highlight the fact that they constitute exceptional measures and that it is for
the member State seeking to rely on them to show their necessity. In this vein, one
should use the exprasn "unless" for introducing a flexibility measure as it
emphasizes its exceptional character.

325 5eeC94, Art. 7; C95 Art. 17;C96, Art. 15;C132 Art. 2; C138 Arts. 2(5) and 5(4)C157, Art. 17(3);
C172 Art. 1(4);C183 Art. 2(3).
326 C81, Art. 25;C83 Art. 4;C84, Art. 10;C85 Art. 8;C90, Art. 7;C103 Art. 7; C11Q Art. 3; C119 Art.
17;C129 Art. 5;C143 Art. 16;C153 Art. 9; C173 Art. 3; P81, Arts. 2(3) and 2(4).
321 SeeC106 Art. 1; C132 Art. 1, C137, Art. 7; C145 Art. 7; C153 Art. 12;C154 Art. 4, C158 Art. 1;
C171, Art. 11(2).
328 See the section on implementatimeasures.
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2.4.

2.4.1.

(H When dealing with the application of flexibility measures, one should avoid using, as
far as possible, wording that leaves open an overly broad margimpmieaiation,
such as "a great majority" or "an unduly high percentage."

(g) Use of the expression "according to national legislation" or any similar expression
should be limited as much as possible when they refer to the substance of a provision
rather than to its implementation. If it is nevertheless desired to include them in a
Convention, certain precautions should accompany them, such as references to prior
consultation with organizations of employers and workers, and respect for
applicable internatioal standards in national laws and regulations.

(h) In cases where Conventions lay down objectives which are to be achieved over time,
the obligation of a member State to establish a time frame for their realization
should be provided wherever possible.

(i) Similarly, in cases where the Conventions provide for an application in stages, it
would be advisable to stipulate that the member State will establish a time frame in
this regard.

() Lastly, as for safeguard measures, preference should be given asspassible to
the dual obligation of making a declaration at the time of ratification which specifies
the scope of the derogation desired, and indicating in subsequent reports under
article 22 of the Constitution the measures taken in view of extendig th
instrument's provisions to the excluded categories. The obligation of Members to
make a new declaration each time the initial declaration accompanying the
ratification is modified or annulled should also be provided.

Drafting rules and methods

164

165

The drafting rules and methods covered in this part refer to: the general presentation of
Conventions and Recommendations; various issues regarding the drafting of instruments;
punctuation; and gendénclusive language. Some of the issues raised requirefispeci
responses depending on which language version of the instrument is being considered;
this is why the proposed drafting rules and methods are not identical for each of the ILO's
official and working languages.

At all times, drafters should avoid expriess or turns of phrase in one language which
require adjustments to one or more of the other languages in an attempt to adapt them to
the characteristics of one language. Variations that are necessary in the linguistic versions
of one instrument should spect the rules and requirements of each working language. In
such cases, the aim must be to produce texts that are equivalent in substance, but that may
contain certain differences, particularly regarding syntax, the number of words needed to
express thesame idea or even the need to place a definition in only one language version
of an instrument.

General presentation of Conventions and
Recommendations

166

167.

In the hierarchy of internal divisions and subdivisions and for the names given to them,
Conwentions and Recommendations follow precise rules. These rules are laid down in the
ILO house style manugbublished in 1992, and they are recalled here.

In Conventions, internal divisions and subdivisions are represented in the following
hierarchy:

1 thePart, with the word "PART" in the middle of the page in capital letters, followed
by a figure in roman script and the title of the Part also in capitals;
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the Article, with the word "Article" centred and followed by a number in Arabic
figures and normal pagraph indenting on a new line to start the sentence;

the paragraph indented on a new line, placed and numbered within an Article, such
as "l.", ||2.||, ||3.|| etC,

the subparagraph laid out as a hanging indent within a paragraph (or an Article
where thisis not divided into paragraphs) and introduced by lower case letters, like
(@), (b), (c), etc,;

theclause also laid out as a hanging indent within a subparagraph, and numbered in
lower case roman script, such as (i), (ii), (iii), etc.

For example:
Note the layout of this extract of the Social Security (Minimum Standards) Convention, 1952
(No. 102):

fPART Il. MEDICAL CARE
Article 10

1. The benefit shall include at least
a) in case of a morbid condition -

i general practitioner care, including domiciliary visiting;

ii. specialist care at hospitals for in-patients and out-patients, and such specialist care
as may be available outside hospitals;

iii. the essential pharmaceutical supplies as prescribed by medical or other qualified
practitioners; and

iv. hospitalisation where necessary; and

b) in case of pregnancy and confinement and their consequences
i pre-natal, confinement and post-natal care either by medical practitioners or by qualified
midwives; and
ii. hospitalisation where necessary.
2. The beneficiary or his [sic] breadwinner may be required to share in the cost of the

medical care the beneficiary receives in respect of a morbid condition; the rules concerning such
cost-sharing shall be so designed as to avoid hardship.o

168 In Recommendations, internal divisionslaubdivisions are represented in the following way:

1

thePart, indicated by a number in roman figures, which is placed in the middle of the
page, followed by the full title in roman script in capital letters;

the Paragraph indented on a new line, and gty numbered, in Arabic script, as
"1 2., "3, ete;

the subparagraphflush on a new line as a division of the Paragraph and numbered
with bracketed Arabic numbers, such as (1), (2), (3) (the figure immediately follows
the paragraph number e.g. (2Y");

the clause a hanging indent division of the subparagraph (or the paragraph where
this is not divided into subparagraphs) and introduced by lower case letters, like
"@", "(b)", "(c)", etc;

the subclause a hanging indent division of the clayseimbered with lower case
roman script, such as "(i)", "(ii)", "(iii)", etc.

54
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For example:
Note the layout of this extract of the Older Workers Recommendation, 1980 (No. 162)

fill. PROTECTION
16. (1) With the participation of the representative organisations of employers and workers,

measures should be taken with a view to applying to older workers, wherever possible, systems of
remuneration adapted to their needs.

(2) These measures might include:

a) use of systems of remuneration that take account not only of speed of performance but also of
know-how and experience;

b) the transfer of older workers from work paid by results to work paid by time.o

2.4.2. Various issues regarding the drafting of instruments

2.4.2.1. Internal cross-references

(i) Drafting practice®*

169 Practice regarding internal cressferences meaning references within an instrument to
another of its provisionshas not been entirely consistent. Crosferencing can be done
in several ways. On the one hand, sometimes no mention ie toaithe fact that the
provision under reference is in the same Convention. On the other hand, when such a
mention is made, it can be expressed in various ways, such as "ameotiened" or
"mentioned below" or "in this Conventiof®

170 In the same vein, wimereference is made to a subdivision of an Article, the reference
often includes the full word "paragraph” together with the number.

(i) Proposals

171 Internal references should be used sparingly. However, when a reference has to be made
in a Convention or Bcommendation to one or other of its provisions, that reference
should then be as concise and simple to follow as poss$ibteexample, the following
styles could be used:

1 "Article 12(2) of this Convention ...";
1 “"Paragraph 17(1)(a) of this Recommendatiah.

The use of heavy and complicated crreferences, such as those including the full word
"paragraph” should be abandoned in favour of putting the paragraph number in brackets
after that of the provision in question.

172 The words "abovenentioned" and'mentioned below" should be retained where it is
necessary to remove any ambiguity about the erefesence. In such cases the words "in
the Convention" or "in this Convention" should not be used.

% The 1LO6s drafting practice for Engllntarationalexts i s
Labour Conventions and Recommendations 188,9LO, Geneva, 1996, and its various updates.
330SeeforexampIeC4, Art . 5 uses AArticle 3 of this Convent.|
Arti €PesAr t . 1(3) uses fApro@62deAr tf.or3 iuns eAsr tiiicn eP a3rlt sb
Conventiono. O c cetereric in aekded/ since dhe ase ofsas ad@atiauserefers the

reader to the earlier referende14Q Art . 3 AThat policy shall be desig
referred to in Article 2 above shall be designed éo0.
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2.4.2.2.

(i)

(ii)

2.4.23.

References to other Conventions and Recommendations
Drafting practice

173 The style of drafting such references has changed significantly ovef*timethe earlier
Conventions references used the full title of the other instrument, since short titles were
not introduced until the Night Work for Womé&onvention, 1934 (No. 41), as mentioned
above. After 1946, the drafting style for references in Conventions was unified: the
reference uses the short title as it appears in the preamble of the instrument to which
reference is being made, including casts oeference to a prE934 instrument®” The
number of the Convention or Recommendation being referréd émother instrument
does not appear in the reference itself.

Proposals

174 References to other Conventions or Recommendations in the text ofhstrOmients
should use their short titles as they appear in their own preambles, including their
number.

Use of capital letters
Drafting practice

175 In instruments, the general rule is that capital letters are used for words and expressions
such & "State", "Member® but "member Staté®* Capitals are also used in the
following examples: International Labour Office, Governing Body, General Conference,
DirectorGeneral; for the titles of official texts and programmes, like "Tripartite
Declaration ofPrinciples concerning Multinational Enterprises and Social Pdftty"

31 Here are some examples: @}4, Art. 1(2) uses " ...subft to the special national exemptions contained

in the Washington Convention limiting the hours of work in industrial undertakings to eight in the day and
forty-eight in the week, ..;'(2) Another style, for ILO texts, is used @17, Art. 4: "This Convention shall

not apply to agriculture, in respect of which the Convention concerning workmen's [sic] compensation in
agriculture adopted by the International Labour Conference ... remains in f@83&€33 Art. 1 uses "This
Convention shall apply to any employment not dealt with in the following Conventions adopted by the
International Labour Conference at its First, Second and Third Sessapestively: Convention fixing the
minimum age for admission of children to industrial employment (Washington, 1919); Convention fixing
the minimum age for admission of children to employment at sea (Genoa, 1920); Convention concerning
the age for admissn of children to employment in agriculture (Geneva, 1921)"; (4) yet the Washington
treaty is referred to in a slightly different way @46, Art. 14: "Nevertheless, Members which ratify this
Convenion undertake to apply ... the Washington Convention of 1919 limiting the hours of work in
industrial undertakings to eight in the day and faight in the week, ..."; (558 Art. 5 uses "This
Convention shall not come into force until after the adoption by the International Labour Conference of a
Convention revising the Convention fixing the minimum age for admission of children to industrial
employment, 1919, and a Convention revising the Caimeiconcerning the age for admission of children

to nonindustrial employment, 1932"; (€)147, Art. 2(e) uses a croseference with the short title and year

but no number: " ... due regard beingdhto the Vocational Training (Seafarers) Recommendation, 1970".
See also: (7162 Art. 2(g): "in conformity with the Workers' Representatives Convention, 1971"; (8)
C168 Art. 9: "The measures envisaged in this Part shall be taken in the light of the Human Resources
Development Convention and Recommendation, 1975, and the Employment Policy (Supplementary
Provisions) Recommendation, 1984"; (@182 Art. 4: "taking into consideration relevant international
standards, in particular Paragraphs 3 and 4 of the Worst Forms of Child Labour Recommendation, 1999";
and finally, (10)C183 Art. 13: "This Convention revises the Maternity Protection Convention (Revised),
1952".

332 cg0ointroduced uniform short titles into the preambles ofi@mtions adopted before 1934.

333 See, for exampldR151], Para6.

334 See, for exampldR15Q Para3.

335 See, for exampldR181, Parab.

5€
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"International Programme on Chemical Safél}"and the Constitution of the ILO; and
for the proper names of countries and cities and the names of organiZ¥tites"the
International Mnetary Fund®® and "World Health Organizatioft®. Initial capitals are
the rule when making a crossference to another "Part" in an instrum&htastly, the
first letter of wordsin the short title, set out in the preamble of ILO instruments, is
capitalized.

(i) Proposals

176. The general rule for capitalization in Conventions and Recommendations should be to
follow the rules of English grammar, and to avoid euse of capital lettes. In short, this
means capital letters for what is a defined and specific, and small letters for what is
generic. The ILO house style manual recommends the use of capital letters in English in
the following examples:

9 for proper nouns and the names oéatst territories and organs, as well as for
political, administrative and legal institutions;

1 for cardinal points (compass references) where they form part of the official name of
a territory;

1 the definite article where it forms part of the official naofea territory, city or
person (e.g. The Hagu€&his is however more common in French usage);

1 for the names of companies and firms;
1 for adjectives where they form part of the official title of oceans, seas, lakes etc.;

1 for the initial letter of titles © periodicals, publications and books and for major
subdivisions of a book or publication; and;

1 initial capitals for short titles of legislative texts and international instruments, as
well as for commissions, committees and working groups.

2.4.2.4. Figures, numerals and units of measurement
0] Drafting practice

177 Units of measuremenf number of instruments contain technical provisions expressed in
units of measurement relating to length, weight or duration. For length, metric system
references are the mo, but usually with their imperial equivalents expressed alongside,
in brackets or vice versa® Units of measurement can vary, and may be expressed in full
or by an abbreviation, such as "mm" for millimetre, "cm" for centimetre and "m" for
metre*? practie in this respect, however, is not consistéhiThe same abbreviation is

336 See, for example, the preambleGtb74

¥"EFrench contains a maj or exception here, for t he

fi Or gationides Nations Uniés

338 See, for exampleZ109 Art. 9(3).

339gee, for examplez164 Art. 5(3).

340 See, for exampleéZ102 Art. 2.

341 gee, for exampleC75, Art. 10; C92 Art. 10 (in the French version, the length is giverthe metric

system with its imperial equivalents in brackets).

342 5ee, for exampleG32, Art. 5(2)a), andR53 Annex.

343 3ee, for exampleG126 Art. 1(4).
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used for both singular and plural and there are no full stops (unless this is grammatically
needed at the end of a sentence). For weight, the preferred unit is kilograms with metric
ton equivalent§** For duration, hours are used, often expressed as "hours in a day" or
"hours per week®® Lastly, maritime instruments use "gross tonnage" or "gross register
tons" to express the size of vessels or maritime acfitfity

178 Numerals followed byhe name of a unit of measurement (or the abbreviation of a unit)
are usually written in figures. Examples include: "1,600 gross tonff4g&2.00 square
metres®*® and "100 kg®**°. However, there is no uniform practit® Decimal numbers
followed by the name dd unit of measurement are systematically written in figures, with
the full figure and the fraction separated by a decimal poimecimal fractions below
the number onshould be preceded by a nought. Numbers from one to ten in English are
spelt out in wods in the text. Figures are always used before millions, with the word
"million" being written in letters, except when of value from one tc*tén

179 Percentages Percentages are always written in figures in Conventions and
Recommendation$® The mathematicalsign "%" is not used in Conventions and
Recommendations and the percentage is invariably written in letters as "pertent”

180. Hours Hours are written with the indication whether it is in the morning or in the
evening, sometimesbut rarely- using the abteviations "a.m.” or "p.m.?>> When the
time falls between two full hours, the hours and minutes are writtefr°oeor midday
and midnight, the practice is to use the words written in full rather than resorting to the
numerical hour®’

181 Figures and numbersFor years, dates and articles of legal texts, figures are usually
used®® Where cardinal numerals are used to quantify nouns, they are generally written as
figures if over ten and in letters if equal or inferior to ten, as, for example, "20 pérdons"
"three persons®®, or "two ratings®". Fractions, however, are expressed in letters in

344 See, for example€;27, Art. 1(1).

345 see, for exampleG47: C67 C109 C153 Arts. 5-8; C18Q Art. 5.
346 See, for exampleg164 Art. 9(2)a), andR14Q Paral(l).

347 See, for exampleZ164 Art. 9(2)a).

348 5ee, for exampleZ133 Art. 5(3)b)(iv).

349 5ee, for exampldr16Q Paral9.

35OSee,forexa1mp|e£,‘,27, Art . 1(1), where the term fAione thousand
1see, for exampleZ133 Art. 5.

3SZSee,1‘0rexamp|e£3133 Ar t . 15(2) uses fone million tonso and

33 3ee, for example;13Q Art. 10(b); andC168 Art. 11(3).
343, for exampleC128 Art. 9;C168 Art. 11; andR144 Para6(2).

35 3ee, for exampleC79, Arts. 2 and 3C90, Art. 2(2) and (3), Art. 3(4); an@171, Art. 1(a).

356 See,for example,C79 Art. 2(2) (The ILOLEX French version, however, expresses hours here in

figures).

%7 see, for exampleC57, Art. 11(2); andC171, Art. J(a@)wh er e fimi dni g 6874rt. 126) used,

where the word A middayo appears.

8 5ee, for exampleZ109 Art. 9(1); C175 Art. 8(1)a) and(b); andR193 Para7(1), where numerals are
used to denote the Articlesid Paragraphs citeBeeR187 Paral0, where a date is given using the year in
figures.

9 3ee, for exampleZ168 Art. 11(3)b).
305, forexample C133 Art. 5(3)(b)(iii).
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Conventions and Recommendations: "one A%|f"half of the yearly average numb&"

"not less than twahirds of the... previous earningd®, or "a twothirds majority®®>. But

when the fraction is stated alongside a unit of measurement, figures with a decimal point
are used®

182 Age and duration There is no uniform practice regarding the expression of age; the
general rule in English is to prefer figur&6In more recently adopteisistruments, the
general practice appears systematically to be figures. Drafting practice regarding
duration/length of time has also lacked uniformity; overall, time periods relating to
year$® monthé®® and week¥° have been expressed in numbers. The sayie kas
been used for minuté$' The practice has been less systematic for hours. Length of time
in hours is sometimes expressed in letters, sometimes in figures; in Engligh]lthis
the grammatical rule that numbers from one to ten are spelt out in the text, and letters over
ten appear as numerals. The Seafarers and Crew Working Time Convention, 1996 (No.
180), is a good example where both styldigiures and letters are sed in one and the
same provision (Art. 5(1) and (2)). The overall trend appears to be to draft the length of
time using letters for hours, although one or two examples of the contrary’éxist

(i) Proposals

183 Numbers and figuresn view of current draftig practice and the ILO house style manual,
the following situations call for figures to be used (in standard script):

T  numbers from 11 onwards;

1 numbers followed by a unit of measurement (or an abbreviation of the unit) including
fractions with decimal poits;

1 population figures;
I percentages;

1 times of the day (rather than length of time) when théa@4 clock is used except
for "midday" or "midnight";

1 ages;

%15eeC133,Art. 8(4).

%2 35ee, for exampleG126 Art. 12(2).
33 3ee, for exampleg128 Art. 11(2)b).
%4 5ee, for exampleZ183 Art. 6(3).

35 see, for exampldr164 Paral9(2).

366 See, for exanple,C32 Art. 5.

37 see, for exampleC136 Art. 11(2); C152 Art. 38(2); andR172 Para. 1(3) where age is expressed as

figures A18 yCaahrAd. 19¢c),C1800Ad.®;,C188 Artd 2 andR19Q Para4 where age is
written as a stand alone figure.

%8 See, for example;157, Art. 18(3);C164 Art. 9(4); andC178 Art. 3(1).
395ee, for example;168 Art. 19(2)a); R153 Para6(1); andR18Q Para. 3(1(g).

370 See, for exampleC11Q Art. 47(3); C168 Art. 19(2(a), C183 Art. 4; R179 Parall; and R191
Paral(1).

371 See, for exampleG31, Art. 3(3);C46, Art. 3(2).

s72 See, forexample R178 Para4(1); andR187 Para3(b).
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184

185

186

187.

i dates and in phrases covering decades, such as "the 1950s" (this is different from
French);

1 dimensions of documents, degrees, sums of money and statistics; and

1 where numerals are used: years, sections of an act, sessions, etc.); it should be noted
that ordinal numbers are spelt out up to and including "tenth" and in figures from
"11th" onwards typd in superscript.

However, it is proposed that numerals be spelt out fully in letters in the following
instances:

1 numbers from one to and including ten;

1 numbers, where they are followed by neither a unit of measurement nor a
percentage;

9 fractions, whéher preceded or not by the determinate or indeterminate article;
1 duration;

1 whenever figures start a phrase; and

1 when they denote a percentage.

Where numbers involve writing out a large number of figures, they can be separated by
groups of three, precéng the decimal point if there is one. The groups of three are
separated by a comma (which is different from the French grammatical rule which uses a
space), as, for example, "1,500". Decimals are designated by the mathematical decimal
point typed on thdine (here, again, French usage is different and uses a comma).
Decimal fractions below unity are preceded by a nought. The multiplication sign is
written as a small "x".

Where the texts refers to numbers in the value of millions, the word "million(s)eis

out in full after the figures, except where the number goes beyond round figures, for
example, "2 million" and "2.3 million", but " 2,550,000". For billions, the word itself is
usually spelt out after the full figure except where it is not a roumdbeu: for example,

"2 billion", "2.5 billion" or "2 billion 500 million"; but "2,555,500,000".

Finally, when the numbers of figures are fractions (and not full numbers), they are
rounded off to the nearest hundredth in favour of the full amount clos#st foaction,
unless there is a special reason not to do this.

Units of measurement. The technical provisions of Conventions and Recommendations
sometimes contain references to specific units for measurement in order to express a
standard with scientifiaigour. This happens, for example, when defining a maximum
weight that can be supported during the handling of loads, the maximum length of
working time or the maximum level of tolerance of a particular dangerous substance. In
order to harmonize the unitssed in ILO instruments with the recognized international
systems, it is preferable to use the International System of Measurem&tt¢gther

with the sizes recommended in the 1SQ034tandard on quantities and units of the
International Organizatiorfor Standardization (ISOY*

373

374

Bureau international des Poids et Mesufiése International System of Units \Sith ed, 1998.

International Organization for Standardization (ISO) I8@®ernational standard Quantities and units

Geneva, 1992.

Depts-Manual-2011-11-0333-1-2006 Revised-En.doc



188 The basic SI measures are as follows:

Size Sl basic unit - name Sl unit basic unit - symbol
Length metre m

Mass kilogram kg

Time second S

Electric current ampere

Thermo-dynamic temperature kelvin K

Quantity of matter mole mol

Intensity of light candela cd

This means that wherever Sl basic units are mentioned in an instrument, drafters should
use the Sl symbols and not any other symbol. The style rule is to use roman script, without
italics, whatever the context cettering style. The abbreviations do not adopt the plural,

nor are they punctuated by a full stop unless the usual grammatical rule requires one (for
example, at the end of a sentence). The symbols are written in small letters except where
the symbol is déved from a proper noun. They are placed after the numeral, leaving a
space between the value and the abbreviation

189 Units derived from these basic standards use superscript figures and mathematical
symbols where operations are described, like multigbeadr division.For example:

Measurement derived from IS basic unit - name IS basic unit - symbol
size

Surface square metre m2

Volume cubic metre m3

Speed metre per second m/s

190. Clearly, some instruments may refer to units of measurement that dopeatrap the Sl
system but which are commonly used in combination with that system and respond to a
specific need in the legislative field. For example, when referring to time, it could be
appropriate to maintain a reference to "hours", with the symbol Ifithe drafting has to
be more precise, the unit of "minutes” could be added (the symbol is "min"). The word
"hours" could be abbreviated when followed by minutes. For example, the drafter could
choose "between 15 hours and 15h30" or "between 15h30 dmtb15FExpressions such
as "eight hours and thirty minutes", "nine and a quarter hours" or "two hours-fiveyin
the afternoon" should be written as: "8h30", "9h15" and "14h45". Drafters should also
use the words "midday" and "midnight" rather than "12imd "24h" when using the 24
hour clock.

191 Lastly, for maritime instruments, units of weight, distance and length have their own
drafting style and these should be respected, with the SI equivalent (if any) in brackets.

375 Seelnternational standard Quantities and unitgbid., p. 10.
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2.4.2.5. Abbreviations (other than units of measurement)
0] Drafting practice

192 Conventions and Recommendations rarely contain abbreviations. Abbreviations are only
used in the case of acronyms denoting international organizations to which reference is
sometimes made; note that the definitiicke is always used when the acronym is used as
such (like "the WTQ"), but not where it is used as a noun (like "UNESCQ"). In some
Conventions and Recommendations you will see “the ILO" or "the IMO" in this¥6rm

(i) Proposals

193 Abbreviations, except fonumerical symbols, should be used sparingly. References to
international organizations should be made using their official name in full.

194, If, in the interests of making the text easier to read, abbreviations must be resorted to, the
acronym- in brackets- should follow the first mention of the official name which should
be written out in full: for example, "the International Labour Organization (ILO)". This is
particularly important in English texts since "ILO" can mean either the Organization or
the Office.

2.4.2.6. Currencies
0] Drafting practice

195 In older instruments, the only currencies that were expressly mentioned were the United
States dollar and the British poutfld although it was sometimes stated that equivalent
sums could be calculated in the @amey of other countries. More recent instruments,
however, only use United States doll#fsCurrency units are spelt out in words rather
than their respective symbols.

(i) Proposals
196. Itis recommended to spell out currencies in letters.
2.4.2.7. ltalics and underlining
0] Drafting practice
197. In ILO instruments italic script is used only in a limited number of cases. First, italics are
used for foreign words and expressions not in common use, like Gallicisms or Latin
phrases, or other words not in the draftimnguage) that are obscure to the average
reader. Thus, the Latin expressionautatis mutandisand 'bona fidé normally appear in

italics.®”® Drafters should be careful here, since English words are often italicized in
French®®' likewise words from othelanguages which are neither English nor French, like

376 gee R189 Para. 20 R193 Para. 8; andC164 Art. 13(2)(a) where both the full name and the
abbreviation fl MOO a roedertiosnake the text naoresehdaldeht | ' y di f ferent

377 See, for exampleS76, Art. 5;C93 Art. 5;C109, Art. 6; andR109 Para2.
378 SeeR187, Para10.

379See, for exampleC152 Art. 1 8 ( 5) f onutatisl mueandds f Aot e, however, t hat t
ibona fided is not italicized in Engliskl38Aamntrary t
1(6), for examps.

3805eeC22 Art. 1 in the French language version.
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(ii)

2.4.2.8.

(i)

"dhows", are not italicized in English or FrermthSecondly, italics are used for the titles

of official publications referred to in a Convention or a Recommendation: for example,
Article 6(3) of the Helth Protection and Medical Care (Seafarers) Convention, 1987 (No.
164), refers, in italic script, to thaternational medical guide for shigmd theMedical
first-aid guide for use in accidents involving dangerous godtie same practice relates

to theCode of practice on safety in the use of asbé&tos

198 Certain terms appear in italics for stylistic reasons, to give emphasis to a word or phrase
that has particular importance in an instrument. Articles 9 and 11 of the Social Security
(Seafarers) (Revisedfonvention, 1987 (No. 165), for example, use italics to draw
attention to the various benefits available and which are listed in subparagraphs.

199 Lastly, there is no underlining in ILO Conventions and Recommendations.

Proposals

200. In ILO Conventions an&ecommendations, words or expressions foreign to the language
in which the instruments are drafted should be avoided. Where an expressigimally
borrowed from a foreign language has become common usage or is a recognized
technical term, it can besed but, in that case, not italicized. A list of such words in
English appears in the ILO house style manual, and includes expressions such as: "ad

hoc", "apartheid", "in extenso", "in extremis", "de facto", "de jure", "status quo" and
certain currency uns.

201 When the context makes it absolutely necessary (for example, where there is no English
language alternative, equivalent phrase), expressions not in the drafting language should
be written in italics. Italics are also the rule for titles of foreigndaage laws, decrees
and protocols, publications, etc. For the latter, where the exact title is reproduced in the
instrument, initial capitals in the original language are respected. Practice determines the
words that have become a common usage or recafjtezénical terms.

Tenses
Drafting practice

202 ILO Conventions are usually drafted in the present indicative and imperative mood;
essentially the former is used for definitions and scope and the latter for the substantive
obligations under the @wention. In English legislative drafting, the auxiliary "shall" has
nothing to do with tense; its only function is to indicate that a provision is meant to be
imperative®®® The imperative "shall" thus identifies a provision as a requirement laid
down in he Convention. A third form of verb, "may" is used for optional or permissible
provisions.French translations of the mandatory/permissible instructions*/ary

203 Recommendations are usually drafted in the present or conditional tense in EFiggish.
presenindicative introduces the scope of the instruniéht

204. Lastly, other tenses for verbs are used in some ILO instruments, although rarely, for
example the simple past.

38135eeC53 Art. 1(1)c).

38236eR172, Paras.

383 gee Driedger on the Construction of Statues, 3rd ed., by R. Sullivan, Butterworths, Torontp, 5434

andC185
384 See French version G171, Art. 7(3)(a) andC178 Art. 6(2).

385 See, for exampldR162 Paral.
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(i) Proposals
205. Three main forms of the verb tense should normally be used in ILO Conventions

1 the present indicative for definitions, scope, setting out the undertakings of ratifying
States;

1 the imperative ("shall") for the obligations placed by the Convention on ratifying
States; and

1 the permissive "may" is used in situations of discretion.

206. For Recommendations, the conditional tense is preferred: "should...".

2.4.2.9. Persons
0] Drafting practice

207. ILO Conventions use the third person singular, and occasionally the third person plural,
depending on the grammatical rule pertaining to the stibjethe verb: an individu#® or
members of a groupy’

(i) Proposals

208 It is recommended that the instruments use the singular (although the plural form may be
useful to reflect a more genderclusive languageSee the section on geneaclusive
language.

2.4.2.10. Active and passive usage
0] Drafting practice

209 ILO instruments regularly use passive voice and yet in national legislative practice, in
order to name the subject to whom a legislative provision gives a power or a duty, the
active voice has tditionally been applied in legislative drafting. A provision spelled out
in passive voice either omits this subject or does not indicate it clearly. The use of the
passive voice should not be excluded when, for example, the subject to whom a legislative
provision gives a power or a duty is unknown or unimportant. Article 4 of the Migration
for Employment Convention (Revised), 1949 (No. 97), is a good example:

Article 4
Measures shall be taken as appropriate by each Member, within its jurisdictionlitatdattie
departure, journey and reception of migrants for employﬁ?gnt

210 Use of the passive voice is the rule where the subject of the action is purposely
undefined®®

211 Regarding negative and positive verb forms, ILO instruments rarely use negations to
express a positive obligatiofi’ The negative form of verbs is usually restricted to specific

386 g5ee, for example, "the competent authority".

387 Seefor example"member States".

38 5ee alsd67, Art. 19(1):C171, Art. 1(b); andC185 Art. 3(9).

389 3ee, for exampleg114 Art. 4(1);C169 Art. 26; andR157, Para7(1).
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prohibitions®*** to the determination of upper and lower limiitor to exclusions from the

instrument's scop&”>
(i) Proposals
212 Drafters should use the active voice wénaar possible:

1 so as to designate the subject to which the instrument is attributing a power, right or
discretion. Verb auxiliaries can then be used, such as "may"; at times, the context
might require that the verb be reworded using a different expreshian”... is
empowered to/has the right to exercésé. A note of caution, however, when using
this form of the active voice: "is entitled to" denotes a right, as opposed to
discretionary power. In yet other circumstances, the verb might be modified by
adverbs, such as "possibly", "optionally" or "alternatively" (if there are but two
choices);

For example:

The competent authority may authorize the division of annual paid leave may-be-authorized-by
the-competent-adthority:

1 to specify the subject on whdhe instrument imposes an obligation:

For example:

Each member, within its jurisdiction, shall take measures to facilitate the departure, journey
and reception of migrants for employment.

instead of:

Measures shall be taken as appropriate by each Member, within its jurisdiction, to facilitate
the departure, journey and reception of migrants for employment.

213 When the subject cannot be identified, or where the drafting principle of garudigsive
language requires the choice of a neutral phraseologyptssive voice could be used.
For example, "The right to benefits may be the subject of suspension in whole or in part"
could be changed to: "The right to benefits could be wholly or partially suspended."

214. Likewise, when a legislative provision can be drdfeither positively or negatively, it is
preferable to use the positive verb form because it is usually more direct, straightforward
and therefore easier to understand. However, the negative can be used whenever the
intent behind a legislative provisioequires it, as in the following examples:

1 when the context calls for a prohibition; in such cases drafters should take care to
avoid double and multiple negatives. Prohibitions can be expressed using words like
"may not", or the impersonal "workers are jibited from", or occasionally "must
not"; and

390 gee, for exampleC62, Art. 7(2), which states: "A scaffold shall not be constructed, taken down, or

substantially altered, except (a) under the supervision of a competent and responsiblepérénnas far
as possible by competent workers possessing adequate experience in this kind of work.

391 See, for exampleZ169 Art. 4(2).

392gee, for exampleg22 Art. 6(3Y10)c): fié provided that such period shal
than for the GleZnAnta2(R)vwh i cShe es taa tseos : ié i sllpotadians f i ed é
afforded is not inferior to that which would result from the full application of the provisions of this
Convention. o

393 3ee, for example;157, Art. 2(4);C165 Art. 28; andR132 Para2.
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1 when specifying exclusions from the scope provisions of the instrument.
2.4.2.11. Nouns and verbal forms
0] Drafting practice
215 A number of provisions use nouns to express an action when an equally googiststh e

In most cases, therefore, it seems that the use of the noun form rather than a verb is not
legally justified.

(i) Proposals
216. Verbs are generally preferred to their noun forms in ILO instruments because they are

more precise, direct and clear; spatcare should be taken to follow this plain language
drafting style in the drafting of ILO instruments.

For example:
To provide instead of to make provision for
To use to make use of

217 Simple verbs are always preferable to complicated sandwich stesct

For example:

To inquire into instead of to carry out an inquiry into
To mention to make mention of

To clarify to make it clear

218 Lastly, grammatical rules are respected when it comes to split infinitives and verbs and
their auxiliary clustes, unless clarity requires otherwise.

For example:

"The employer shall, within two weeks of the date of receipt of the employee's claim, give
reasons for the dismissal."

should be redrafted as:

"The employer shall give reasons for the dismissal within two weeks of the date of receipt of the
employee's claim."

6€ Depts-Manual-2011-11-0333-1-2006 Revised-En.doc



2.4.2.12. Personal pronouns and adjectives
0] Drafting practice

219 ILO texts show many different examples of indefinite pronouns, such as "whosoever",
"what(so)ever", "more" and adjectives, likeeveral". "More" is usually seen in phrases
like "two or more"®%*

(i) Proposals

220. Wherever possible drafters should avoid indefinite pronouns in ILO Conventions and
Recommendations, unless they permit the avoidance of a gguelsfic term (see the
section on gendetinclusive language).

For example:

"anyone", "whoever", "latter", "or more".

221 Lastly, if a pronoun may refer to more than one person or entities in a sentence, a good
drafting device to avoid ambiguity regarding the subject being referredttorepeat the
name of the person/entity in question.

For example:

"After the Chairperson has named a mediator, he or she shall oversee the correct functioning of
the procedure."

should be redrafted as:

"After the Chairperson has named a mediator, the mediator shall oversee the correct functioning
of the procedure.” (if one wishes to refer to the mediator)

OR

"After he or she has nhamed a mediator, the Chairperson shall oversee the correct functioning of
the procedure.” (if one wishes to refer to the Chairperson)

2.4.2.13. Adjectives and adverbs
0] Drafting practice

222 Qualifying words like adjectives and adverbs are designed to qualify the meaning of the
word or phrase to which they relate. Practice is to place them immediately before or after
the noun overb which they modify.

(i) Proposals

223 If poorly placed within the body of a text, qualifying terms may give rise to ambiguity. To
avoid this, good drafting practice is to place them as close as possible to the word or
phrase that they qualify, espedialvhen there is a risk of confusion with another word or
phrase in the sentence.

394 3ee, for example;17Q Art. 6(2);C176 Art. 12;C184 Art. 6(2).
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224

225

For example:

"The Chairperson of the Tribunal may authorize payment of compensation only." .
OR

"Only the Chairperson of the Tribunal may authorize payment of compensation."
OR

"The Chairperson of the Tribunal only may authorize payment of compensation.”

Lastly, regarding the use of the pronouns "which" or "who", no comma is used to separate
them from the noun when they qualify or limit its meaning.

For example:

"This provision applies only to enterprises which employ three or more workers."

However, when the pronoun introduces an adjectival phrase descriptive of the noun it
qualifies, it is preceded by a comma, with a second comma at the end of the adjectival
phrase.ln English grammar, a drafting device to avoid confusion about whether or not to
use a comma, is to use a different pronoun, namely "that". Drafters would then follow the
advice that: "which" informs whereas "that" defines.

For example:

"The procedure, which is described in section 9 of the 1998 Act on settlement of disputes, states that."
OR

"The procedure that is described in section 9 of the 1998 Act on settlement of disputes states that."

2.4.2.14. Conciseness

(i)

(ii)

Drafting practice

226

In Conventions ad Recommendations a large number of provisions use wordy
expressions instead of a single term, and yet there is often an equivalent single word
available that is clear and respects the plain language approach. For example, one often
sees "by means of®, "by reason of®, or "for the purpose of®’.

Proposals

227.

Conciseness and brevity are desirableand part of the plain language approach
because the use of unnecessary additional words in a text can create problems when the
text is applied. A superflusuerm can be the source of misunderstanding and errors in
interpretation of the text; it can complicate a reader's grasp of the meaning underlying the
instrument. Each word that appears in the text must be aimed at making the text and its
meaning clear, ad any words that do not fulfil that function should be dropped.

395 See, for exampleZ134 Art. 9(2).

3% See, for exampleZ165 Art. 14.

397 See, for exampleZ18Q Art. 7(1).

68
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For example:
"A worker having the status of employee ."
should be redrafted as:

"An employee."

228 Along these lines the following examples show that where one word can replace a
grouped phrae of several words that have the same meaning, the drafter should use the

single word:
For example:
while instead of during such time as
during during the course of
contract with enter into a contract with
for in the interest of
after subsequent to
by on the part of
that to the effect that

2.4.2.15. And/or
0] General

229  When considering the use of the expression "and/or", drafters need to clarify the scope of
each of the coordinating conjunctions "and" and "or" when used separately.

230, The conjunction "and" on its own poses no particular problem of interpretation. Its
purpose is to link two parts of a phrase and expresses the idea of addition. In a legal
instrument defining the conditions that must be met for a right or an obligatitakeo
effect, the word "and" indicates that the conditions in question are cumulative and must all
be met.

231 The conjunction "or" is a little more ambiguous. In principle, the term is inclusive in
meaning, but can have an exclusive connotatiodepending orthe context. On the one
hand, it may thus indicate either that all the conditions or that only some of them must be
met (inclusive use). On the other hand, it may also convey the idea thaamhenly one
- of the stated conditions must be met (exslasuse of "or" indicating alternative
conditions). This applies, for example, to cases where the conjunction "or" links mutually
exclusive conditions which cannot coexist without giving rise to a contradiction in terms
or a practical impossibility.

232 The ue of the expression "and/or" in some technical writing, including legal texts, is
intended to prevent the conjunction "or" from being construed in its exclusive
(disjunctive) sense. It is not clear that this phrase eliminates ambiguity. Judge Louis
Philippe Pigeon, a former Justice of Canada's Supreme Court, once wrote when Professor
of Constitutional Law:

398 That is, the conditions cannot be cumulative.
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What is to be said of "and/or"? It is quite simply inadmissible. | quote part of what Daviault
said in his workLangage et traductiomegarding "and/or"he cites a United States judge who
described the combination as "A befuddling, nameless thing, that-faammasverbal monstrosity,
neither word nor phrase, the child of a brain of someone too lazy or too dull to know what he
means."

"And/or" appears tde used by people whose main concern is to appear erudite. In my view,
they achieve quite the opposite effect. Use of this pseadjunction is abhorrent to the spirit of
both English and French. It is important to take the time to think and to coressantence in such
a way as to avoid.t°

(i) Drafting practice

233 The expression "and/or" appears in 29 provisions of six Convefffioasd four
Recommendatior§® Two Conventions, namely, the Accommodation of Crews
Convention, 1946 (No. 75), and the Accondation of Crews Convention (Revised),
1949 (No. 92), make extensive use of the term. Two recent examples of the use of
"and/or" are seen in the Worst Forms of Child Labour Convention, 1999 (No. 182), and
Recommendation (No. 190).

234. In all cases where "andfois used, the intention is to give an inclusive sense to the two
linked conditions, so that they can be either alternative or concurrent conditions. Indeed,
there appear to be no cases, with two excepffSrs which the linked conditions could
be constned as mutually exclusive or in which the context would normally preclude one
of the two alternatives.

(iii) Proposals

235, Use of the term "and/or" should always be avoided, since it does not resolve the semantic
ambiguities inherent in using "or" on its owim either its inclusive or exclusive
(disjunctive) sense.

236. The coordinating conjunction "or" should be used only in cases where the provisions
indicates that all or only some of the conditions must be met.

237. The coordinating conjunction "and" must be ugéten all the conditions given have to be
met.

238 In cases where the conditions can only be understood as alternatives, the wording should
reflect that intended meaning unambiguously, for example, by stating explicitly "either
[condition X] or [condition Y]but not both".

2.4.2.16. Ensure/secure

239 The distinction between the concepts "ensure/secure” ("assurer" in French) and "arrange"”
("veiller" in French) is found primarily and almost exclusively in the French language
version of instruments.

399 Pigeon, L-P.: Rédaction et interprétation des Ipi&nd edition Quebec, Editeunfficiel du Québec,

1978, p. 35.
40075 €92 C154 C155 C158andC182

40lR105 R162 R164andR19Q

402 5eeC75, Art. 18(3), andC92, Art. 18(3). In the first sentence of both Articles, the terms linked by the

conjunction fAand/oro are formally opposed: a ship i
conversion, since for the lattto occur it must already have been built, and vice versa. While the context
does not appear to preclude the coexistence of these two states, this would run counter to logic.
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240,

241

242

243

244

The verb "ensw@/secure” is linked to the notion of obligation. It is normally preceded by
"shall" ("devoir" in French).

For example, Article 30 of the Safety and Health in Construction Convention, 1988 (No.
167), stipulates that the employer "shall ensure" properamskjn Article 35 that "each
Member ... must take all necessary measures ... to ensure" effective enforcumant.
formulas are used frequently in the Conventions.

To refer to an obligation, the Engliddnguage version of instruments does not distifguis
between "ensure" or "secure”, though favouring the foffiter

The word "arrange" (sometimes used as the equivalent of "veiller" in French), on the other
hand, is used in texts that are less binding, and is used far more frequently in
Recommendations thaim Conventions. For example, Paragraph 2(3) of the Working
Environment (Air Pollution, Noise and Vibration) Recommendation, 1977 (No. 156),
stipulates that "It should be the duty of the employer to arrange for equipment used to ...".

The Spanisanguagetexts sometimes make a similar distinction as in French by using
the verbs "asegurar" or "velar". The verb "garantizar" is sometimes used as a synonym of
the French term "assuref™

2.4.3. Punctuation

2.4.3.1. Drafting practice

245

246

247.

The signs most commonly usé legal texts are: the full stop (.), the comma (,), the semi
colon (;) and the colon (:). For ILO instruments more particularly, some commentary is
needed to explain usage of the sewlon, quotation marks, brackets and dashes.

The use of the seraidlon is common in listings, after a colon.

For example:
"For the purpose of this Convention the term "agriculture" does not cover:
a) subsistence farming;

b) industrial processes that use agricultural products as raw material and the related services;
and

c) the industrial exploitation of forests." (C184, Art. 2)

In English, the practice is to use the word "and" before the last element of a listing
(contrary to French). Modern plain language omits the element "and". The ILO might
consider introducing tk practice.

In certain cases, however, setolons are used to mark a pause, longer than a comma and
shorter than a full stop, within a long sentence.

For example:
AFor the purpose of this -Charvgeintd oemmp Ihey ree«mptr eg

a) employment agencies conducted with a view to profit, that is to say, any person, company,
institution, agency or other organization which acts as an intermediary for the purpose of

403

404

See, for example, the Engliddnguage versions @174 Preamble; an@€167, Art. 19.
See, for example, the Spanisinguage versions @174 Preamble; an€167, Art. 35.
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procuring employment for a worker or supplying a worker for an employer ...; the expression
does not include newspapers or other publications unless they are published wholly or mainly
for the purpose of acting as intermediarie
1(1)(@)o

248 Quotation marks are used in ILO instrumesypecifically to denote definitions. The word

249

being defined is placed between the quotation marks and followed by the definition
attributed to that word in the instrument. A recent example is Article 2 of the Worst Forms
of Child Labour Convention, 1999 (N&82):

For the purposes of this Convention, the term "child" shall apply to all persons under the age of
18.

This drafting style shows that the word "childdlaced in quotation markss attributed a
special meaning beyond the common usage, and defipnehe words which follow that
punctuation. Yet the Job Creation in Small and Medgimed Enterprises
Recommendation, 199816. 189), Paragraph 12(e), shows an unusual use of punctuation
of this kind to denote the fact that a commonly used phraserig bised with a special
meaning, without being defined elsewhere in the text:

e) promoting easy access to an integrated range of effective services through "single window"
arrangements or referral services;

Lastly, some ILO instruments use parenthesesnsert further information or an
explanation into the text. For example, Article 7(1) of the Seafarers' Annual Leave with
Pay Convention, 1976 (No. 146), reads as follows:

1. Every seafarer taking the annual leave envisaged in this Convention shall receive in respect
of the full period of that leave at least his normal remuneration (including the cash equivalent
of any part of that remuneration which is paid in kind), calculated in a manner to be
determined by the competent authority or through the appropriate machinery in each country.

Conventions adopted after the Safety and Health in Construction Convention, 1988
(No.167), do not include any parenthetical explanations such as that example. For
Recommendations, text in parentheses appears in the Frergibnventil the Job
Creation in Small and Mediw8ized Enterprises Recommendation, 1998 (No. .189)
Unlike French usage, there appears to be no use of dashes (instead of commas or
parentheses) in English language instruments to break a text in ordeptiudat a new
elemenf'®

2.4.3.2. Proposals

250,

251

252

Punctuation should be used sparingly, and follows the usual grammatical rules that apply
to legal texts for the full stop (.), the setoilon (;), the colon (:) and quotation marks

)

In English, plain langage usage encourages the sewlon to mark a pause within a
long sentence, rather than a comma or a full stop. In ILO texts, it is recommended that
drafters use a full stop rather than a secoion.

Quotation marks should only be used for definitions wgieimg a specific meaning to a
word or term within an instrument. In such cases, quotation marks are used only on the

405

406

See the French version of R189, Para. 16{4)such use is made in the English version.

See for example, the French version of C157, Art. 4§3)and R153, Para. 13.

72
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first occasion that the word or term is used, and are not repeated throughout the rest of
the text.

253 Lastly, brackets and dashes should he used to introduce a new proposition in a
sentence since this fails to logically connect the elements of the sentence and frequently
results in long sentences. Commas around the new proposition suffice as punctuation to
show the reader that a stdlause is being usedThat style is in fact becoming the

norm*%’

2.4.4. Gender-inclusive language “%®
2.4.4.1. International context

254. Gendeiinclusive language is important for promoting and achieving equality between
men and women and avoiding sexist langudgen 1995, an expert group meeting on the
development of guidelines for the integration of gender perspectives into human rights
activities and programmes, convened by the Office of the High Commissioner for Human
Rights and the United Nations Development FimdWomen (UNIFEM), adopted the
following specific recommendation:

(a) The language used in the formulation of new human rights instruments and standards
and in existing standards should be gender inclusive. The Office of the High
Commissioner for HumaRights should establish a guideline on gender inclusivity in
all the official languages of the United Nations, for use in the preparation of all its
communications, reports and publications. The Commission on Human Rights, its
SubCommission and the varisthuman rights mechanisms referred to above should
also strive to ensure that the language used in reports and resolutions is gender
inclusive.

2.4.4.2. Drafting practice

255 The International Labour Conference adopted at its 100th Session a Resolution
conceriing gender equality and the use of language in legal texts of théf®In the
Resolution the Conference resolved that gender equality should be reflected through the
use of appropriate language in the official legal texts of the Organization anuh tihe
ILO Constitution and other legal texts of the Organization, in accordance with applicable
rules of interpretation, the use of one gender includes in its meaning a reference to the
other gender unless the context otherwise reqfiifes

47 See, for exaple,C164 Art. 7(2).

408 English and French versions of the following substantially differ because of the languages' own

characteristics (see in particular under heading (c)).

%911 French, the expre®n used for "gendenclusive language" is "language épicene" which means

denoting either sex without change of gender.

40%is 1| O: Provisional Reord No. 10, International Labar Conference, 1@ Session, Geneva, 2011, p. 2

410 Paragraph revised in 2013ee Appendix 10nktructions on avoiding sexist and racist language in ILO

publicationsmay be foundn the ILO house style manual already mentioned, and on using geantlmsive
drafting in national legislation, prepared by the Office and contained in the Labour legislation guidelines
(available ahttp://www.ilo.org/public/english/diague/fpdial/lig).
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256 English and French grammatical rules diffé" In English language texts, earlier
instruments were cast, as in French, solely in the masculine, following the old
interpretation maxim that words importing the masculine gender are to be read to include
females. Sometimegrovisions are addressed to workers of one sex only, usually in the
context of reproductive health. More recent instruments containing such provisions have
been drafted in a way that avoids pronouns. An example is Article 18 of the Safety and
Health in Agiculture Convention, 2001 (No. 184), entitled "Women workers": "Measures
shall be taken to ensure that the special needs of women agricultural workers are taken
into account in relation to pregnancy, breastfeeding and reproductive Héalth”

257. There are, haoever, examples of continuing use of sexist words that echo traditions of
particular sectors and branches of activity. For example, in 1996 a Convention and
Recommendation were adopted referring, in their titles and the body of the instruments, to
the "maming" of ships*® Those same instruments use the term "fisherfi&mither than
"fishing people" or "fishers", the latter sometimes used in national legal texts.

258 There is a trend in recent texts, nevertheless, to use the plural of nouns in order to avoid
grammatical constructions that would, under English language rules, require the drafter to
use a masculine or feminine pronoun. For example, Paragraph 5 of the Private
Employment Agencies Recommendation, 1997 (No. 188), states "Workers . should have a
written contract of employment specifying their terms and conditions of employment.”

2.4.4.3. First attempts towards a gender-inclusive language

259 A number of works on linguistics show that the first attempts to eliminate sexism in
written language relied on granatical signs such as parentheses, commas, slashes and
hyphens. These had certain practical advantages, but are not recommended, since, quite
apart from irritating the reader, such signs themselves help to sideline women or push
them into the background.

260. The real aim of gendenclusive writing should be to ensure that language is equally
inclusive of women and men, while avoiding cumbersome repetitions and eschewing the
stereotypes inherent in the universal use of the masculine gender. A number of proposal
for dealing with this are given below.

2.4.4.4. Proposals

261 Male-dominated language marginalizes and trivializes women, or makes them invisible.
Research concludes that the generic masculine is a false generic that fails to communicate
equally the two geders and taints the universality of the text. Modern society and, indeed,
the fundamental principles of decent work and employment and professional equality
between women and men require new drafting approaches. While recognizing that
genderinclusive writhg and the feminization of the language used must be a habit of
thought before it can become a habit of writing, drafters should consider the following
strategies as a means of giving concrete expression to the principle of gecidsive
language. Diférent approaches to implementing this strategy are set out below.

“n French language instruments, certain general rules apply, such as the masculine form of declensions

being normally used as the generic form. The feminine form is used only to indicate that a given provision

applies specifically tovomen. However, there are a number of examples of the use of gendeal

|l anguage, where this has been feasible, in more

Documents Convention (Revised), 2003 (No. 185), in the French versionthesgendeneutral term

fgens de mer o0 rather than fAmarinso.

“123ee also Art. 7(2)(e) of the Worst Forms of Child Labour Convention, 1999 (No. 182).

#13c180andR187.

414 See, for exampleZ18Q Art. 1(2).
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262 In general:

1 use common sense in avoiding assumptions that the reader will accept the text as
inclusive of all workers and employers;

1 use plurals or repetition of the subject or introduce ganeral noun where
grammatical syntax tempts a drafter to use the masculine pronoun (e.g. not "the
worker... he" but "workers... they", or not "the worker... his rights" but "the worker...
that person's rights";

1 use parallel constructions to avoid gendegased terms e.g. not "men and their
wives" but "husbands and wives";

1 do not use parentheses, slashes, hyphens or square brackets when introducing
feminine and masculine forms e.g. "she or he" rather than "he/she" or "(s)he";

9 restructure sentences wheme necessary (to avoid for instance unnecessary

references to "his", "him", etc. in subordinate clauses).

263 When referring to persons of unspecified sex who could be either men or women, avoid:

1 terms which, although apparently covering both sexes, may aappe be
insufficiently inclusive of women;

1 formulas that reflect a stereotypical idea of gender roles;

9 titles and common nouns ending in "man" e.g. "seafarer" rather than "seaman" and
"chairperson" rather than "chairman".

264. More specific proposals addreparticular phrases and terms. First, regarding the use of

the words "man”, "men" and "mankind":

9 drafters should avoid thefA¥’

1 try to replace them by words like "person”, "human being", "people", "community",

"society", "humanity"; "humankind";

1 do not us expressions like "man of letters", "statesman", etc.

265 For example,

use the following instead of
Average person Average man
Business circles, business managers Businessmen
Ordinary person, individual Common man
Ombudsperson ombudsman
Personnel manpower

1% However, if the substance of a draft text or provision applies to one sex only, words that identify that sex

should be used. It is cletirat there may be occasions when the context requires use of these words, such as

Art.1 (1) of the Workers with Family Responsibilities
Convention applies to men and women workers with responsibilities atiorelto their dependent
childrenéo.
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Scientists Men of science
Staff, labour, workforce, worker Staff, labour, workforce, worker

Work month or person month Man month

266. Secondly, as regards the feminization of occupations, functions, grades and titles, the
following is proposed:

A eliminatesexist terms and enhance the visibility of women in the text;

A do not use generic masculine titles or job names to functions exercised by women.

7€
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Appendices
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Explanatory note

Some appendices supplement Manual for drafting ILO instrumats by providing
either additional information concerning the themes discussed in the Manual or examples to
facilitate the work of those responsible for drafting future instruments of the International
Labour Organization.

78 Depts-Manual-2011-11-0333-1-2006 Revised-En.doc



Appendix 1

Summary description o f ILO instruments

1.

2.

3.

International labour Conventions and Protocols

Synonymous with international treaties, international labour Conventions go through a
pre-established tripartite discussion procedure and are also adopted within a tripartite
framework. Ore a Convention has been adopted by the ILC, the member States are required
under the Constitution to bring it before the competent authorities "for the enactment of
legislation or other action". This innovative requirement is intended to generate déenocrat
debate at national level on whether it is appropriate to ratify the international labour
Convention concerned. If the member State decides to ratify the Convention, it is only at that
point that it acquires binding force for that State and that the 8tat to take such action as
may be necessary to make its provisions effective.

Generally speaking, it is recognized that Conventions have to be univénsaiher
words ratifiable by the largest possible number of Statedapted to national conditisn
flexible and viable. Some Conventions are more technical, setting out specific standards
which the member States undertake to comply with or to achieve through ratification, while
others are more of a promotional nature, setting aims that have to «aegplry means of
ongoing national action plans. From the point of view of the ILO Constitution, international
labour Conventions do not affect more favourable national provisions. Furthermore, if a State
withdraws from the ILO, it remains bound by Convens which it has previously ratified.

Since the Organization was founded, the ILC has pursued an intense programme of
legislative activity with 18 Conventions adopted to da8eptember 2008 hich involved
more than 400 ratifications. They cover allb@aurrelated issues.

Protocols are also international treaties, but which, in the ILO context, do not exist
independently since they are always linked to a Convention. Like Conventions, they are
subject to ratification (however, the Convention to whiokythare linked also remains open
for ratification). They are used for the purpose of partially revising Conventions, in other
words where the subject of the revision is limited. They thus allow adaptation to changing
conditions and they enable practicalfidifilties to be dealt with which have arisen since the
Convention was adopted, thus making the Conventions more relevant and up to date.
Protocols are particularly appropriate where the aim is to keep intact a Convention which has
already been ratified anghich may receive further ratifications, while amending or adding
to certain provisions on specific points. The ILC has adopted five Protocols to date.

International labour Recommendations

International labour Recommendations go through the sametitgépdrafting and
adoption process as Conventions. They too have to be brought before the competent
authorities, but they are not subject to ratification and do not therefore have binding force.
The ILO Constitution provides that Recommendations shalldoptad where the subject, or
aspect of it, dealt with by the ILC, is not suitable for a Convention. However, practice has
moved away from the primary role provided for in the Constitution, and mott-date
Recommendations supplement and clarify the exanof the Conventions they accompany.

Only a small number of independent Recommendations have been adopted by the ILC.
Recommendations serve above all to define the standards that are to guide government action.

The ILC has adopted 198 Recommendatiorcate.

Other ILO instruments

Although Conventions and Recommendations are the instruments most commonly
used by the ILC to formulate standards, it has also, in its long practice, used other types of
texts.
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@)

(b)

(©)

ILC and Governing Body declarations

Declaratons are generally used by the ILO ILC or Governing Body in order to make a
formal statement and reaffirm the importance which the constituents attach to certain
principles and values. Although declarations are not subject to ratification, they are dntende
to have a wide application and contain symbolic and political undertakings by the member
States. In some cases declarations could be regarded as an expression of customary law. Four
declarations have been adopted by the ILO: the Declaration of Philad@iph944, which
has since formed an integral part of the ILO Constitution; the Tripartite Declaration of
Principles concerning Multinational Enterprises and Social Policy in 1977; the Declaration on
apartheid in 1964; and lastly, in 1998, the DeclaratioFundamental Principles and Rights
at Work.

ILC resolutions

The ILC generally uses resolutions for two different purposes. First, it may use
resolutions as a way of formally expressing its will or its opinion on a given subject. These
resolutions ee intended as a response to practical situations and specific needs. Some are
used as guidelines in terms of social policy standards and as reference points by the ILO's
supervisory bodies for evaluating national situations. Secondly, the ILC may adopt
resolutions accompanied by conclusions following general tripartite discussions within one of
its technical committees. Although such discussions may not lead directly to a standard
setting action, in many cases they enable problems to be explored inadetdibm every
angle (this was the case with social security in 2001, the informal economy in 2002, the
employment relationship and occupational safety and health in 2003, and migrant workers in
2004).

Other ILO texts

Technical committees of expertpecial or regional conferences and bodies set up to
deal with particular issues (social security, labour statistics, health and safety) or sectors
(industrial committees, joint maritime commissions, etc.) are also required to adopt texts
which may take udous forms (resolutions, guidelines, standard regulations). These standards
vary both in their content, which may relate to fundamental principles or technical matters,
and in the authority conferred on them. However, they are certainly useful in thadrghe
designed to respond to practical situations and have been adopted by bodies representing the
interests involved.

Lastly, mention must be made of the guidelines and codes of practice prepared by the
International Labour Office's technical departmeamd branches. Although not binding, they
are still useful in that they are sometimes provided for in the Conventions themselves, and
they develop and flesh out international labour standards. Their amendment procedure is also
much more flexible than for éhinternational labour Conventions and Recommendations.
These guidelines and codes of practice are subject to the tripartite discussion process and to
the Governing Body.

8C
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Appendi x 2

Minute from C.W. Jenks to Jean Morellet *of 25 May 1934
[Original in Endish]

Mr. Morellet,

It would seem desirable to take this year a step which we have contemplated for some
time, and to include in the text of Conventions as they are submitted to the Conference by the
Drafting Committee the short titles for future citation.

In this connection | think three birds could be killed with one stone if we substitute the
short title for the present last four lines of the Preamble to Conventioas if for "the
following Draft Convention for ratification by the Members of the intgional Labour
Organisation, in accordance with the provisions of Part XlII of the Treaty of Versailles and of
the corresponding parts of the other Treaties of Peace" we substitute "the following Draft
Convention which may be cited as the Unemploymestriance and Relief Convention,
1934, etc." By doing this

(@) we can get in the short title and get it in at a convenient place at the head of the
Convention;

(b) we can get out the reference to ratification by Members which is superfluous and
becomes dittle inapt if an accession clause is included;

(c) we can get rid of the mention of the Treaty of Versailles and the corresponding parts
of the other Treaties of Peace.

I think this change could be made by the Drafting Committee without preliminary
auttorisation by the Conference.

[..]

25.5.34

! Both Legal Alvisors at the 18Session of thénternational Labour Conference (1934).
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Appendi x 3

Letter from J. Morellet (Legal Adviser of the ILO) to J.H. Nisot (Legal Service
of the League of Nations Secretariat ) of 10 August 1937

10 August 1937
Dear Nisot,

Thank you for your letter of 5 Ayust. It is true, unfortunately, that the expression
"partial revision" may create confusion since a complete Convention comes out of the
revision in any case, even when it is partial. This terminological imprecision dates back to the
time when the Officehad to present and explain the revision procedure to the Governing
Body. It is, if | may say, "encysted" in the texts rather fortuitously and it does not @ayise
inconvenienceother thaninelegancy of expression. We will, however, try to have it
disappea

Cordially yours,

[Signature]

[Original in French (translation of the Office)]
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Appendi x 4

List of defined terms in ILO instruments

This appendix contains an exhaustive list of terms defined in ILO Conventions and
Recommendations as well as yigions which use those terms. Certain definitions are of

l'imted interest. Definitions which seem most
Terms Conventions and Recommendations
Able seaman C76, C93 and C109 (Art. 4(c))
Access C152 (Art. 3(g)); R160 (Para. 2(g))
Accommodation of crews C75 and C92 (Art. 2(g)); C133 (Art. 2(h))
Activities in the non-commercial services P81 (Art. 1(2))
sector
Adult C133 (Art. 2(g))
Age normally qualifying workers for an R162 (Para. 20(d))
old-age benefit
Agricultural occupations C103 (Art. 1(4))
Agricultural undertaking2 R70 (Annex, Art. 46(a)); R74 (Annex, Art. 25(a))
Agricultural undertakings3 C129 (Art. 1(1))
Agricultural worker C44 (Art. 2(4)) i shall be defined by legislation
Agriculture C184 (Art. 1)
Air pollution C148 (Art. 3(a))
Airborne asbestos dust C162 (Art. 2(c)); R172 (Para. 3(c))
Allowance C44 (Art. 1(1)(b))
Apprenticeship R60 (Para. 1); R57 (Para. 1(c))
Approved C75 and C92 (Art. 2(i)); C126 (Art. 2(h)); C133 (Art. 2(j))
Article C170 (Art. 2(e))
Asbestos C162 (Art. 2(a)); R172 (Para. 3(a))
Asbestos dust C162 (Art. 2(b)), R172 (Para. 3(b))
Authorized person C152 (Art. 3(d)); R160 (Para. 2(d))
Basic pay or wages C76 (Art. 4(d)); C95 (Art. 1); R187 (Para. 2(a))
Benefit* C44 (Art. 1(1)(a))
Benefit® C102 (Art. 1(2)); C118 (Art. 1(b))
Benefits awarded/granted under traditional C118 (Art. 1(c)); C157 (Art. 1(0))
schemes
Bottles C49 (Art. 1(2))
Branches of economic activity C155 (Art. 3(a)); C170 (Art. 2(d)); R164 (Para. 2(a))
Breach of contract C110 (Art. 23)

2 |n French:établissement
% In Frenchenterprises
*In Frenchindemnité

® In Frenchiprestation
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Terms

Central authority

Central body

Central coordinating authority
Chemicals

Chief engineer

Child

Coal mines
Collective agreement
Collective bargaining

Commercial undertaking

Commuting accident
Comparable full-time worker
Competencies

Competent authority

Competent Member

Competent person

Complaint
Consolidated wage
Construction
Construction site
Contract
Contributory benefit

Contributory benefit and non-contributory
benefit

Convention, the
Dangerous occurrence
Death grant
Dependant®
Dependant7

Dependent

Dependent child
Disabled person8

Disabled person9

®In Frenchipersonne a chae.

Conventions and Recommendations
C81 (Art. 4(2))

C129 (Art. 7(2))

C178 (Art. 1(7)(a))

C170 (Art. 2(a))

C53 (Art. 2(c))

C3, C103 and C182 (Art. 2); C102 (Art. 1(1)(e)); C110
(Art. 46); C128 (Art. 1(h)); C130 (Art. 1(g)); C183
(Art. 1); R131 (Para. 1(f)); R134 (Para. 1(f))

C46 (Art. 1(1))
R91 (Para. 2(1))
C154 (Art. 2)

C3 (Art. 1(2)); R70 (Annex, Art. 46(b)); R74 (Annex,
Art. 25(b))

P155 (Art. 1(d))
C175 (Art. 1(c)); R182 (Para. 2(c))
R195 (Para. 2(b))

C29 (Art. 3); C179 (Art. 1(1)(a)); C180 (Art. 2(a)); R187
(Para. 2(a))

C157 (Art. 1(c)); C165 (Art. 1(f))

C152 (Art. 3(b)); C167 (Art. 2(f)); R160 (Para. 2(b)),
R175 (Para. 2(g))

C147 (Art. 4(3))

R187 (Para. 2(c))

C167 (Art. 2 (a)); R175 (Para. 2(a))
C167 (Art. 2(b)); R175 (Para. 2(b))
C64 and C86 (Art. 1(d))

R131 (Para. 1(h))

C128 (Art. 1(j))

R176 (Para. 1(c))
P155 (Art. 1(c))
C118 (Art. 1(d))
C165 (Art. 1(d))
C70 (Art. 1(1)(b))

C121 (Art. 1(d)); C128 (Art. 1(e)); C130 (Art. 1(e));
R121 and R131 (Para. 1(c)); R134 (Para. 1(d))

C121 (Art. 1(e)); C156 (Art. 1(3)); R165 (Para. 1(3))
R99 (Para. 1(b))
C159 (Art. 1(1)) and R168 (Para. 1(1))

" In Frenchipersonne a la charge des gens de.mer

8In Frenchinvalide
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Terms
Discrimination
Distant trade ship

Dock work

Dockworkers

Emergency™®
Employability
Employer

Employment
Engineer
Engineer officer in charge of a watch

Equal remuneration for men and women
workers for work of equal value

Exposure to asbestos
Fee-charging employment agencies
Fisherman

Fishing vessel

Force majeure
Forced or compulsory labour

Full-time worker affected by partial
unemployment

Hazardous chemicals
Hazardous substance
Health

Health service

Home trade vessel
Home work

Hours of rest

Hours of work

Inconvenient hours
Indigenous worker

Industrial undertaking11

Conventions and Recommendations
C111 (Art. 1(1) and (2)); R111 (Para. 1(1))
C76 and C93 (Art. 11(b)); C109 (Art. 12(b))

C152 (Art. 1); R160 (Para. 1)
C137 (Art. 1(2)) and R145 (Para. 2) i to be defined by
national legislation

C137 (Art. 1(2) states that this term shall be defined by
national legislation); R145 (Para. 2)

C29 (Art. 2(2)(d));
R195 (Para. 2(d))

In the context of indigenous workers: C64 and C86 (Art.
1(b)). C119 (Art. 14); C167 (Art. 2(e)); C176 (Art. 1(2));
C177 (Art. 1(c)); R175 (Para. 2(f)); R184 (Para. 1(c))

C111 (Art. 1(3)); R111 (Para. 1(3))
C125 (Art. 3(c)); R126 (Para. 2(c))
C53 (Art. 2(d))

C100 (Art. 1 (b))

C162 (Art. 2(e)); R172 (Para. 3(e))
C34 (Art. 1); C96 (Art. 1)
C114 (Art. 2)

C112 and C113 (Art. 1(1)); C114 (Art. 1(1)); C125
(Art. 1); C126 (Art. 2(a)); R126 (Para. 1(1))

C4 and C41 (Art. 4(a)); C30 (Art. 5(1))
C29 (Art. 2(1) and (2))
R182 (Para. 2(d))

C170 (Art. 2(b))

C174 (Art. 3(a))

C155 (Art. 3(e)); R164 (Para. 2(e))
C161 (Art. 1(a))

C22 (Art. 2(d))

C177 (Art. 1(a)); R184 (Para. 1(a))
C180 (Art. 2(c))

C30 (Art. 2); C51 (Art. 2(5)); C57 (Art. 2(d)); C61 (Art.
3(1)); C67 (Art. 4(a)); C76 and C93 (Art. 11(d)); C109
(Art. 12(d)); C153 (Art. 4); C172 (Art. 4(1)); C180
(Art. 2(b)); R161 (Para. 5); R179 (Para. 6); R187
(Para. 2(d))

R157 (Para. 30(d))
C50 (Art. 2(b))
C77 and C103 (Art. 1(2)); C128 and C130 (Art. 1(f));

° In Frenchipersonne handicapée

%1n Frenchforce majeure

™ n Frenchenterprises industrielles

Depts-Manual-2011-11-0333-1-2006 Revised-En.doc

85



Terms Conventions and Recommendations

R134 (Para. 1(e)); R131 (Para. 1(d))

Industrial undertaking®? C1, C3, C4, C5, C6, C14, C4land C59 (Art. 1(1)); C89
and C90 (Art. 1(1)); C121 (Art. 1(c)); R70 (Annex,
Art. 46(c))

Insolvency C173 (Art. 1(1)); R180 (Para. 1(1))

Inspector C178 (Art. 1(7)(b))

Institution C157 (Art. 1(d))

Introduction R61 (Para. 1(1)(b)); R86 (Para. 1(c))

Labour administration C150 (Art. 1(a)); R158(Para. 1(a))

Landowner R132 (Para. 3)

Lands C169 (Art. 13(2))

Legal provisions13 C81 (Art. 27); C129 (Art. 2); C178 (Art. 1(7)(c))

Legislation C118, C121 and C168 (Art. 1(a)); C128 and C130

(Art. 1(a)); C157 and C165 (Art. 1(b)); R121, R131,
R134 and R176 (Para. 1(a)); R167 (Para. 1(b))

Length C126 (Art. 2(c))

Lifelong learning R195 (Para. 2(a))

Lifting appliance C152 (Art. 3(e)); C167 (Art. 2(h)); R160 (Para. 2(e));
R175 (Para. 2(i))

Lifting gear C167 (Art. 2(i)); R175 (Para. 2(j))

Lignite mines C31 (Art. 1(2)); C46 (Art. 1(2))

Long-service benefit R162 (Para. 20(e))

Loose gear C152 (Art. 3(f)); R160 (Para. 2(f))

Machinery C152 (Art. 13(7))

Major accident C174 (Art. 3(d))

Major hazard installation C174 (Art. 3(c))

Manual transport of loads C127 (Art. 1(a)); R128 (Para. 1(a))

Master C22 (Art. 2(c)); C23 (Art. 2(c)); C53 (Art. 2(a))

Mate C125 (Art. 3(b)); R126 (Para. 2(b))

Medical care C130 (Art. 1(k)); R134 (Para. 1(i))

Member C157 and C165 (Art. 1(a)); R167 (Para. 1(a))

Member of the family C157 (Art. 1(g)); R167 (Para. 1(e))

Migrant for employment R86 (Para. 1(a))

Migrant worker C97 and C143 (Art. 11(1)); R100 (Para. 2)

Mine C45 (Art. 1); C123, C124 and C176 (Art. 1(1)); R124
and R125 (Para 1(1))

National authorities R97 (Para. 19) (within federal States)

National laws or regulations14 R97 (Para. 19) (in Federal States)

Navigating officer in charge of a watch C53 (Art. 2(b))

Near miss C174 (Art. 3(f))

Near trade ship C76 and C93 (Art. 11(a)); C109 (Art. 12(a))

Necessarily continuous operations C43 (Art. 1(2))

(in the context of glassworks)

Night C4 (Art. 2(1)); C6 (Art. 3(1)); C20, C89 and C90 (Art. 2);

C57 (Art. 11(2)): C60 (Art. 3(5)); C76 and C93 (Art.
19(2)); C109 (Art. 20); C180 (Art. 6); R70 (Annex,
Art. 46(f)); R153 (Para. 4(1)(c))

Night work C171 (Art. 1(a)); R178 (Para. 1(a))
Night worker C171 (Art. 1(b)); R178 (Para. 1(b))
Noise C148 (Art. 3(b))

12|n French:établissement industrielles.
31n Frenchdispositions Iégales

1n Frenchiegislation
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Terms

Non-contributory
Non-industrial occupations
Normal hours of work
Nursing personnel
Occupation

Occupational accidents
Occupational disease

Occupational health service
Officer

Old-age benefit
On-call duty
Organization

Other member of the immediate family
who needs care or support

Overtime

Paid educational leave
Part-time worker
Passenger ship

Period of insurance

Period of residence

Periods of employment and periods of
occupational activity

Petty officer

Placing

Plantation

Prescribed

Private employment agency
Processes

Processing of personal data of workers
Production worker

Public employee

Public employeesé
Qualifications
Qualifying period

Rating15
Rating16

Recruiting

Recruitment

Recruitment and placement service
Refugee

Registered
Regular manual transport of loads
Regulations

% n Frenchppersonnel subalterne

%1n Frenchipersonnel

Conventions and Recommendations

C165 (Art. 1(n)); C157 (Art. 1(j))

C78 (Art. 1(2)); C79 (Art. 1(2)); C103 (Art. 1(3))

C63 (Art. 14(4)); R116 (Para. 11); R157 (Para. 30(a))
C149 (Art. 1(1)); R157 (Para. 1)

C111 (Art. 1(3)); R111 (Para. 1(3))

C134 (Art. 1(3)); P155 (Art. 1(a)); R142 (Para. 1(b))
C18 and C42 (Art. 2 and Table); C130 (Art. 30(j)); P155
(Art. 1(b))

R112 (Para. 1)

C57 (Art. 2(b)); C75 and C92 (Art. 2(d)), C76, C93 and
C109 (Art. 4(a)); C126 and

C133 (Art. 2(d))

R162 (Para. 20(b))

R157 (Para. 30(c))

C87 (Art. 10); C110 (Art. 69)

R165 (Para. 1(3))

R157 (Para. 30(b)); R187 (Para. 2(e))
C140 (Art. 1); R148 (Para. 1)
C175 (Art. 1(a)); R182 (Para. 2(a))

C75 and C92 (Art. 2(b)); C76 and C93 (Art. 11(c)); C109
(Art. 12(c)); C133 (Art. 2(c))

C157 (Art. 1(k))
C157 (Art. 1(m))
C157 (Art. 1(1))

C75, C92 and C133 (Art. 2(f))
R61 (Para. 1(1)(c)); R86 (Para. 1(d))
C110 and P110(Art. 1(1)); R110 (Para. 1(1)(3))

C75 and C92 (Art. 2(h)); C118 (Art. 1(f)); C121, C128,
C130 and C168 (Art. 1(b));

C126 (Art. 2(g)); C133 (Art. 2(i)); C102 (Art. 1(a)); R121,
R131, R134 and R176 (Para. 1(b)); R162 (Para. 20(a))

C181 (Art. 1(1))
C28 and C32 (Art. 1(1))
C181 (Art. 1(3))
R88 (Para. 1(b))

C151 (Art. 2 refers to Art. 1 for person employed by
public authorities)

C151 (Art. 3)

R195 (Para. 2(c))

C102 (Art. 1(1)(f)); C128 and C130 (Art. 1(i)); R131 and
R134 (Para. 1(g)); R162 (Para. 20(f))

C57 (Art. 2(c))

C75, C92, C126 and C133 (Art. 2(e)); C76, C93 and
C109 (Art. 4(b))

C50 (Art. 2(a))

C110 (Art. 5); R61 (Para. 1(1)(a)); R86 (Para. 1(b))
C179 (Art. 1(1)(b))

C118 (Art. 1(g)); C157 (Art. 1(e)); C165 (Art. 1(k)); R167
(Para. 1(c))

C75 and C92 (Art. 2(j)); C126 (Art. 2(i)); C133 (Art. 2(k))
C127 (Art. 1(b)); R128 (Para. 1(b))

c64 (Art. 1(c)); C86™ (Art. 1(c)); C155 (Art. 3(d));
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Terms

Remuneration

Repatriation

Representative organizations
Residence

Resident
Respirab
Respons

le asbestos fibres
ible person

Retirement benefit
Road transport vehicle

Running
Rural wo
Safety re
Scaffold

Seafarer*

Seafarer?

Seaf

Seaman?

Semi-trib
Ship?

time of the vehicle
rkers
port

9

0

ar e r gadd liwrm cokditions
1

al

Shi pobks
Shipowner

Sickness

Skilled fisherman
Skipper (or master)23
Standard beneficiary
Stateless person

Structural change
Subsidiary work

Survivor

System of labour administration
Technical education
Temporarily resident/temporary residence

Terminat

ion (of employment)

Threshold quantity

Conventions and Recommendations

R164 (Para. 2(d))

C100 (Art. 1(a))

C70 (Art. 1(1)(c)); 165 (Art. 1(i))

C144 (Art. 1); R152 (Para. 1)

C102 (Art. 1(1)(b)); C118 (Art. 1(e)); C128 and C130
(Art. 1(d)); C157 (Art. 1(i)); C165 (Art. 1(g)); R134
(Para. 1(c)); R167 (Para. 1(g))

C102 (Art. 1(1)(b)); C130 (Art. 1(d))
C162 (Art. 2(d)); R172 (Para. 3(d))

C152 (Art. 3(c)); R160 (Para. 2(c))

R162 (Para. 20(c))

C67 (Art. 1(2))

C67 (Art. 4(b))

C141 (Art. 2(1)); R149 (Para. 2(1))

C174 (Art. 3(e))

C167 (Art. 2(g)); R175 (Para. 2(h))

C163 (Art. 1(1)(a)); C164 and C166 (Art. 1(4)); C180

(Art. 2(d)); C185 (Art. 1(1)); R173 (Para. 1(1)(a)); R187
(Para. 2(f))

C70 and C163 (Art. 1(a)); C71 (Art. 1); C134 (Art. 1(1));
C145 (Art. 1(2)): with reference to national legislation;
C146 (Art. 2(2)); C164 (Art. 1(4)); C165 (Art. 1(c)); C178
(Art. 1(7)(d)); C179 (Art. 1(1)(d)); C180 (Art. 2(d)); C185
(Art. 1(1)); R142 (Para. 1(a)); R154 (Para. 1(2)); R173
(Para. 1(a)); R187 (Para. 2(f))

C178 (Art. 1(7)(e))

C8 (Art. 1(1)); C9 (Art. 1); C22 (Art. 2(b)); C23 (Art. 2(b))
C107 (Art. 1(2))

C52 (Art. 3(h)); C75 and C92 (Art. 2(b)); C133 (Art.
2(a)); C152 (Art. 3(h)); R160 (Para. 2(h))

C69 (Art. 2)

C179 (Art. 1(1)(c)); C180 (Art. 2(e)); R18 (Para. 2(g))
R134 (Para. 1(h))

R126 (Art. 2(d))

C53 (Art. 2(a)); C125 (Art. 3(a)); R126 (Para. 2(a))
C130 (Art. 1(h))

C118 (Art. 1(h)); C157 (Art. 1(f)); C165 (Art. 1(1)); R167
(Para. 1(d))

R122 (Para. 13(2))

C67 (Art. 4(c))

C157 (Art. 1(h)); C165 (Art. 1(e)); R167 (Para. 1(f))
C150 (Art. 1(b)); R158 (Para. 1(b))

R57 (Para. 1(b))

C157 (Art. 1(j)); C165 (Art. 1(h))

C158 (Art. 3); R166 (Para. 4)

C174 (Art. 3(b))

" In Frenchdispositions 1égales.

'8|n Frenchdispositions 1égales.

¥n Frenchmarin.

?n French:gens de mer

Z1n Frenchmarin.

21n French:navire here asonwee r y

Zn Frenchppatron

usage of the term Ashipo.
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Terms

Tip

Tons

Trade

Use of chemicals at work
Vessel?

Vibration

Vocational guidance
Vocational rehabilitation
Vocational training

Welfare facilities and services
Widow

Wife

Woman
Worker

Worker?®
Workers concerned, the
Workerso6 representatiyv

Wor kersdéd representatiyv
Workplace

Worst forms of child labour, the
Year

Young seafarers

Young worker

2In French:navire, here as

2 |n French:ouvrier.

Conventions and Recommendations

C172 (Art. 6(1))

C57 (Art. 2(a)); C75, C92, C126 and C133 (Art. 2(b))
C26 (Art. 1(2))

C170 (Art. 2(c))

C7 (Art. 1); C8 (Art. 1(2)); C15 (Art. 1); C16 (Art. 1); C22
(Art. 2(a)); C23 (Art. 2(a)); C58 (Art. 1); R70 (Annex,
Art. 46 (e))

C148 (Art. 3(c))

R87 (Para. 1(1)); R150 (Para. 2(1))

R99 (Para. 1(a))

R57 and R88 (Para. 1(a))

C163 (Art. 1(b)); R173 (Para. 1(b))

C102 (Art. 1(1)(d)); C128 (Art. 1(g)); R131 (Para. 1(e))
C102 (Art. 1(1)(c)); C128 (Art. 1(f)); C130 (Art. 1(f));
R131 (Para. 1(d)); R134 (Para. 1(e))

C3 (Art. 2); C103 (Art. 2); C110 (Art. 46); C183 (Art. 1)
Dockworker: C28 and C32 (Art. 1(2)). Indigenous: C64
(Art. 1(a)); C86 (Art. 1(a)).

C152 (Art. 3(a)); C155 (Art. 3(b)); C162 (Art. 2(f)); C167
(Art. 2(d)); C181 (Art. 1(2)); R160 (Para. 2(a)); R164
(Para. 2(b)); R175 (Para. 2(d)); R172 (Para. 3(f))

C31 (Art. 2); C46 (Art. 2)

C172 (Art. 2(1)); R179 (Para. 3)

C135 (Art. 3); C162 (Art. 2(g)); C170 (Art. 2(f)), C171
(Art. 10(2)); R143 (Para. 2);

R166 (Para. 20(3)); R175 (Para. 2(e)); R179 (Para.
7(2)); R172 (Para. 3(g)) i persons recognized as such
by national law or practice but defined in accordance
with C135

C158 (Art. 13(3)); R166 (Para. 20(3))

C155 (Art. 3(c)); C167 (Art. 2(c)); R164 and R175
(Para. 2(c))

C182 (Art. 3)

C132 (Art. 4(2)); C146 (Art. 4(2))

R153 (Para. 2(1))

C127 (Art. 1(c)); R128 (Para. 1(c))

on every usage of the term
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Appendi x 5

Glossary of frequently defined terms in ILO instruments

This gpendix repeats some of the terms listed in Appendix 4 and therefore does not
include all the definitions included in ILO instruments. The terms listed below were chosen
because of their significance for the drafting of future ILO instruments, or to twritige
attention of those responsible for drafting that one term may have several definitions.

Terms Definitions

Adult means a person who is at least 18 years of age

(French: adulte) (C133, Art. 2(g))

Agricultural occupations includes all occupations carried on in agricultural undertakings, including

(French: travaux plantations and large-scale industrialised agricultural undertakings (C103,

agricoles) Art. 1(4))

Agricultural undertaking undertakings and parts of undertakings engaged in cultivation, animal

French: entreprise husbandry including livestock production and care, forestry, horticulture,

agricole/ établissement the primary processing of agricultural products by the operator of the

agricole) holding or any other form of agricultural activity (French: entreprise
agricole)

(C129, Art. 1(1))

may be defined so as to include processes conducted on the undertaking
for the preservation and despatch of the agricultural products of the
undertaking, unless it is desired to classify these processes as parts of an
industrial undertaking (French: établissement agricole)

(R70, Annex, Art. 46(a); R74, Annex, Art. 25(a))

Agriculture covers agricultural and forestry activities carried out in agricultural

(French: agriculture) undertakings including crop production, forestry activities, animal
husbandry and insect raising, the primary processing of agricultural and
animal products by or on behalf of the operator of the undertaking as well
as the use and maintenance of machinery, equipment, appliances, tools,
and agricultural installations, including any process, storage, operation or
transportation in an agricultural undertaking, which are directly related to
agricultural production
(C184, Art. 1)

Apprenticeship means any system by which an employer undertakes by contract to
French: apprentissage) employ a young person and to train him or have him trained
systematically for a trade for a period the duration of which has been fixed
in advance and in the course of which the apprentice is bound to work in
theemployer 6 s servi ce
(R60, Para. 1; R57, Para. 1(c))

Basic pay or wages the term basic pay or wages means the remuneration of an officer or
(French: salaire ou solde rating in cash, exclusive of overtime, premiums or any other allowances
de base) either in cash or in kind

(C76, Art. 4(d); C93, Art. 4(d))

the term basic pay or wages means the remuneration of an officer or
rating in cash exclusive of the cost of food, overtime, premiums or any
other allowances either in cash or in kind

(C1009, Art. 4(d))

the term basic pay or wages means the pay, however composed, for
normal hours of work; it does not include payments for overtime worked,
bonuses, allowances, paid leave or any other additional remuneration
(R187, Para. 2(a))

Benefit apaymentr el ated to contributions paid
(French: indemnité) employment whether under a compulsory or a voluntary scheme

(C44, Art. 1(1)a))
Benefits granted under means either benefits granted to persons who have exceeded a
transitional schemes prescribed age at the date when the legislation applicable came into
(French: prestations force, or benefits granted as a transitional measure in consideration of
accordées au titre de events occurring or periods completed outside the present boundaries of

9C Depts-Manual-2011-11-0333-1-2006 Revised-En.doc



Terms
régimes transitoires)

Central coordinating
authority

(French: autorité centrale
de coordination)

Chief engineer
(French: chef mécanicien)

Child
(French: enfant)

Collective agreement
(French: convention
collective)

Collective bargaining

Definitions

the territory of a Member
(C118, Art. 1(c); C157, Art. 1(0))

ministers, government departments or other public authorities having

power to issue and supervise the implementation of regulations, orders or
other instructions having the force of law in respect of inspection of
seafarersé working and |iving condi
in the territory of the Member

(C178, Art. 1(7)(a))

means any person permanently responsible for the mechanical propulsion
of a vessel
(C53, Art. 2(c))

signifies any child whether legitimate or illegitimate

(C3, Art. 2)

means any child whether born of marriage or not

(C103, Art. 2; C110, Art. 46)

means a child under school-leaving age or under 15 years of age, as may
be prescribed

(C102, Art. 1(e))

covers: (i) a child under school-leaving age or under 15 years of age,
whichever is the higher; (i) a child under a prescribed age higher than
that specified in clause (i) of this subparagraph and who is an apprentice
or student or has a chronic illness or infirmity disabling him for any gainful
activity, under prescribed conditions: Provided that this requirement shall
be deemed to be met where national legislation defines the term so as to
cover any child under an age appreciably higher than that specified in
clause (i) of this subparagraph

(C128, Art. 1(h))

covers: (i) a child under school-leaving age or under 15 years of age,
whichever is the higher: Provided that a Member which has made a
declaration under Article 2 may, while such declaration is in force, apply
the Convention as if the term covered a child under school-leaving age or
under 15 years of age; (ii) a child under a prescribed age higher than that
specified in clause (i) of this subparagraph and who is an apprentice or
student or has a chronic iliness or infirmity disabling him for any gainful
activity, under prescribed conditions: Provided that this requirement shall
be deemed to be met where national legislation defines the term so as to
cover any child under an age appreciably higher than that specified in
clause (i) of this subparagraph

(C130, Art. 1(g))

applies to any child without discrimination whatsoever

(C183, Art. 1))

covers: (i) a child under school-leaving age or under 15 years of age,
whichever is the higher; (ii) a child under a prescribed age higher than
that specified in subclause (i) of this clause and who is an apprentice or
student or has a chronic illness or infirmity disabling him for any gainful
activity, under prescribed conditions

(R131, Para. 1(f))

covers: (i) a child under school-leaving age or under 15 years of age,
whichever is the higher; (ii) a child under a prescribed age higher than
that specified in subclause (i) of this clause and who is an apprentice or
student or has a chronic illness or infirmity disabling him for any gainful
activity, under prescribed conditions

(R134, Para. 1(f))

shall apply to all persons under the age of 18

(C182, Art. 2)

means all agreements in writing regarding working conditions and terms of
employment concluded between an employer, a group of employers or one or
mor e e mp | onigationg @n the onghand, and one or more
representative workersd organisati ol
organisations, the representatives of the workers duly elected and authorised

by them in accordance with national laws and regulations, on the other

(R91, Para. 2(1))

extends to all negotiations which take place between an employer, a
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(French: négociation
collective)

Commercial undertaking
(French: établissement
commercial)

Comparable full-time
worker

(French: travailleur a plein
temps se trouvant dans
une situation comparable)

Competencies
(French: compétence)

Competent authority
(French: autorité
compétente)

Competent member
(French: membre
compétent)

Competent person
(French: personne
compétente)

Consolidated wage
(French: salaire forfaitaire)

Definitions

group of employers or one or more ¢
hand, and one or mdong onthe ottheefors(®d or gze
determining working conditions and terms of employment; and/or (b)
regulating relations between employers and workers; and/or (c) regulating
relations between employers or thei
organisationorwork er s organi sati ons

(C154, Art. 2)

includes any place where articles are sold or where commerce is carried
on

(C3, Art. 1(2))

includes: (i) commercial establishments and offices, including
establishments engaging wholly or mainly in the sale, purchase,
distribution, insurance, negotiation, loan or administration of goods or
services of any kind; (ii) establishments for the treatment or care
particularly of the aged, infirm, sick, destitute, or mentally unfit; (iii) hotels,
restaurants, boarding houses, clubs, cafés and other refreshment houses;
(iv) theatres and places of public amusement; (v) any establishment
similar in character to those enumerated in sub-paragraphs (i), (ii), (iii),
and (iv) above

(R70, Annex, Art. 46(b); R74, Annex, Art. 25(b))

refers to a full-time worker who: (i) has the same type of employment
relationship; (ii) is engaged in the same or a similar type of work or
occupation; and (iii) is employed in the same establishment or, when
there is no comparable full-time worker in that establishment, in the same
enterprise or, when there is no comparable full-time worker in that
enterprise, in the same branch of activity as the part-time worker
concerned

(C175, Art. 1(c); R182, Para. 2(c))

covers the knowledge, skills and know-how applied and mastered in a
specific context
(R195, Para. 2(b))

means the minister, designated official, government department or other
authority having power to issue regulations, orders or other instructions
having the force of law in respect of the recruitment and placement of
seafarers

(C179, Art. 1(a); C180, Art. 2(a); R187, Para. 2(a))

means the Member under whose legislation the person concerned can
claim benefit
(C157, Art. 1(c); C165, Art. 1(f))

means a person possessing adequate qualifications, such as suitable
training and sufficient knowledge, experience and skill for the safe
performance of the specific work. The competent authorities may define
appropriate criteria for the designation of such persons and may
determine the duties to be assigned to them

(C167, Art. 2(f))

means a person possessing the knowledge and experience required for
the performance of a specific duty or duties and acceptable as such to the
competent authority

(C152, Art. 3(b); R160, Para. 2(b))

means a person possessing adequate qualifications, such as suitable
training and sufficient knowledge, experience and skill for the safe
performance of the specific work. The competent authorities may define
appropriate criteria for the designation of such persons and may
determine the duties to be assigned to them

(R175, Para. 2(g))

means a wage or salary which includes the basic wage and other pay-
related benefits; a consolidated wage may include compensation for all
overtime hours which are worked and all other pay-related benefits, or it
may include only certain benefits in a partial consolidation

(R187, Para. 2(c))

Contract when used in an article following Article 3, means, unless the contrary
intention appears, a contract which is required by Article 3 to be made in
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Terms
(French: contrat)

Contributory benefit
(French: prestation
contributive)

Contributory benefit and
non-contributory benefit
(French: prestation
contributive et prestation
non contributive)

Disabled person
(French: invalide)

Disabled person
(French: personne
handicapée)

Discrimination
(French: discrimination)

Distant trade ship
(French: navire affecté a
la grande navigation)

Employer
(French: employeur)

Employment
(French: emploi)

Definitions

writing

(C64, Art. 1(d))

a contract of employment by which a worker enters the service of an
employer as a worker for remuneration in cash or in any other form
whatsoever, but does not include contracts of apprenticeship made in
accordance with special provisions relating to apprenticeship contained in
the regulations

(C86, Art. 1(d))

means benefits the grant of which depends on direct financial
participation by the persons protected or their employer or on a qualifying
period of occupational activity

(R131, Para. 1(h))

mean respectively benefits the grant of which depends or does not
depend on direct financial participation by the persons protected or their
employer or on a qualifying period of occupational activity

(C128, Art. 1(j))

means an individual whose prospects of securing and retaining suitable
employment are substantially reduced as a result of physical or mental
impairment

(R99, Para. 1(b))

means an individual whose prospects of securing, retaining and
advancing in suitable employment are substantially reduced as a result of
a duly recognised physical or mental impairment

(C159, Art. 1(1); R168, Para. 1(1))

includes: (a) any distinction, exclusion or preference made on the basis of
race, colour, sex, religion, political opinion, national extraction or social
origin, which has the effect of nullifying or impairing equality of opportunity
or treatment in employment or occupation; (b) such other distinction,
exclusion or preference which has the effect of nullifying or impairing
equality of opportunity or treatment in employment or occupation as may
be determined by the Member concerned after consultation with
representative employersd and
and with other appropriate bodies. Any distinction, exclusion or
preference in respect of a particular job based on the inherent
requirements thereof shall not be deemed to be discrimination
(C11, Art. 1(1) and (2); R111, Para. 1(1))

means a vessel other than a near trade ship
(C76, Art. 11(b); C93, Art. 11(b); C109, Art. 12(b))

includes, unless the contrary intention appears, any public authority,
individual, company or association, whether non-indigenous or indigenous
(C64, Art. 1(b) and C86, Art. 1(b): In the context of indigenous workers)
for the purpose of this Part of this Convention includes, where appropriate
under national laws or regulations, a prescribed agent of the employer
(C119, Art. 14)

means: (i) any physical or legal person who employs one or more workers
on a construction site; (ii) as the context requires, the principal contractor,
the contractor or the subcontractor

(C167, Art. 2(e); R175, Para. 2(f))

means any physical or legal person who employs one or more workers in
a mine and, as the context requires, the operator, the principal contractor,
contractor or subcontractor

(C176, Art. 1(2))

means a person, natural or legal, who, either directly or through an
intermediary, whether or not intermediaries are provided for in national
legislation, gives out home work in pursuance of his or her business
activity

(C177, Art. 1(c); R184, Para. 1(c))

employment and occupation include access to vocational training, access
to employment and to particular occupations, and terms and conditions of
employment

wor ke
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Equal remuneration for
men and women workers
for work of equal value
(French: égalité de
rémunération entre la
main-d boeuvre m
etlamain-d 6oeuvr e
féminine pour un travail
égal)

Fee-charging employment
agencies

(French: bureaux de
placement payants)

Fisherman/fisher
(French: pécheur)

Fishing vessel
(French: bateau de
péche)

Force majeure
(French: force majeure)

Definitions
(C111, Art. 1(3); R111, Para. 1(3))

refers to rates of remuneration established without discrimination based
on sex
(C100, Art. 1(b))

means (a) employment agencies conducted with a view to profit, that is to
say, any person, company, institution, agency or other organisation which
acts as an intermediary for the purpose of procuring employment for a
worker or supplying a worker for an employer with a view to deriving
either directly or indirectly any pecuniary or other material advantage from
either employer or worker; the expression does not include newspapers
or other publications unless they are published wholly or mainly for the
purpose of acting as intermediaries between employers and workers; (b)
employment agencies not conducted with a view to profit, that is to say,
the placing services of any company, institution, agency or other
organisation which, though not conducted with a view to deriving any
pecuniary or other material advantage, levies from either employer or
worker for the above services an entrance fee, a periodical contribution or
any other charge

(C34, Art. 1(1); C96, Art.1(1))

includes every person employed or engaged in any capacity on board any
fishing vessel and ent er e dspiots, cadete <
and duly indentured apprentices, naval ratings, and other persons in the
permanent service of a government

(C114, Art. 2)

includes all ships and boats, of any nature whatsoever, whether publicly
or privately owned, which are engaged in maritime fishing in salt waters
(C113, Art. 1(1); C112, Art. 1(1))

includes all registered or documented ships and boats of any nature
whatsoever, whether publicly or privately owned, which are engaged in
maritime fishing in salt waters

(C114, Art. 1(2))

includes all ships and boats, of any nature whatsoever, whether publicly
or privately owned, which are engaged in maritime fishing in salt waters
and are registered in a territory for which the Convention is in force, with
the exception of i (a) ships and boats of less than 25 gross registered
tons; (b) ships and boats engaged in whaling or similar pursuits; (c) ships
and boats engaged in fishing for sport or recreation; (d) fishery research
and fishery protection vessels

(C125, Art. 1)

includes all ships and boats, of any nature whatsoever, whether publicly
or privately owned, which are engaged in maritime fishing in salt waters,
with the exception of ships and boats engaged in whaling or similar
pursuits and fishery research and fishery protection vessels

(R126, Para. 1(1))

when in any undertaking there occurs an interruption of work which it was
impossible to foresee, and which is not of a recurring character

(C4, Art. 4(a); C41, Art. 4(a))

that is to say, in the event of war or of a calamity or threatened calamity,
such as fire, flood, famine, earthquake, violent epidemic or epizootic
diseases, invasion by animal, insect or vegetable pests, and in general
any circumstance that would endanger the existence or the well-being of
the whole or part of the population

(C29, Art. 2(2)(d))

accidents to plant, interruption of power, light, heating or water, or
occurrences causing serious material damage to the establishments
(C30, Art. 5(1))
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Forced or compulsory
labour

(French: travail forcé ou
obligatoire)

Full-time workers affected
by partial unemployment
(French: travailleur a plein
temps en chémage
partiel)

Home trade vessel
(French: navire affecté au
home trade)

Home work
(French: travail a
domicile)

Hours of rest
(French: heures de repos)

Hours of work
(French: durée du travail)

Definitions

the term forced or compulsory labour shall mean all work or service which
is exacted from any person under the menace of any penalty and for
which the said person has not offered himself voluntarily. (2)
Nevertheless, for the purposes of this Convention, the term forced or
compulsory labour shall not include: (a) any work or service exacted in
virtue of compulsory military service laws for work of a purely military
character; (b) any work or service which forms part of the normal civic
obligations of the citizens of a fully self-governing country; (c) any work or
service exacted from any person as a consequence of a conviction in a
court of law, provided that the said work or service is carried out under the
supervision and control of a public authority and that the said person is
not hired to or placed at the disposal of private individuals, companies or
associations; (d) any work or service exacted in cases of emergency, that
is to say, in the event of war or of a calamity or threatened calamity, such
as fire, flood, famine, earthquake, violent epidemic or epizootic diseases,
invasion by animal, insect or vegetable pests, and in general any
circumstance that would endanger the existence or the well-being of the
whole or part of the population; (e) minor communal services of a kind
which, being performed by the members of the community in the direct
interest of the said community, can therefore be considered as normal
civic obligations incumbent upon the members of the community,
provided that the members of the community or their direct
representatives shall have the right to be consulted in regard to the need
for such services

(C29, Art. 2(1) and (2))

that is by a collective and temporary reduction in their normal hours of
work for economic, technical or structural reasons, are not considered to
be part-time workers

(R182, Para. 2(d))

means a vessel engaged in trade between a country and the ports of a
neighbouring country within geographical limits determined by the
national law

(C22, Art. 2(d); C23, Art. 2(d))

means work carried out by a person, to be referred to as a homeworker,
(i) in his or her home or in other premises of his or her choice, other than
the workplace of the employer; (ii) for remuneration; (iii) which results in a
product or service as specified by the employer, irrespective of who
provides the equipment, materials or other inputs used, unless this person
has the degree of autonomy and of economic independence necessary to
be considered an independent worker under national laws, regulations or
court decisions; (b) persons with employee status do not become
homeworkers within the meaning of this Convention simply by
occasionally performing their work as employees at home, rather than at
their usual workplaces

(C177, Art. 1(a) and (b); R184, Para. 1(a))

means time outside hours of work; this term does not include short breaks
(C180, Art. 2(c))

the time during which the persons employed are at the disposal of the
employer; it does not include rest periods during which the persons
employed are not at the disposal of the employer

(C30, Art. 2)

the time during which the persons employed are at the disposal of the
employer and does not include rest periods during which they are not at
his disposal

(C51, Art. 2(5); C61, Art. 3(1))

time during which a member of the crew is required by the orders of a
superior to do any work on account of the vessel or the owner, or to be at

the disposalofa superior outside the crewbd

(C57, Art. 2(d))

the time during which the persons concerned are at the disposal of the
employer or of any other person entitled to claim their services, or in the
case of owners of vehicles and members of their families, the time during
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Industrial undertaking
(French: entreprise
industrielle/établissements
industriels)

Definitions

which they are engaged on their own account in work connected with a
road transport vehicle, its passengers or its load, and includes: (i) time
spent in work done during the running time of the vehicle; (ii) time spent in
subsidiary work; (iii) periods of mere attendance; (iv) breaks for rest and
interruptions of work, which breaks or interruptions do not exceed a
duration to be prescribed by the competent authority

(C67, Art. 4(a))

time during which a person is required by the orders of a superior to do
work on account of the vessel or the owner

(C76, Art. 11(d); C93, Art. 11(d); C109, Art. 12)

the time spent by wage-earning drivers on -- (a) driving and other work
during the running time of the vehicle; and (b) subsidiary work in
connection with the vehicle, its passengers or its load. 2. Periods of mere
attendance or stand-by, either on the vehicle or at the workplace and
during which the drivers are not free to dispose of their time as they
please, may be regarded as hours of work to an extent to be prescribed in
each country by the competent authority or body, by collective
agreements or by any other means consistent with national practice
(C153, Art. 4)

the time during which a worker is at the disposal of the employer;

(C172, Art. 4(1); R179, Para. 6)

time during which a seafarer is required to do work on account of the ship
(C180, Art. 2(b))

the time spent by the persons covered by Paragraph 1 of the
Recommendation on: (a) driving and other work during the running time of
the vehicle; (b) subsidiary work in connection with the vehicle, its
passengers or its load

(R161, Para. 5)

means time during which a seafarer is required to do work on account of
the ship

(R187, Para. 2(d))

includes all undertakings in the following branches of economic activity:
mining and quarrying; manufacturing; construction; electricity, gas, water
and sanitary services; and transport, storage and communication (French:
entreprise industrielle)

(C128, Art. 1(c); C130, Art. 1(c))

For the purpose of this Convention, the term industrial undertakings
includes particularly: (a) mines, quarries, and other works for the
extraction of minerals from the earth; (b) undertakings in which articles
are manufactured, altered, cleaned, repaired, ornamented, finished,
adapted for sale, broken up or demolished, or in which materials are
transformed, including undertakings engaged in ship-building or in the
generation, transformation or transmission of electricity or motive power
of any kind; (c) undertakings engaged in building and civil engineering
work, including constructional, repair, maintenance, alteration and
demolition work (French: entreprise industrielle)

(C89, Art. 1(1))

the term industrial undertaking includes particularly: (a) mines, quarries,
and other works for the extraction of minerals from the earth;

(b) undertakings in which articles are manufactured, altered, cleaned,
repaired, ornamented, finished, adapted for sale, broken up or
demolished, or in which materials are transformed, including undertakings
engaged in shipbuilding or in the generation, transformation or
transmission of electricity or motive power of any kind; (c) undertakings
engaged in building and civil engineering work, including constructional,
repair, maintenance, alteration and demolition work; (d) undertakings
engaged in the transport of passengers or goods by road or rail, including
the handling of goods at docks, quays, wharves, warehouses or airports
(French: entreprise industrielle)

(C90, Art. 1(1); C103, Art. 1(2); C77, Art. 1(2))

the term industrial undertaking includes particularly: (a) mines, quarries,
and other works for the extraction of minerals from the earth; (b)
industries in which articles are manufactured, altered, cleaned, repaired,
ornamented, finished, adapted for sale, broken up or demolished, or in
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which materials are transformed; including shipbuilding and the
generation, transformation, and transmission of electricity or motive power
of any kind; (c) construction, reconstruction, maintenance, repair,
alteration, or demolition of any building, railway, tramway, harbour, dock,
pier, canal, inland waterway, road, tunnel, bridge, viaduct, sewer, drain,
well, telegraphic or telephonic installation, electrical undertaking, gas
work, waterwork or other work of construction, as well as the preparation
for or laying the foundations of any such work or structure; (d) transport of
passengers or goods by road, rail, sea or inland waterway, including the
handling of goods at docks, quays, wharves or warehouses, but excluding
transport by hand (French: établissements industriels)

(C1, Art. 1(1); C3, Art. 1(1); C5, Art. 1(1); C6, Art. 1(1); C14, Art. 1(2);
C59, Art. 1(1); C4, Art. 1(2); C59, Art. 1(1): except for subparagraph (d)
which is deleted)

includes all undertakings in the following branches of economic activity:
mining and quarrying; manufacturing; construction; electricity, gas, water
and sanitary services; and transport, storage and communication (French:
établissements industriels)

(C121, Art. 1(c))

includes: (i) undertakings in which articles are manufactured, altered,
cleaned, repaired, ornamented, finished, adapted for sale, broken up or
demolished, or in which materials are transformed, including undertakings
engaged in shipbuilding, in the generation, transformation, or
transmission of electricity, in the production or distribution of gas or
motive power of any kind, in the purification or distribution of water, or in
heating; (i) undertakings engaged in the construction, reconstruction,
maintenance, repair, alteration, or demolition of any one or more of the
following: buildings, railways, tramways, airports, harbours, docks, piers,
works of protection against floods or coast erosion, canals, works for the
purpose of inland, maritime or aerial navigation, roads, tunnels, bridges,
viaducts, sewers, drains, wells, irrigation or drainage works,
telecommunication installations, works for the production or distribution of
electricity or gas, pipelines, waterworks, and undertakings engaged in
other similar work or in the preparation for or laying the foundations of any
such work or structure; (iii) mines, quarries or other works for the
extraction of minerals from the earth; (iv) undertakings engaged in the
transport of passengers or goods, excluding transport by hand, unless
such undertakings are regarded as parts of the operation of an
agricultural or commercial undertaking (French: établissements

industriels)

(R70, Annex, Art. 46(c))
Insolvency refers to situations in which, in accordance with national law and practice,
(French: insolvabilité) proceedings have been opened rel ati

view to the collective reimbursement of its creditors
(C173, Art. 1(1); R180, Para. 1(1))

Introduction means any operations for ensuring or facilitating the arrival in or
(French: introduction) admission to a territory of persons who have been recruited within the
meaning of (a)
(R61, Para. 1(1)(b); R86, Para. 1(c))

Labour administration means public administration activities in the field of national labour policy
(French: administration du  (C150, Art. 1(a); R158, Para. 1(a))

travail)

Legislation/national laws includes any social security rules as well as laws and regulations

or regulations (C118, Art. 1(a); C121, Art. 1(a); C128, Art. 1(a); C130, Art. 1(a); C157,
(French: legislation) Art. 1(b); C165, Art. 1(b); C168, Art. 1(a); R121, Para. 1(a); R131, Para.

1(a); R134, Para. 1(a); R167, Para. 1(b); R176, Para.1(a))

where the term national is used in this Recommendation in reference to
laws, regulations, or authorities, it shall be understood, in the case of a
federal State, to refer, as appropriate, to the federal, state, provincial,
cantonal or other competent governmental unit

(R97, Para. 19: federal State)

Lifelong learning encompasses all learning activities undertaken throughout life for the
(French: education et development of competencies and qualifications
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formation tout au long de
la vie)

Long-service benefit
(French: prestation

déanci)ennet ®

Master
(French: capitaine)

Medical care

(French: soins médicaux)

Member
(French: membre)

Migrant worker/for
employment
(French: travailleur
migrant)

National authorities
(French: autorités
nationales)

Near miss
(French: quasi-accident)

Near trade ship
(French: navire affecté a
la petite navigation)

Night
(French: nuit)

Definitions
(R195, Para. 2(a))

means a benefit the grant of which depends only upon the completion of a
long qualifying period, irrespective of age
(R162, Para. 20(e))

includes every person having command and charge of a vessel except
pilots

(C22, Art. 2(c); C23, Art. 2(c))

master or skipper means any person having command or charge of a
vessel

(C53, Art. 2(a))

includes allied benefits
(R134, Para. 1(i))

means any Member of the International Labour Organization that is bound
by the Convention

(C157, Art. 1(a); C165, Art. 1(a))

means any State Member of the International Labour Organization

(R167, Para. 1(a))

means a person who migrates from one country to another with a view to
being employed otherwise than on his own account and includes any
person regularly admitted as a migrant for employment

(C97, Art. 11(1); R86, Para. 1(a))

means a person who migrates or who has migrated from one country to
another with a view to being employed otherwise than on his own account
and includes any person regularly admitted as a migrant worker

(C143, Art. 11(1))

means any worker participating in such migratory movements either
within the countries and territories described in clause (a) of Paragraph 1
above or from such countries and territories into or through the countries
and territories described in clauses (b) and (c) of Paragraph 1 above,
whether he has taken up employment, is moving in search of employment
or is going to arranged employment, and irrespective of whether he has
accepted an offer of employment or entered into a contract. Where
applicable, the term migrant worker also means any worker returning
temporarily or finally during or at the end of such employment

(R100, Para. 2)

where the term national is used in this Recommendation in reference to
laws, regulations, or authorities, it shall be understood, in the case of a
federal State, to refer, as appropriate, to the federal, state, provincial,
cantonal or other competent governmental unit

(R97, Para. 19: within federal States)

means any sudden event involving one or more hazardous substances
which, but for mitigating effects, actions or systems, could have escalated
to a major accident

(C174, Art. 3(f)

means a vessel exclusively engaged in voyages upon which it does not
proceed farther from the country from which it trades than the near-by
ports of neighbouring countries within geographical limits which (i) are
clearly specified by national laws, regulations or by collective agreement
between organisations of shipowners and seafarers; (ii) are uniform in
respect of the application of all the provisions of this Part of the
Convention; (iii) have been notified by the Member when registering its
ratification by a declaration annexed thereto; (iv) have been fixed after
consultation with the other Members concerned

(C76, Art. 11(a); C93, Art. 11(a); C109, Art. 12(a))

signifies a period of at least eleven consecutive hours, including the

i nterval bet ween ten ©dbwkoobkclockhe
morning. 2. In those countries where no Government regulation as yet
applies to the employment of women in industrial undertakings during the
night, the term night may provisionally, and for a maximum period of three
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Definitions
years, be declared by the Government to signify a period of only ten

hour s, including the interval bet we
o6clock in the morning

(C4, Art. 2)

signifies a period of at least eleven consecutive hours, including the
interval b ed avle einn tteme odwedni ng and f

(C6, Art. 3(1))

signifies a period of at least seven consecutive hours. The beginning and

end of this period shall be fixed by the competent authority in each

country after consultation with the organisations of employers and

workers concerned, and the period shall include the interval between

el even odclock in the evening and f
required by the climate or season, or when it is agreed between the

empl oyer s 6 argadisationsrcéneernadpthe interval between

ten o6clock in the evening and four
substituted for the interval bet wee
o6clock in the morning

(C20, Art. 2)

signifies a period of at least eleven consecutive hours, including the
interval bet ween ten o06clock in the

morning. 2. Provided that, where there are exceptional circumstances
affecting the workers employed in a particular industry or area, the
competentaut hori ty may, after consultat
wor kers6 organisations concerned, C
employed in that industry or area, the interval between eleveno 6 c | o ¢ k
the evening and six o006cl oatedforthe t he
interval between ten o0d6clock in the
morning. 3. In those countries where no Government regulation as yet
applies to the employment of women in industrial undertakings during the
night, the term night may provisionally, and for a maximum period of three
years, be declared by the Government to signify a period of only ten

hour s, including the interval bet we
o6clock in the morning
(C41, Art. 2)

means a period of at least nine consecutive hours between times before
and after midnight to be prescribed by national laws or regulations

(C57, Art. 11(2))

means: (a) in the case of children under fourteen years of age, a period of
at least twelve consecutive hours comprising the interval between 8 p.m.
and 8 a.m.; (b) in the case of children over fourteen years of age, a period
which shall be prescribed by national laws or regulations but the duration
of which shall not, except in the case of tropical countries where a
compensatory rest is accorded during the day, be less than twelve hours
(C60, Art. 3(5))

means a period of at least nine consecutive hours between times before
and after midnight to be prescribed by national laws or regulations or
collective agreements

(C76, Art. 19(2); C93, Art. 19(2); C109, Art. 20(2))

signifies a period of at least eleven consecutive hours, including an
interval prescribed by the competent authority of at least seven
consecutive hours falling between t
o6 cl ock iing;the tompetard authority may prescribe different
intervals for different areas, industries, undertakings or branches of

industries or undertakings, but s he
organisations concerned before prescribing an interval beginning after

el even od6clock in the evening

(C89, Art. 2)

a period of at least twelve consecutive hours

(C90, Art. 2)

signifies a period of at least eleven consecutive hours: Provided that in
those tropical countries in which work is suspended during the middle of
the day, the night period may be shorter if compensatory rest is accorded
during the day

(R70, Annex, Art. 46(f))

means a period of at least nine consecutive hours between times before
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Night work
(French: travail de nuit)

Night worker
(French: travailleur de
nuit)

Non-industrial
occupations
(French: travaux non
industriels)

Normal hours of work
(French: heures de travail
normales)

Nursing personnel
(French: personnel
infirmier)
Occupation
(French: profession)

Occupational accidents
(French: accidents du
travail)

(Occupational) health
service

(French: service de
médecine du
travail/service de santé au
travail)

Definitions

and after midnight to be prescribed by national laws or regulations or by
collective agreements
(R153, Para. 4(1)(c))

the term night work means all work which is performed during a period of
not less than seven consecutive hours, including the interval from
midnight to 5 a.m., to be determined by the competent authority after
consulting the most representative organisations of employers and
workers or by collective agreements

(C171, Art. 1(a); R178, Para. 1(a))

means an employed person whose work requires the performance of a
substantial number of hours of night work which exceeds a specified limit.
This limit shall be fixed by the competent authority after consulting the
most representative organisations of employers and workers or by
collective agreements

(C171, Art. 1(b); R178, Para. 1(b))

includes all occupations other than those recognised by the competent
authority as industrial, agricultural and maritime occupations

(C78, Art. 1(2); C79, Art. 1(2))

includes all occupations which are carried on in or in connection with the
following undertakings or services, whether public or private: (a)
commercial establishments; (b) postal and telecommunication services;
(c) establishments and administrative services in which the persons
employed are mainly engaged in clerical work; (d) newspaper
undertakings; (e) hotels, boarding houses, restaurants, clubs, cafés and
other refreshment houses; (f) establishments for the treatment and care of
the sick, infirm or destitute and of orphans; (g) theatres and places of
public entertainment; (h) domestic work for wages in private households;
and any other non-industrial occupations to which the competent authority
may decide to apply the provisions of the Convention

(C103, Art. 1(3))

where not fixed by or in pursuance of laws or regulations, collective
agreements or arbitral awards, shall be taken as meaning the number of
hours, per day, week or other period, in excess of which any time worked
is remunerated at overtime rates or forms an exception to the rules or
custom of the establishment relating to the classes of wage earners
concerned

(C63, Art. 14(4))

includes all categories of persons providing nursing care and nursing
services
(C149, Art. 1(1); R157, Para. 1)

the terms employment and occupation include access to vocational
training, access to employment and to particular occupations, and terms
and conditions of employment

(C111, Art. 1(3); R111, Para. 1(3))

accidents to seafarers arising out of or in the course of their employment
(C134, Art. 1(3); R142, Para. 1(b))

covers an occurrence arising out of, or in the course of, work which
results in fatal or non-fatal injury

(P155, Art. 1(a))

means a service established in or near a place of employment for the
purposes of: (a) protecting the workers against any health hazard which
may arise out of their work or the conditions in which it is carried on; (b)
contributing towar ds rentel adjustmekteir s 6
particular by the adaptation of the work to the workers and their
assignment to jobs for which they are suited; and (c) contributing to the
establishment and maintenance of the highest possible degree of physical
and mental well-being of the workers (French: service de médecine du
travail)

(R112, Para. 1)

the term occupational health services means services entrusted with
essentially preventive functions and responsible for advising the
employer, the workers and their representatives in the undertaking on (i)

10C
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Terms

Old-age benefit
(French: prestation de
vieillesse)

Organization
(French: organisation)

Overtime
(French: heures
supplémentaires)

Part-time worker
(French: travailleur &
temps partiel)

Passenger ship
(French: navire &
passagers)

Period of employment

(French:p ®r i ode )c

Period of residence
(French: période de
résidence)

Plantation
(French: plantation)

Private employment
agency
(French:agence
privée)

Definitions

the requirements for establishing and maintaining a safe and healthy
working environment which will facilitate optimal physical and mental
health in relation to work; (ii) the adaptation of work to the capabilities of
workers in the light of their state of physical and mental health (French:
service de santé au travail)

(C161, Art. 1(a))

means a benefit provided in the case of survival beyond a prescribed age
(R162, Para. 20(b))

means any organisation of workers or of employers for furthering and
defending the interests of workers or of employers
(C87, Art. 10; C110, Art. 69)

means hours worked in excess of normal hours of work
(R157, Para. 30(b))

means time worked in excess of the normal hours of work
(R187, Para. 2(e))

means an employed person whose normal hours of work are less than
those of comparable full-time workers
(C175, Art. 1(a); R182, Para. 2(a))

means a ship in respect of which there is in force either (i) a safety
certificate issued in accordance with the provisions of the International
Convention for the Safety of Life at Sea for the time being in force or (ii) a
passenger certificate

(C75, Art. 2(c); C92, Art. 2(c))

means a vessel licensed to carry more than twelve passengers

(C76, Art. 11(c); C93, Art. 11(c); C109, Art. 12(c))

means a ship in respect of which there is in force either (i) a passenger
ship safety certificate issued in accordance with the provisions of the
International Convention for the Safety of Life at Sea for the time being in
force, or (ii) a passenger certificate

(C133, Art. 2(c))

means periods defined or recognised as such by the legislation under
which they were completed and such other periods as are regarded by
that legislation as equivalent to periods of employment or periods of
occupational activity respectively

(C157, Art. 1(1))

means a period of residence defined or recognised as such by the
legislation under which it was completed
(C157, Art. 1(m))

includes any agricultural undertaking regularly employing hired workers
which is situated in the tropical or subtropical regions and which is mainly
concerned with the cultivation or production for commercial purposes of
coffee, tea, sugarcane, rubber, bananas, cocoa, coconuts, groundnuts,
cotton, tobacco, fibres (sisal, jute and hemp), citrus, palm oil, cinchona or
pineapple; it does not include family or small-scale holdings producing for
local consumption and not regularly employing hired workers. 3. For the
purpose of this Article the term plantation shall ordinarily include services
carrying out the primary processing of the product or products of the
plantation

(C110, Art. 1(1) and (3); R110, Para. 1(1) and (3))

means any natural or legal person, independent of the public authorities,
which provides one or more of the following labour market services: (a)

¢ services for matching offers of and applications for employment, without

the private employment agency becoming a party to the employment
relationships which may arise therefrom; (b) services consisting of

employing workers with a view to making them available to a third party,

who may be a natural or legal person (refer r ed t o her eafte
enterpriseod) which assigns their te
these tasks; (c) other services relating to jobseeking, determined by the
competent authority after consul tir
andworkers 8 or gani zations, such as the
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Production worker
(French: personnel
déoex®Futi on

Public employee
(French: agent public)

Qualifications
(French: qualifications)

Qualifying period
(French: stage)

Rating
(French: personnel)

Rating
(French: personnel
subalterne)

Recruiting/
recruitment
(French: recrutement)

Recruitment and
placement service
(French: service de
recrutement et de
placement)

Refugee
(French: réfugi€)

Remuneration

Definitions

not set out to match specific offers of and applications for employment
(C181, Art. 1(1))

includes any individual employed in or training for employment in any
branch of economic activity in any capacity other than a supervisory or
managerial capacity

(R88, Para. 1(b))

person employed by public authorities
(C151, Art. 2: reference to Art. 1)

means a formal expression of the vocational or professional abilities of a
worker which is recognized at international, national or sectoral levels
(R195, Para. 2(c))

means a period of contribution, or a period of employment, or a period of
residence, or any combination thereof, as may be prescribed

(C102, Art. 1(1)(f); C128, Art. 1(i); C130, Art. 1(i); R134, Para. 1(g); R162,
Para. 20(f); R131, Para. 1(g))

means a member of the crew other than an officer (French: personnel)
(C57, Art. 2(c))

means a member of the crew other than an officer (French: personnel
subalterne)

(C75, Art. 2(e); C92, Art. 2(e); C126, Art. 2(e); C133, Art. 2(e))

means a member of the crew other than a master or officer and includes
a certificated seaman (French: personnel subalterne)

(C76, Art. 4(b); C93, Art. 4(b); C109, Art. 4(b))

includes all operations undertaken with the object of obtaining or
supplying the labour of persons who do not spontaneously offer their
services at the place of employment or at a public emigration or

empl oyment office or at an office
organisation and supervised by the competent authority

(C50, Art. 2(a))

means: (i) the engagement of a person in one territory on behalf of an
employer in another territory, or (ii) the giving of an undertaking to a
person in one territory to provide him with employment in another territory,
together with the making of any arrangements in connection with the
operations mentioned in (i) and (ii) including the seeking for and selection
of would-be emigrants and the preparation for departure of the emigrants
(R61, Para. 1(1)(a))

means: (i) the engagement of a person in one territory on behalf of an
employer in another territory, or (ii) the giving of an undertaking to a
person in one territory to provide him with employment in another territory,
together with the making of any arrangements in connection with the
operations mentioned in (i) and (ii) including the seeking for and selection
of emigrants and the preparation for departure of the emigrants

(R86, Para. 1(b))

means any person, company, institution, agency or other organization, in
the public or the private sector, which is engaged in recruiting seafarers
on behalf of employers or placing seafarers with employers

(C179, Art. 1(1)(b))

has the meaning assigned to it in Article 1 of the Convention relating to
the Status of Refugees of 28 July 1951

(C118, Art. 1(g))

has the meaning assigned to it in Article 1 of the Convention relating to
the Status of Refugees of 28 July 1951 and in paragraph 2 of Article 1 of
the Protocol relating to the Status of Refugees of 31 January 1967
(C157, Art. 1(e), C165, Art. 1(k))

has the meaning assigned to it in Article 1 of the Convention relating to
the Status of Refugees of 28 July 1951 and in paragraph 2 of Article 1 of
the Protocol relating to the Status of Refugees of 31 January 1967,
without geographical limitation

(R167, Para. 1(c))

includes the ordinary, basic or minimum wage or salary and any

10z
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Terms
(French: rémunération)

Representative
organisations

(French: organisations
représentatives)

Responsible person
(French: personne
responsable)

Retirement benefit
(French: prestation de
retraite)

Rural worker
(French: travailleurs
ruraux)

Seafarers
(French: gens de mer)

Definitions

additional emoluments whatsoever payable directly or indirectly, whether
in cash or in kind, by the employer to the worker and arising out of the
wor kerbés empl oyment

(C100, Art. 1(a))

means the most representative organisations of employers and workers
enjoying the right of freedom of association
(C100, Art. 1(a); R152, Para. 1)

means a person appointed by the employer, the master of the ship or the
owner of the gear, as the case may be, to be responsible for the
performance of a specific duty or duties and who has sufficient knowledge
and experience and the requisite authority for the proper performance of
the duty or duties

(C152, Art. 3(c); R160, Para. 2(c))

means old-age benefit the award of which is subject to the cessation of
any gainful activity
(R162, Para. 20(c))

means any person engaged in agriculture, handicrafts or a related
occupation in a rural area, whether as a wage earner or, subject to the
provisions of paragraph 2 of this Article, as a self-employed person such
as a tenant, sharecropper or small owner-occupier

(C141, Art. 2(1))

means any person engaged in agriculture, handicrafts or a related
occupation in a rural area, whether as a wage earner or, subject to the
provisions of subparagraph (2) of this Paragraph, as a self-employed
person such as a tenant, sharecropper or small owner-occupier

(R149, Para. 2(1))

includes every person employed on board or in the service of any sea-
going vessel, other than a ship of war, which is registered in a territory for
which this Convention is in force

(C70, Art. 1(a); C71, Art. 1)

covers all persons who are employed in any capacity on board a ship,
other than a ship of war, registered in a territory for which the Convention
is in force and ordinarily engaged in maritime navigation

(C134, Art. 1(1))

means persons defined as such by national law or practice or by
collective agreement who are normally employed as crew members on
board a sea-going ship other than (a) a ship of war; (b) a ship engaged in
fishing or in operations directly connected therewith or in whaling or in
similar pursuits

(C145, Art. 1(2); R154, Para. 1(2))

means a person who is employed in any capacity on board a sea-going
ship registered in a territory for which the Convention is in force, other
than-- (a) a ship of war; (b) a ship engaged in fishing or in operations
directly connected therewith or in whaling or similar pursuits

(C146, Art. 2(2))

means any person who is employed in any capacity on board a seagoing
ship, whether publicly or privately owned, other than a ship of war

(C163, Art. 1(a); R173, Para. 1(a))

means any person who is employed in any capacity on board a seagoing
ship to which this Convention applies

(C164, Art. 1(4))

means persons employed in any capacity on board a seagoing ship which
is engaged in the transport of cargo or passengers for the purpose of
trade, is utilised for any other commercial purpose or is a seagoing tug,
with the exception of persons employed on (i) small vessels including
those primarily propelled by sail, whether or not they are fitted with
auxiliary engines; (ii) vessels such as oil rigs and drilling platforms when
not engaged in navigation

(C165, Art. 1(c))

means persons who are employed in any capacity on board a seagoing
ship to which the Convention applies. In the event of any doubt as to
whether any categories of persons are to be regarded as seafarers for the
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Terms Definitions

purpose of this Convention, the question shall be determined by the
central coordinating authority after consulting the organizations of
shipowners and seafarers concerned

(C178, Art. 1(7)(d))

the term seafarer means any person who fulfils the conditions to be
employed or engaged in any capacity on board a seagoing ship other
than a government ship used for military or non-commercial purposes
(C179, Art. 1(1)(d))

means any person defined as such by national laws or regulations or
collective agreements who is employed or engaged in any capacity on
board a seagoing ship to which this Recommendation applies

(C180, Art. 2(d); R187, Para. 2(f))

means any person who is employed or is engaged or works in any
capacity on board a vessel, other than a ship of war, ordinarily engaged in
maritime navigation

(C185, Art. 1(1))

covers all persons who are employed in any capacity on board a ship,
other than a ship of war, ordinarily engaged in maritime navigation
(R142, Para. 1(a))

Seaman/seafarer includes all persons employed on any vessel engaged in maritime

(French: marin) navigation
(C8, Art 1(1))
includes all persons, except officers, employed as members of the crew
on vessels engaged in maritime navigation
(C9, Art. 1)
means any person who is employed in any capacity on board a seagoing
ship, whether publicly or privately owned, other than a ship of war
(C163, Art. 1(1)(a); R173, Para. 1(1)(a))
means any person defined as such by national laws or regulations or
collective agreements who is employed or engaged in any capacity on
board a seagoing ship to which this Convention applies
(C180, Art. 2(d))
means any person who is employed or is engaged or works in any
capacity on board a vessel, other than a ship of war, ordinarily engaged in
maritime navigation
(C185, Art. 1(1))
includes every person employed or engaged in any capacity on board any
vessel and entered on the shipbs ar
cadets and pupils on training ships and duly indentured apprentices,
naval ratings, and other persons in the permanent service of a
Government
(C22, Art. 2(b); C23, Art. 2(b))
means any person who is employed in any capacity on board a seagoing
ship to which this Convention applies;
(C166, Art. 1(4); C164, Art. 1(4))
means any person defined as such by national laws or regulations or
collective agreements who is employed or engaged in any capacity on
board a seagoing ship to which this Recommendation applies
(R187, Para. 2(f))

Shi pbks coo means the person directly responsible for the preparation of meals for the
(French: cuisinier de crew of the ship

navire) (C69, Art. 2)

Shipowner means the owner of the ship or any other organization or person, such as
(French: armateur) the manager, agent or bareboat charterer, who has assumed the

responsibility for operation of the ship from the shipowner and who on
assuming such responsibilities has agreed to take over all the attendant
duties and responsibilities

(C179, Art. 1(c); C180, Art. 2(e); R187, Para. 2(g))

Sickness means any morbid condition, whatever its cause

(French: maladie) (R134, Para. 1(h))

Skipper master or skipper means any person having command or charge of a
(French: patron) vessel

(C53, Art. 2(a))

104 Depts-Manual-2011-11-0333-1-2006 Revised-En.doc



Terms Definitions

any person having command or charge of a fishing vessel
(C125, Art. 3(a))

any person having command or charge of a fishing vessel
(R126, Para. 2(a))

Stateless person has the meaning assigned to it in Article 1 of the Convention relating to
(French: apatride) the Status of Stateless Persons of 28 September 1954

(C118, Art. 1(h); C157, Art. 1(f); C165, Art. 1(1); R167, Para. 1(d))
System of labour covers all public administration bodies responsible for and/or engaged in
administration labour administration i whether they are ministerial departments or public
(French: systeme agencies, including parastatal and regional or local agencies or any other

déadmi ni st r @t form of decentralised administration i and any institutional framework for
the co-ordination of the activities of such bodies and for consultation with
and participation by employers and workers and their organisations
(C150, Art. 1(b); R158, Para. 1(b))

Termination of means termination of employment at the initiative of the employer
employment (C158, Art. 3; R166, Para. 4)
(French: licenciement)
Tip means an amount of money given voluntarily to the worker by a customer,
(French: pourboire) in addition to the amount which the customer has to pay for the services
received
(C172, Art. 6(1))
Vessel/ship includes all ships and boats, of any nature whatsoever, engaged in
(French: navire) maritime navigation, whether publicly or privately owned; it excludes ships
of war

(C7, Art. 1; C8, Art. 1(2); C15, Art. 1; C16, Art. 1; C58, Art. 1)

includes any ship or boat of any nature whatsoever, whether publicly or
privately owned, ordinarily engaged in maritime navigation

(C22, Art. 2(a); C23, Art. 2(a))

means a vessel to which the Convention applies

(C75, Art. 2(a); C92, Art. 2(a); C133, Art. 2(a))

covers any kind of ship, vessel, barge, lighter or hovercraft, excluding
ships of war

(C152, Art. 3(h)

includes all ships and boats, of any nature whatsoever, engaged in
maritime navigation, whether publicly or privately owned, excluding ships
of war; it may be interpreted as excluding vessels of less than a specified
tonnage and carrying a crew of less than a specified number

(R70, Annex, Art. 46(e))

covers any kind of ship, vessel, barge, lighter or hovercraft, excluding ships of

war
(R160, Para. 2(h))

Vocational guidance means assistance given to an individual in solving problems related to

(French: orientation occupational choice and progress wi

professionnelle) characteristics and their relation to occupational opportunity

(R87, Para. 1(1))

means that guidance and training are directed to identifying and
developing human capabilities for a productive and satisfying working life
and, in conjunction with the different forms of education, to improve the
ability of the individual to understand and, individually or collectively, to
influence working conditions and the social environment

(R150, Para. 2(1))

Vocational rehabilitation means that part of the continuous and co-ordinated process of
(French: adaptation et rehabilitation which involves the provision of those vocational services, e.
réadaptation g. vocational guidance, vocational training and selective placement,
professionnelle) designed to enable a disabled person to secure and retain suitable
employment
(R99, Para. 1(a))
Vocational training means any form of training by means of which technical or trade
(French: formation knowledge can be acquired or developed, whether the training is given at
professionnelle) school or at the place of work

(R57, Para. 1(a))
means any form of training for employment by means of which technical,
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trade or supervisory knowledge or skill can be acquired or developed,
whether the training is given inside or outside an undertaking, and
includes retraining

(R88, Para. 1(a))

means that guidance and training are directed to identifying and
developing human capabilities for a productive and satisfying working life
and, in conjunction with the different forms of education, to improve the
ability of the individual to understand and, individually or collectively, to
influence working conditions and the social environment

(R150, Para. 2(1))

Widow means a woman who was maintained by her husband at the time of his
(French: veuve) death

(C102, Art. 1(1)(d); C128, Art. (1)(9)), R131, Para. 1(e))
Worker shall mean: (a) in underground coal mines, any person occupied
(French: ouvrier) underground, by whatever employer and on whatever kind of work he

may be employed, except persons engaged in supervision or
management who do not ordinarily perform manual work; (b) in open coal
mines, any person employed directly or indirectly in the extraction of coal,
except persons engaged in supervision or management who do not
ordinarily perform manual work

(C31, Art. 2; C46, Art. 2)

Worker means any person employed in the processes
(French: travailleur) (C28, Art. 1(2); C32, Art. 1(2))
means an indigenous worker, that is to say a worker belonging to or
assimilated to the indigenous population of a dependent territory of a
Member of the Organisation or belonging to or assimilated to the
dependent indigenous population of the home territory of a Member of the
Organisation
(C64, Art. 1(a))
means an indigenous worker, that is to say a worker belonging to or
assimilated to the indigenous population of a non-metropolitan territory
(C86, Art. 1(a))
means any person engaged in dock work
(C152, Art. 3(a))
covers all employed persons, including public employees
(C155, Art. 3(b))
includes the members of production co-operatives
(C162, Art. 2(f); R172, Para. 3(f))
means any person engaged in construction
(C167, Art. 2(d); R175, Para. 2(d))
includes jobseekers
(C181, Art. 1(2))
means any person engaged in dock work
(R160, Para. 2(a))
covers all employed persons, including public employees
(R164, Para. 2(b))

Workers concerned, the means workers employed within establishments to which the Convention
(French: travailleurs applies pursuant to the provisions of Article 1, irrespective of the nature
concernés) and duration of their employment relationship. However, each Member

may, in the light of national law, conditions and practice and after
consulting the employersdé and wor ke
certain particular categories of workers from the application of all or some

of the provisions of this Convention

(C172, Art. 2(1))

means workers employed within establishments to which this
Recommendation applies pursuant to the provisions of paragraphs 1 and

2, irrespective of the nature and duration of their employment relationship
(R179, Para. 3)

Wor ker s 6 r epr means persons who are recognised as such under national law or

(French: représentants practice, whether they are: (a) trade union representatives, namely

des travailleurs) representatives designated or elected by trade unions or by the members
of such unions; or (b) elected representatives, namely representatives
who are freely elected by the workers of the undertaking in accordance
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Terms

Wor kersd repr
in the undertaking

(French: représentants

des travailleurs dans

| 6entyepri se

Workplace
(French: lieu de travail)

Young seafarer
(French: jeunes marins)

Definitions

with provisions of national laws or regulations or of collective agreements

and whose functions do not include activities which are recognised as the
exclusive prerogative of trade unions in the country concerned

(C135, Art. 3; R143, Para. 2; R175, Para. 2(e))

means the workersd representatives
practice, in conformity with the W:c
1971

(C162, Art. 2(g); R179, Para. 7(2); R172, Para. 3(g))

means persons who are recognised as such by national law or practice,

in accordance with the Workersd Refg
(C170, Art. 2(f); C171, Art. 10(2))

following the definition in national legislation

(C161, Art. 1(b))

means persons who are recognised as such under national law or
practice

(R171, Para. 47)

covers all places where workers need to be or to go by reason of their
work and which are under the direct or indirect control of the employer
(C155, Art. 3(c); R164, Para. 2(c))

means all places where workers need to be or to go by reason of their
work and which are under the control of an employer as defined in
subparagraph (e) below

(C167, Art. 2(c); R175, Para. 2(c))

includes all young persons under 18 years of age employed in any
capacity on board a sea-going ship other than (a) a ship of war; (b) a ship
engaged in fishing or in operations directly connected therewith or in
whaling or similar pursuits

(R153, Para. 2(1))
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Appendi x 6

Exclusion, exception, inclusion

Appendix 6 presents examplesppbvisions included in ILO Conventions which allow
for derogation at the time of ratification, for example, by authorizing specific exclusions or
inclusions, by granting the competent authority the possibility to determine the scope of the
instrument or k expressly providing for exclusions. Both the Conventions and corresponding
provisions containing derogations are indicated.

Contents of clause

Exclusion to be provided by law
(C24, Art. 2(2))

Exclusion to be provided by law
(C25, Art. 2(2))

Exclusion specifically provided and exemptions to be defined by the competent authority
(C30, Art. 1(2) and (3))

Exclusion for small tonnage and information to be reported to the ILO
(C32, Art. 15)

Exception specifically provided and exemption by the competent authority
(C33, Art. 1(2) and (3))

Possible exclusion of certain categories of persons from the application of the Convention
(C45, Art. 3)

Determination of the scope of application by the competent authority
(C52, Art. 1(2)

Possible exclusion of designated persons from the scope of the Convention
(C52, Art. 1(3))

Possible exceptions allowed by legislation, limited to work of such a character that reasonably safe
conditions normally obtain
(C62, Art. 2(2)

Determination at the national level of the branches to which the Convention does not apply
(C78, Art. 1(2))

Determination by the competent authority of the object of the Convention

(C78, Art. 1(3))

Exception specifically provided for family undertakings
(C78, Art. 1(4))

Determination at the national level of the branches to which the Convention does not apply
(C79, Art. 1(2))

Determination by the competent authority of the object of the Convention

(C79, Art. 1(3))

Exception specifically provided limited to specified situations

(C79, Art. 1(4))

Possible exclusion of certain undertakings from the application of the Convention
(c81, Art. 2(2))

Possible exclusion of certain employments from the application of the Convention
(C90, Art. 1(3))

Exclusion of certain craft from the scope of the Convention
(C91, Art. 1(3))

Possible exclusion of vessels of less than 200 gross register tons from the application of the Convention
by national laws or regulations or collective agreements

(C91, Art. 1(4))

Exception specifically provided by the Convention

(C91, Art. 2(1))

Possible exclusion of categories of persons specifically designated by legislation under condition of
service which are not less favourable
(C91, Art. 2(2)
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Contents of clause

Possible exception by the competent authority to create overall conditions which are not less favourable
(C92, Art. 1(5))

Possible exclusion of certain persons from the application of the Convention
(C94, Art. 1(5))

Possible exclusion of certain categories of persons whose circumstances and conditions of employment
are such that the application to them of the Convention would be inappropriate
(C95, Art. 2(2))

Noatification of the exclusions in the first report submitted under article 22 of the Constitution
(C95, Art. 2(3))

Determination of the undertakings, occupations and categories of persons to which Article 1(1) applies
(C99, Art. 1(2))

Exception provided for persons whose conditions of employment render the provisions inapplicable to
them
(C99, Art. 1(3))

Determination of the undertakings, occupations and categories of persons to which the Convention
applies

(C101, Art. 4(1))

Exception provided for persons whose conditions of employment render the provisions inapplicable to
them

(C101, Art. 4(2))

Possible exclusion of exclusively family-run undertakings from the application of the Convention
(C103, Art. 1(6))

Possible to include by declaration one or several of the categories mentioned
(C1086, Art. 3(1) and (2))

Obligation to indicate in the report under article 22 of the Constitution to what extent the Member intends
to expand the declaration of the preceding paragraphs to the specified undertakings which have not yet
been concerned by such a declaration

(C106, Art. 3(3))

Determination of the exclusions by the competent authority
(C114, Art. 1(2))

Possible exclusion by the competent authority of the application of the Convention for matters regulated
by collective agreement
(C114, Art. 1(3))

Possible exclusion by the competent authority of
and conditions of employment are such thattheap p| i cati on [ of the Convent
(C120, Art. 2)

Exclusion specifically provided: declaration to exclude notified with the ratification
(C121, Art. 3)

Possible exclusion limited to the categories of persons specified as the Member deems it necessary
(C121, Art. 4(2))

Determination at the national level of the content of the definitions of the workplaces to which the
Convention applies

(C126, Art. 1(2))

Exclusion of boats of less than 75 tons from the scope of the Convention

(C126, Art. 1(3))

Possible declaration of limited temporary exclusion
(C128, Art. 9(2))

Possible declaration of limited temporary exclusion
(C128, Art. 16(2))

Determination by the competent authority of the matters included in the scope of application and matters
excluded from it
(C129, Art. 1(2))

Possible declaration to exclude limited categories of persons
(C132, Art. 2(2))

Possibility to determine by national laws or regulations or by the competent authority the types of
employment included within the scope of the Convention
(C138, Art. 3(2))

Possible exception to the minimum age for admission to employment
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Contents of clause
(C138, Art. 3(3))

Possible exclusion of categories of employment or work in respect of which special and substantial
problems of application arise
(C138, Art. 4)

Exclusion of certain categories of persons from the scope of a part of the Convention
(C143, Art. 11)

Exclusion of certain workers from the scope of the Convention according to the workplace
(C146, Art. 2(2))

Determination by national laws or regulations of the workplaces subject to the Convention
(C148, Art. 2(3))

Declaration to include the persons excluded as a result of paragraph 2
(C146, Art. 2(4))

Possible exclusion of particular branches of economic activity in respect of which special problems of a
substantial nature arise
(C148, Art. 1(2))

Possibility to partially accept the obligations of the Convention by fragmenting it according to the risks
regulated by the Convention
(C148, Art. 2(1))

Possibility to exclude persons who perform tasks specifically determined by this provision
(C153, Art. 2(1))

Possibility to exclude by declaration limited categories of workers in respect of which there are particular
difficulties from the application of the Convention
(C155, Art. 2)

Possibility to exclude certain categories of workers specifically designated by the provision
(C158, Art. 2(2))

Possibility to exclude branches of economic activities or particular undertakings from the application of
certain provisions of the Convention if such application is unnecessary
(C162, Art. 1(2))

Factors to consider in excluding branches of economic activity or undertakings: frequency, duration and
level of exposure, as well as the type of work and the conditions at the workplace
(C162, Art. 1(3))

Determination by national laws or regulations of the scope of the Convention by establishing the definition
of fseagoing shipo for the purpose of the Conven
(C163, Art. 1(2))

Determination by the competent authority of the content of the definitions of the workplaces subject to the
Convention
(C164, Art. 1(3))

Possible inclusion of commercial maritime fishing within the scope of the Convention
(C165, Art. 2(2))

Possible inclusion of commercial maritime fishing within the scope of the Convention
(C166, Art. 1(2))

Possible exclusion of particular branches of activity or undertakings in respect of which special problems
of a substantial nature arise, on condition that a safe and healthy working environment is maintained
(C167, Art. 1(2))

Extension of the scope of the Convention to such self-employed persons as may be specified by national
laws or regulations
(C167, Art. 1(3))

Possible exclusion of particular branches of activity, undertakings or products when particular application
problems arise and when the overall protection afforded in pursuance of national law and practice is not
inferior to that provided in the Convention

(C170, Art. 1(2))

Specific exclusions of certain products from the scope of the Convention

(C170, Art. 1(3) and (4))

Determination at the nation a | l evel by the competent authority
wor ko and of the moment from which a worker is d
(C17, Art. 1(a) and (b))

Possible exclusion of establishments which fall within the definition of the scope of application but where
special problems of a substantial nature arise
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Contents of clause
(C172, Art. 1(2))

Possible inclusion of related establishments within the scope of application by means of a declaration
appended to the ratification
(C172, Art. 1(3)(a))

Possible inclusion of related establishments within the scope of the Convention after ratification by means
of a declaration notified to the Director-General of the ILO
(C172, Art. 1(3)(b))

The Member shall indicate in a declaration accompanying its ratification by which Parts of the Convention
it shall be bound
(C173, Art. 3(1))

Possible inclusion of the Parts of the Convention excluded at the moment of ratification by means of a
declaration to the Director-General of the ILO
(C173, Art. 3(2))

Possible limitation, in the declaration of acceptance, of the scope of Part Il to certain categories of
workers and to certain branches of economic activity
(C173, Art. 3(3))

Obligation to state the reason for the exclusions in the first report under article 22 of the Constitution
(C173, Art. 3(4))

Exclusions from the scope of application specifically provided in the Convention

(C174, Art. 1(3))

Possible exclusion of installations or branches of economic activity for which equivalent protection is
provided

(C174, Art. 1(4))

Possible exclusion of particular categories of workers or of establishments when application to them
would raise particular problems of a substantial nature
(C175, Art. 1)

Possible exclusion of certain categories of mines from the application of the Convention when the
protection afforded under national law and practice is not inferior
(C176, Art. 2)

Determination by national | aws or regulations of
purpose of the Convention
(C178, Art. 1(2))

Exclusion of certain vessels from the scope of the Convention. Determination by the central coordinating
authority of the specific vessels to which this provision applies
(C178, Art. 1(4))

Det ermination of the defi nit i opficatiorfof tiieCenaentmm by natodal f
laws or regulations or collective agreements
(C180, Art. 2(d))

Exclusion of the recruitment and placement of seafarers from the scope of the Convention
(C181, Art. 2(2))

Possible exclusion of workers in certain branches of economic activity where adequate protection is
otherwise assured for the workers concerned
(C181, Art. 2(4)(b))

Determination by national laws or regulations or by the competent authority of certain types of work
included in the scope of the Convention
(C182, Art. 4)

Possible exclusion of limited categories of workers when its application to them would raise special
problems of a substantial nature
(C183, Art. 2)

Possible exclusion of certain undertakings from the application of the Convention
(P81, Art. 2(2))
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Appendi x 7

References to terms such as "adequate”, "appropriate”, "suitable",
"proper”, "relevant", "consistent", "convenient”, "(in)compatible",
"satisfactory”

Appendix 7 contains certain terms that are used in ILO Conventions whieh giv
Members discretion regarding the substance of the measures to be taken. The terms are, in
particular, "adequate", "appropriate", "suitable", "proper", ‘"relevant”, "consistent",
"convenient”, "(in)compatible", and "satisfactory". Both the Conventionspaadisions in
which those terms are used are indicated. The French translation of those expressions is
mentioned at the beginning of each table. When a different French expression is used, it is

indicated in brackets.

Reference to the term "adequate"

The Fench term adéquat(e)(s), which means appropriate, is generally translated in
English by such terms as "sufficient", "adequate”, or "satisfactory" (often with the implication
of meeting minimum requirements), or, when followed by "to", as "proportionate.
differences between the meanings of those terms in English may result in inconsistencies

between the French and English texts.

Wording of the clause

AChiefs who are duly recognised and who do not r
(C29, Art. 7(3))

AThe necessary measures shall be taken to ensure
(C30, Art. 11(1))

AThe foll owing functions shall be discharged by
functions are adequately discharged in virtue of collecti ve agr eements: éo

(C68, Art. 2)

AThe | aws or regulations shall [ €] (c) prescribe
(C75, Art. 3(2)

fAdequate mess room accommodation shall be provi

(C75, Art. 11(4))

i Wh e @od, hdusing, clothing and other essential supplies and services form part of remuneration, all
practicable steps shall be taken by the competent authority to ensure that they are adequate € 0
(C82, Art. 15(7))

fAdequate mess room acoomdedafioont sbakchtkeei pg de
(C92, Art. 11(4))

AThe | aws, regulations or other instrument givir
[ €] provide for the maintenance of: i) adepadim,ithe
wor kers concerned?o

(C94, Art. 4)

AWor kers shall enj oy adequ a-ureon giscroninaientinirespect ef theiri n s t

empl oyment o
(C98, Art. 1(1))

AfWhere no adequate arrangement s e xcokettivefagreemanthtlee f i
necessary arrangements shall be made whereby mir
(C110, Art. 24(2))

AWhere no adequate arrangements exist for the fi

necessary arrangementsshall be made whereby minimum rates of
(C117, Art. 10(2))
AnThe | aws or regulations shall [ €] (d) prescribe
(C126, Art. 3(2))
AAppropriate measures, such a sotherchecgssasyimeasures, shalkbe t i
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Wording of the clause

taken é0
(C131, Art. 5)

AThe | aws or regulations shall [ €] (c) prescribe
(C133, Art. 4(2))

ifRecreation accommodati on conveni entdoyumsgieteuat ed
convenable) f urni shed €0

(C133, Art. 7(1))

AAppropriate measures shall be taken to ensure t
Article 4, by means of adequate inspection or ot
(C134, Art. 6(1))

ifWor ker s wh o incoatgct Witk ligued benkene or liquid products containing benzene shall be

provided with adequate means of personal protect
(C136, Art. 8(1))

ifié national |l aws or regulations or the competent
fromt he age of 16 years on condition [é] that the

instruction ¢éo
(C138, Art. 3(3))

AThe financing of arrangements for paid educatic
in accordance with nationalpr act i ce o
(C140, Art. 7)

filn order to e
consul tation s
(C144, Art. 5(2))

i Eefctifve measures appropriate to the manner in which effect is given to the provisions of this
Convention shall be taken to ensure the proper application and enforcement of regulations or provisions
concerning annual leave with pay, by means of adequate inspection é 0

(C148, Art. 13)

AfEach Member which ratifies this Convention unde
[ ] exist for the engagement of seafarers éo
(C147, Art. 2(d))

ure adequate consideration of tt
I

ns
h a be undertaken at appropriate

nAl I persons concerned shall)imestadaeguwrat e€loy and ¢
(C148, Art. 13)

APublic employeesd organisations shall enj oy ade
public authority in their establishment ...0

(C151, Art. 5(2))

AThe competent authority aydowhalehyatestandaeda amcermng drimingr y
time ...O0
(C153, Art. 2(2))

fé the bodies [€é] shall be empowered to order pe
(C158, Art. 10)
fé health services shall have such ob the follov
(C161, Art. 5)
fé exposure to asbestos shall be prevented or cc
asbestos may occur subject to regulations prescribing adequate engineering controls and work practices

0

(C162, Art. 9)

i Each Me mhiehthis Camvention is in force undertakes to ensure that adequate welfare facilities
and services are provided for seafarers both in
(C163, Art. 2(1))

AThe competent authorit
owners of ships registe
(C166, Art. 11)

it h e campetem person means a person possessing adequate qualifications, such as suitable

f each Me mferisionshat thé | er

y o
red in its territory comg

training ...O0
(C167, Art. 2(f))
fAdequate procedures shall be established withir

peoples concernedo
(C169, Art. 14(3))
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Wording of the clause

AEmpl oyers shall make an assessment of the risks:c
protectwor kers against such risks by appropriate me
control measur eso

(C170, Art. 13(1))

AfAdequate remedi es, including penalties where afg
regulations shallbe provided f or and effectively appliedo

(C177, Art. 9(2))

AA Member shall ensure that the competent author
recruitment and placement services for seafarers should be adequately trained persons having relevant

knowl edge of the maritime industryo

(C179, Art. 2(c))

ifé the master shall ensure that any seafarers wt
provided with an adequate period of resto

(C180, Art. 7(3))

fé a Member may: [ é pedifibcjrcurastancesuwbrkers incertdie branches of
economic activity, or parts thereof, from the scope of the Convention or from certain of its provisions,

provid

ed that adequate protection is otherwi se ¢

(C181, Art. 2(4))

Reference to the term "appropriate”

The qualifier "appropriate" is translated in French as approprié(e)(s) (i.e. adapted for a
specific use or well adapted). In English it means "suitable" or "proper" depending on the
circumstances.

Wording of the clause

ié measures to be taken to enable clear informat
employment, either by posting the conditions of the agreement in a place easily accessible from the
crewds quarters, or by nssoome ot her appropriate me
(C22, Art. 8)

fé appropriate measures shall be prescribed to e
(C28, Art. 4)

AAppropriate measures shall be prescribed to ent
(C28, Art. 9)

AAppropriate measures shall be taken ...0

(C28, Art. 9(8))

ifé appropriate measures shall be prescribed to e
(C32, Art. 4)

ARecreation accommodati on, conveniently situatec
(C75, Art. 12(2))

Article 6(1):

i Ap pr o peasuradshkall m taken by the competent authority . . . 0

(C77, Art. 6(1))
fé the authority may exempt such areas from the

such e
(C77, Art. 8)
né or

xceptions in respect of particular wunderte

empower an appropriate authority to specif

(C78, Art. 4(2))

ié t he

authority may exempt such areas from the

such exceptionsinrespectof particul ar undertakings or occup:
(C78, Art. 8(1))

AfNati onal |l aws or regul ations may empower an apfg
(C79, Arts. 4(3) and 5(1))

AfThe competent authority shal./l matkee .a.p.pd opri at e
(C81, Art. 5)

ifé in such manner as may be deemed most appropri
(C81, Art. 9)
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Wording of the clause

nAl I possi ble steps shall be taken by appropriat
... 0

(C82, Art. 4)

fé wheappropriate and possi bl eo

(C82, Art. 5)

ié the competent authority shall take appropriat
(C95, Art. 7(2))

Afé in the manner deemed most appropriate by the

(C95, Art. 8(2))

fé takppraddriaate steps against misleading propag
(C97, Art. 3(2))

fé undertakes to maintain, within its jurisdicti
(C97, Art. 5)

ié shall be entitl ed erapprogiatopvoeeedingsbtlye ajmaurd byaevhich he hasr
been underpaid ...0

(C99, Art. 4(2))

fé by such means as may be deemed appropriate
(C102, Art. 10(4))

fé by such means as may be deemed appropriate
(C102, Art. 49(4))

ié i n such racdnsistentwithaationa practice as may be appropriate under national
conditions ...0
(C106, Art. 1)

fé the competent authority or through the approg
(C106, Art. 5)

AAppropriate measures shall be taken .. .0

(C106, Art. 10(1))

née take all appropriate steps against misleadinc
(C110, Art. 17(1))

Nfné shall take appropriate measures with the obje

(C110, Art. 30(2))

fié in the manner deebmnedt hmosdompetreomtr iadtechor ity
(C110, Art. 31(2))

fé to ensure that workers are informed, in an afg
(C110, Art. 34)

AiMachinery appropriate to natianal condi tions st
(C110, Art. 60)

AfMeasures apptopniabhteotndi hi ons shall be taken, v
(C110, Art. 61)

ifé other appropriate authority designated by suc
(C112, Art. 2(3))

fé undertakes to give effect thereto by raoierans of
appropriate meanso
(C115, Art. 1)

iné all appropriate steps shall be taken to ensur
(C115, Art. 3(1))

AAppropriate | evels shall be fixed ...0

(C115, Art. 7(1))

AAppropriate warnings ...0

(C115, Art. 9(1))

ifApproprtatengpoaf workers ...0

(C115, Art. 11)

fé the worker shalll undergo an appropriate medic

(C115, Art. 13(a))

fé close study of the causes and effect of migre
necessaryo
(C117, Art. 3(2)(a))

fThee saand hire of machinery of which the dangero
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Wording of the clause

be prohibited by national | aws or regulations
(C119, Art. 2(1))

ié as safe as if they were guarded by appropriat
(C119, Art. 3(1)(a))

Article 4:

ifié and, where appropriate under national | aws or
(C119, Art. 4)

ié which [é] is without appropriate guards shall
(C119, Art. 6)

fié including the provision of appropriate penalt
(C119, Art. 15(1))

AWor kers shall be protected by appropriate and ¢
(C120, Art. 17)

AAl I necessary measures, including the provisior
(C123, Art. 4(1))

fé undertakes either dimspeaianiservica forithe purposa qf gupeovigimgitha t
application of the provisions of the Convention or to satisfy itself that appropriate inspection is carried
out o

(C123, Art. 4(2))

AfThe medical examinati®ngébrevndmthi fapepdiopr Arattiec
(C124, Art. 3(1)(b))

nAl I necessary measures, including the provisior
(C124, Art. 4(1))

fé undertakes either to maintain an appropriate
application of the provisions of the Convention or to satisfy itself that appropriate inspection is carried
out o

(C124, Art. 4(2))

fé and measures shall be taken to give them appr
empl oyment o

(C129, Art. 9(3))

i ¢ t dmpetent authority may either entrust certain inspection functions at the regional or local level

on an auxiliary basis to appropriate government
(C129, Art. 12(2))

AThe competent authority ereardtls nmadk epragpmaotogr.i .a.te

(C129, Art. 13)

fé whose terms of employment are such that cover
(C131, Art. 1(1))

née failure to apply them shall make the person ¢
sanctionso

(C131, Art. 2(1))

fé period of the same |l ength determined [é] thrc
concernedo

(C132, Art. 4(2))

fé to be determined by the competent authority ¢
... 0

(C132, Art. 6(2))

AfThe medical examinati®npsparagidpd fprofnt Arsi €t
certified in an appropriate manner o

(C136, Art. 10(1)(b))

fé receives appropriate instructions on measur es
(C136, Art. 13)

né fodémame and apply a soci al policy appropriate
(C143, Art. 12(e))

iné after appropriate consultation with the repre
(C143, Art. 14(b))

fé consultati omkemadtl deppuoprirate intervals fixe
(C144, Art. 5(2))

AWhen this is considered appropriate [€é] the cor
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Wording of the clause
(C144, Art. 6)

i such other manner consi st ent ropriate bndenrmtionabconditionsp r
... 0

(C146, Art. 1)

ié under condi ti
in each countryo
(C146, Art. 6(b))

ons to be determined by the c¢omg

ié to verify by inspection or other appropriate
(C147, Art. 2(f)

ié through technical standards, codes of practic
(C148, Art. 4(2))

Ailn appropriate circumstances, the competent aut
coll aborationo

(C148, Art. 6(2))

fé obmfaommati on and training and to appeal to ap
(C148, Art. 7(2))

fé in a manner appropriate to national conditior

(C149, Arts. 2(1) and 5(1))

fiEach Member which ratifies this Conventibinoséal
(C150, Art. 4)

iMeasures appropriate to national conditions she
(C151, Art. 7)

fé shall be ensured or assisted by t
authority, or by otherappropr i at e met hods consi sten
(C152, Art. 4(3))

fié by national |l aws or regulations or other appr

conditions 0

(C152, Art. 7(1))

fé shall be reviewedranl aappfeéepr.ocaee

(C155, Art. 7)

né shall be secured by an adequate and appropri e
(C155, Art. 9(1))

fé shall take appropriate measures to promote ir

(C156, Art. 6)

ié or a combi nat i onnanyothermanmer consistenhvatid reatjonabpractice which
may be appropriate, account being taken of natic
(C156, Art. 9)

Article 2(4) and (5):

fé measures may be taken by the competent author

country ...0

(C158, Art. 2(4) and (5))

fié and, where appropriate, time rates of wages &
(C160, Art. 1(c))

fé information appropriate to the means of dissce

(C160, Art. 5(a))

AiStatistics of houwherdapdropriate,famity expenditure amd, where possible,
household income or, where appropriate, family i
(C160, Art. 13)

AfThe provision made should be adequate and apprc
(C161, Art. 3(1))

fi € al have such of the following functions as are adequate and appropriate to the occupational risks
of the undertakingo
(C161, Art. 5)

ié shall be secured by an adequate and appropri e
(C162, Art. 5(1))

fé repatriatieonarmhd eppe diptri@is meanso
(C166, Art. 4(1))

fé by means of collective agreements or in such
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Wording of the clause

conditions ...0
(C166, Art. 9)
ifé shal.l be available in an appropriat.e.d anguage

(C166, Art. 12)

AThe competent authorities may define appropriat
(C167, Art. 2(f))

AAl'l appropriate precautions shalll be taken .. .Z¢
(C167, Art. 13(3))

ifé account shalll b e t mesceibed coriditiongpandrta an appropeate exteatnofitieer
age of unemployed persons ...0

(C168, Art. 21(2))

AThe consultations carried out [é] shall be unde
circumstances . ..0

(C169, Art. 6(2))

fi | nditiendmeasures shall be taken in appropriate cases to safeguard the right of the peoples
concerned ...0
(C169, Art. 14(1))

ifé such workers [é] can be taken quickly to a pl
(C171, Art. 5)
AThi s i n cenamee mayde emdured by any of the measures listed in paragraph 2 of this Article,

by other appropriate measures or by a combinatic
(C171, Art. 7(3)(b))

AAppropriate social services shall be provided
(C171, Art. 9)
AThe provVi $shoss Convention may be i mplemented [ é]

conditions and practicebo
(C171, Art. 11(1))

AThe provisions of this Convention may be applice
consistent with nationalpract i ce 0

(C172, Art. 8(1))

fé plans and procedures [é] are established, upc
relevant authorities and bodieso

(C174, Art. 15)

AThe workers and their representatiiatecsopdrafvie s hal |

mechanisms in order to ensure a safe system of v
(C174, Art. 20)
ifé taking into account the special characteristi

applicable to the same or a similar type of work carried outinanenter pr i seo
(C177, Art. 4)

ié i mplemented [é] in any other appropriate manr
(C177, Art. 5)
AAppropriate measures shall be taken ...0

(C177, Art. 6)

fé ensure that a system of pr ot e entapoopriate mgasweaiyy o f
established 0
(C179, Art. 4(2)(f))

fé establish or designate appropriate mechani s ms
(C182, Art. 5)

ifé provide the necessary and apprabgchider from tthe worstc t
forms of child |l abour .. .0

(C182, Art. 7(2)(b))

iMembers shall take appropriate steps to assist
Convention ...0

(C182, Art. 8)
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Reference to the term "suitable"

The qualifer "suitable" or "suitably" is generally translated into French as convenable
(i.e. well adapted, convenient) or convenablement, although this rule has several exceptions.
In English this term may mean "convenient” in the sense of suitability to semvérgjinterest
or comfort, or being available at a suitable time or pl&se also the term "convenient"
above.

Wording of the clause

ifé to notify by means of the posting of notices

.. . 0O
(C1, Art. 8(1)(a))

AA seaman shal/l be deemed to have been duly repa
empl oyment on board a vessel ... 0

(C23, Art. 3(2))

fé by the posting of notices in conspicuous.po®i

(C30, Art. 11(2)(a))
ié provi de s ui apprbpride)) means fdr facditatinghthe identification and supervision of

persons under a specified age ...0
(C33, Art. 7(b))
né shall not be deemed to be suitable ...0

(C44, Art. 10(1))

fi € tshipewner may discharge his liability to repatriate him by providing him with suitable employment
on board a vessel ... 0
(C55, Art. 6(4))

ié provide s ui apprbpride)) means far facditatingithe identification and supervision of

personsunder a specified age ... 0

(C60, Art. 7(c))

iSuitable scaffolds shall be provided for wor kme
(C62, Art. 7(1))

NfA seafarer resident [é] shall be entitled to [Eé&
empl oyment .. .0

(C70, Art. 3(1)(b))

AiThe usual remuneration payable in virtue of the
approprié(e)) subsi stence all owance ... 0

(C72, Art. 5(2))

fiLabour inspection services sappradrd(e))dranedsin sge otf o rsud
(C85, Art. 2)

ASuitabl e apptoprie(®) emrcthangements shall be made thro

(C88, Art. 4(1))

fé assist workers to find suitable employment
(C88, Art. 6(a))

fé sl eeping rooms and mlybgbtedibynatana ligist and s$hll bd peoviged with e r

adequate artificial | ighto
(C92, Art. 9(1))
fié canvas or other suitable materi al shal l be fi

(C92, Art. 10(20))
fé provisi on s hadtthectkees' quatereagainst the admissien of mosquitoes by the

fitting of suitable (In French: approprié(e)) screens to side scuttles, Ve
(C92, Art. 15(3))

ié periodical payment represent i nfgrtotallossuof earaiigl e pr
capacity or corresponding loss of faculty ...0
(C102, Art. 36(2))

ifiThe rates of cash benefit shall be fixed by nat
for the full and healthy maintenance of herself and her child in accordance with a suitable standard of

Il i vingo

(C103, Art. 4(2))

ié that the vehicles or vessels used for the tra
(C110, Art. 12(2)(a))
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Wording of the clause

ié adequate and sappropaée)) su p(plln eFsr eonfc f:ood . . . 0

(C110, Art. 13(2))

Al I premi ses used by wor ker s s h alappropriég(e)evensilationf i c i
natural or artificial or both, supplying fresh ¢
(C120, Art. 8)

Al I pr emi ses udlbate sbfficientvamd skiableqIn BFrénch: approprié(e)) | i ght i n

(C120, Art. 9)

ASufficient and apmoprié(@)pwashing faciitiesfandesanitaly conveniences shall be
provided ...0

(C120, Art. 13)

iSufficient anchapmopric@pl| sebta Frea

(C120, Art. 14)

ASuitabl e apptoprie(® efnadi:l i ties [é] shal/l be provide
(C120, Art. 15)
ié using all s uappropriB()e e an&r ewichh a view to ... o0

(C121, Art. 10(2))

fi € € radasures to further the placement of disabled persons in suitable (In French: approprié(e))
empl oyment o
(C121, Art. 26(1)(c))

né take measures to further the pl ace meappipriéd) di s
empl oyment o
(C128, Art. 13(1)(b))

fié | ocal offices [ defacos appropeck)lequipded imacdondance evith the
requirements of the service ...0
(C129, Art. 15(1)(a))

iSuit abl e apptoprie(&))rsendards of natural and artificial lighting shall be fixed .. . 0
(C133, Art. 11(5))

ié every effort shall be made, consistent with n
concerned with suitable alternative empl oyment
(C148, Art. 11(3))

fé providing and mai nt appropriég(e) ad adequatdfirseaid @rid nescker e n ¢ h
facilitieso

(C152, Art. 4(1)(e))

fAccess to a shipds hold or cargo deck shall be
suitable (In French: approprie(e)) di mensi ons, of [éP proper const.
(C152, Art. 17(1))

fi € t h edisabked person means an individual whose prospects of securing, retaining and advancing
in suitable employment are substantially reduced
(C159, Art. 1(1))

fé board and | odging unt i | enploymgnta arerepatinated whicleveofisst a
occurs ...0
(C165, Art. 13)

fé suitabl eappfopré(e)Ffremd hsound | adders shall be pro
(C167, Art. 14(2))
née full unempl oyment defined as thevuli oadlef emnpi
(C168, Art. 10(1))
fil. The benefit to which a protected person woul

may be refused, withdrawn, suspended or reduced, to the extent prescribed, when the person concerned
refuses to accept suitable employment.

2. In assessing the suitability of employment, account shall be taken, in particular, under prescribed
conditions and to an appropriate extent, of the age of unemployed persons, their length of service in their
former occupation, their acquired experience, the length of their period of unemployment, the labour
market situation, the impact of the employment in question on their personal and family situation and
whether the employment is vacant as a direct result of a stoppage of work due to an on-going labour

di sput eo

(C168, Art. 21(1) and (2))

ASuitabl e apptoprie(®)fiestraic facilities shall be made available for workers performing night

work ...0
(C171, Art. 5)
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Wording of the clause
fé the income of the wo madmtawewvel skficient ferttha ipkeepbothersel i n t

and her child in accordance with a suitable stan
(C171, Art. 7(3)(b))

né at a | evel which ensures that the woman can n
healthandwithasui t abl e standard of | ivingo

(C183, Art. 6(2))

ié the income of a woman worker concerned shall
hersel f and her child in accordance with a suita

(P89, Art. 2(3)(b))

Reference to the term "proper”

The term "proper" may be used to mean "accurate, correct, fit, suitable, or right", or
"thorough, complete'in French, it is sometimes translated as approprié(e).

Wording of the clause

AfEvery Member of t he | nationforwhithithis CanlentibraeisirofaraeisOr gani
responsible for the promotion of a proper (In French: satisfaisant(e)) st andard of food
(C68, Art. 1(1))

fé the arrangement and equi pment of the cat asfo n¢
permit of the service of proper (In French: convenable) meal s t o the members o
(C68, Art. 5(2)(b))

fé seafarers shall be eapprapiéle d amad pudperci ehn Fed
(C70, Art. 2(1)(a))

A seaf ar egentfledljos[héa]l la)b pr o p epprogrié(e)) ardrsficienhmedical care
unt il he is cured or repatriated ...0

(C70, Art. 3(1)(a))

ifé sl eeping rooms and mess r ocomenasldmant) lighteddy natural p e r
lightandshallbe provi ded with adequate artificial Il i gh
(C92, Art. 9(1))

ié special regard bei ng appogrié(e)phuraanitariapandegamaomic( 1 n Fr
considerations . ..0
(C110, Art. 44)

fé by proper | y c o ndsinadalecappeopri€é)(amps orfightng apparatus for emergency
useo
(C126, Art. 9(2))

AiCrew accommodati on s h atonveralklempnt)o dd rglhyt e(dlon Fr enct
(C133, Art. 11(1))

ié by properl y c ondsmadélecappeoprié)( Ilna nFfprse nocrh:1 i ghti ng a
(C133, Art. 11(3))

ifiThe medicine chest and its contents as well as
properly (In French: de facon adéquate) mai nt ai ned and i nspected at

(C164, Art. 5(4))

Reference to the term "relevant"

Thete m Arel evanto refers to fibeari n@eon or
French equivalent igpproprié(e)

Wording of the clause

né the r el ev apptopri¢(d))n e ckincehl: procedures and speci
(C164, Art. 5(6))
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Referen ce to the term "consistent"

The term fAconsistento denotes ficompati bl eo

can also refer, when applied to per 3hens, t o
French equivalent would ®mpatible
Wording of the clause
ifiEach Member shall [¢é] in so far as is consisten
(C100, Art. 2(1))
AThe practical i mpl ementation of the requirement
shall b e e n sherappdpripteé methbdyg comsistent (In French: compatible) with national
practice and conditionsbo
(C152, Art. 4(3))
AfWhere possible, these statistics shall be consi
(C160, Art. 11)
fé every dfef omtdeshalolnsi stent with national condi
(C162, Art. 21(4))
i... system of inspection consistent with nation
and regul ations applicable to home wor ko
(C177, Art. 9(1))
Reference to the term "convenient"
The term Aconvenientd has sever al meani ngs
comfort or interestso, or favail able or occur
di scussion of the t er tsusSuallyfranstated bgodveramliedsyr e . I n Fr
convenablemenwhich means that it is convenient, well adapted.
Wording of the clause
fé by means of notices posted conspicuously in t
(C14, Art. 7(a))
fi R e atioreaccommodation conveniently situated (In
(C133, Art. 7(1))
Reference to the terms "compatible”, "incompatible”
The qualifier fA(in)compati bl @Jaompasblegener al |y
I n English and Frenchoexhses® ©oDODermcomsastaabbe

when their antonyms are used.

Wording of the clause

AWhere the procedure prescribed in paragraph 2 i
practice ...0
(C81, Art. 13(3))
ifThese popul aallowedtogetam thairloln cbstoms and institutions where these are not

i ble with the national |l egal system .. .

i ncompat

(C107, Art. 7(2))

ifTo the extent consistent with the interests of
... 0

(C107, Art. 8)

fé the competent authority shall take all neces:
journey is compatible with the maintenance of tt

(C110, Art. 12(3))

AiSo far as i sthecadnmmistative practice offthe Member, labour inspection in agriculture
shall be placed under the supervision and contrc
(C129, Art. 7(1))

AThe number of worke
such exposure shall
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Wording of the clause
(C139, Art. 2(2))

ATo the extent compatible with national |l aws an
shall be made at the national, regional and local levels as well as at the level of the different sectors of
economic activityo

(C150, Art. 5(2))

ne all measures compatible with national condi t

(C156, Art. 4)

nAl I measures compatible withtna&ti esmal |cduditthieo

(C156, Art. 5)

nAl I measures compatible with national conditio
0

(C156, Art. 7)
ithe principal cont r act o rordnatifg the presdribed safety ané tegtlo n s i

measures and, in so far as is compatible with n
(C167, Art. 8(1)(a))

AiSuch action shal/l include measures for: (c) as
manner compatible with their aspirat i ons and ways of |ifebo
(C169, Art. 2(2))

Reference to the term "satisfactory"

I

I

The qualifier fisati sf ac satisfajgamt(el(s¥n Englishns| at ed

and in French, this term means fAadegngat e,
expectations or needso. Ot her meanings
fireasonabl ed or Atolerable. o

Wording of the clause

fé the competent authority shall satisfy it sahef

supply of drinking water, food, fuel, and cooking utensils, and, where necessary, of housing and clothing,
are satisfactoryo
(C29, Art. 17(1))

ifé the medical certificate shall attest: (a) th
(C73, Art. 4(3))
né one only of these means need be adopted in s

(C92, Art. 7(3))

fiThe heating system shall be capable of maintai
satisfactory | evel 0

(C92, Art. 8(5))

AfAny Member may, before permitting entry into i
preceding paragraph, require satisfactory evide
(C108, Art. 6(3))

fThe system of ventil ati on s hal ina $atsfactooy candition ahdea
ensure a sufficiency of air movement in al/l con
(C126, Art. 7(2))

fiVessels regularly engaged on voyages in the tr

shall, as required by such conditions, be equipped both with mechanical means of ventilation and with
electric fans: Provided that one only of these means need be adopted in spaces where this ensures
satisfactory ventilationo

(C126, Art. 7(3))

fThe heati ng sy $lee maingaimiaglthe temmperataraip @ew accommodation at a
satisfactory | evel €o
(C126, Art. 8(4))

ifThe gall ey shall be equipped with cooking uten

and sinks and dish racks of rust-proof materialandwit h s ati sfactory drainage

(C129, Art. 16(3))

i under conditions that ensure that the contin
satisfactory performance ... 0
(C152, Art. 26(1)(a))
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Appendix 8

fiIReasonable, practicable, possible, reasonably pra  cticable 0

Wording of

i Wh e n
three
(C2, Art. 1)

i. ..
rubbi

Appendix 8 gives some examples of using expressions mentioned above. This
appendix is provided for information purposes only; it is not exhaustive and is not intended to
encourage the use of these expressions. In English, the term "practicables' tthat can be
done" or "that is possible in practice”. Its French equivalent practicable refers to the idea of
something that could be done, that is possible in practice. In English, the term "possible"
means "capable of existing or happening", "tieatikely to happen", or "acceptable”. In
French, the term possible could mean an absence of obstacle or contradiction. It could also
mean something that complies with what is expected, that is acceptable, convenient. Finally,
another meaning in French iattuces a notion of uncertainty and means something that has
some possibility of occurringziven that the terms have different meanings in the French and
English languages and given the lack of certainty as to their exact meaning, it would be
preferable taavoid their use, unless their intended meaning is clarified either by the context
of the sentence or by an indication provided in the report

the clause

ever practicabl e, the informati on s hlatérthanb e
mont hs after the end of the period to whi
measures shall be taken, wherever practical
ng down and scrapingo

(C13, Art. 5(1)(c))

n2. T

h i s regpghalliwbeldeveo gossible, be granted simultaneously to the whole of the staff of

each undertaking.
3. It shall, wherever possible, be fixed so as to coincide with the days already established by the

tradi

tions or customs of the country or district

(C14, Art. 2(2) and (3))

ilt S
seama

hall in all cases contain the following pat
n is required to report on board for servic

(C22, Art. 6(3)(7))

fiThe said means of accesonadhayl Iprlaet|[i&labwWwhker e .me:
(C28, Art. 3(2))

in... be securely fenced so far as is practicabl ¢
(C28, Art. 9(6))

fi... such provisions shall be rescinded as isoon
Conventionbo

(C29, Art. 5(2))

n. .. hours of work which have been | ost shall n (
year and shall be made up within a reasonabl e |
(C30, Art. 5(1)(a))

fé so far as i s reparddodhe traffiea dndl veorkihga v. i. nog

(C32, Art. 2(2))

iThe said means of access shall be [é] where re:
(C32, Art. 3(2)(a))

ié the said provisions shall be applied so far
(C32, Art. 16)

ifé any Member may in its national | aws or regul
respect of [é] exceptional classes of workers i1

unnecessary or impracticable to applytothemt he provi si ons of this Conyv
(C44, Art. 2(2)(j)

ne if
reaso

it is proved by the competent authority ¢t
nable opportunity of suitable empl oyment

(C44, Art. 10(2)(d))

iThe shipownanddéseaménéergiBvgani sati ons concernec
practicable, be taken into consultation ...0
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Wording of the clause

(C57, Art. 18)

fié the competent authority [é] is satisfied [é]
accommodation or other permanent equipment necessary for an increased crew is not reasonably

possi bl eo
(C57, Art. 21(1))

ié an appropriate authority has power to make r ¢
be possible and desirable under national conditi ons . . . 0
(C62, Art. 1(1)(b))

fiEach Member of
[ é] (b)) it wildl
(C63, Art. 1(b))

fésuch complaints should be submitted as soon as
(C68, Art. 8)

iProvided that the Convention shall be applied \
(C75, Art. 1(4))

fiPower for the operation of the a3iands! shallpwhengmdticablea t
al |

the | e at nal Labour Organi :
publi e t a

ntern i o
sh th da compiled in put

be available at ti mes when the crew is |ivii
(C75, Art. 7(5))

iThe heating system shall, when practicable, be
working on board and conditionsrequi re its use. 0

(C75, Art. 8(2))
iAs far as practicable berthing of crew members

that no day men share a room with watch-k e e per s 0
(C75, Art. 10(28))

AfEvery vessel to whi ch tésufscienflyandeficienty mannedfprghei e s ¢
purposes of [é] (c) preventing excessive strain
practicable the working of overti meo

(C76, Art. 20(1)(c))

iThe organisations of s hinpdshah sorfas as & nedsonatdeaafidpracticalde, «
be consulted in the framing of all | aws or regul

(C76, Art. 22(2))

fiLabour inspectors shall be empowered to take st
layout or working methods which they may have reasonable cause to believe constitute a threat to the
health or safety of the workersbo

(C81, Art. 13(1))

ié international, regional, or national action ¢
whi ch wi leposdbie the mamtenance of a reasonable standard of living in non-metropolitan
territorieso

(C82, Art. 3(4))

iThe competent authority may [é] exclude from tt

the Conventions set forth in the Schedul e undertakings or vessels in
supervision may be impracticabl eo

(C83, Art. 3)

AnAll practicable measures shall be taken to ass!
(C84, Art. 3)

ito enter [€é] any workplace | i abl e bteoause tobghevethat o1
persons enjoying | egal protection .. .0

(C85, Art. 4(2)(a))

ifiThe employment service [é] shal.lo[é] take all
(C88, Art. 10)

AiProvided that the Convention shall be .a0pplied
(C92, Art. 1(4))

fThe consistent working of overtime shall be avc«
(C93, Art. 18(1))

fEvery vessel to which this Convention applies ¢
purposes of [é] (c) anupowvteerciew andavading c misimising as $at as
practicable the working of overti me. o

(C93, Art. 20(1))
iThe organisations of shipowners and seafarers «
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Wording of the clause

be consulted in the framing of alllaws . . . ©
(C93, Art. 22(2))

fé competent authority shall take adequate meas!
safety and wel fare for th wor kers concerned?o
(C94, Art. 3)

né a final settlement of all wageasowabdralplerho

(C95, Art. 12(2))
fé the competen
Article shall t
(C97, Art. 8(2))

ié appropri asthealnle alseurtessken to ensure that [é] (b
fair and reasonabl eo
(C99, Art. 2(2))

AFor the ot her beneficiaries, the benefit shal/l
beneficiaryo

(C102, Art. 66(3))

ié evidence, conforming in its pre
uni formity of presentation made by
(C102, Art. 76(1)(b))

2. The weekI gl whereser possible, beogchntesd Bimultaneously to all the persons
concerned in each establishment.

3. The weekly rest period shall, wherever possible, coincide with the day of the week established as a
day of rest by the traditions or customs of the country or district.

t authority of that country may
ake effect only after a reasonabl

ion as ¢

at
Governing

sent
t he

4. The traditions and customs of religious minoil
(C106, Art. 6(2), (3) and (4))

fi... the methods of social control practised by
.. 0

(C107, Art. 8(a))

ifThe Member may also |imit the seafarerds stay t

qguestiono
(C108, Art. 6(3))

ifiThe organisations of shipowners and seafarers ¢
be consulted ...0
(C109, Art. 23(2))

AfWhere the circumstances make the adoption of s
competent authority shal./l require th i ssue ...
(C110, Art. 10)

fé the competent authority withthé dbjectohdnsuringthagpgoadpare a t
sold and services provided at fair and reasonabl
(C110, Art. 30(2))

Al The agreement] s
which the fishermanisr equi r ed
(C114, Art. 6(3))

ithe Member ¢
ratification
(C115, Art. 3(3)(b))

iworkers [é] may be granted [é] to meet any rea:t
(C117, Art. 14(3))

iSufficient and suitable seats shall be suppli ec
opportunities of wusing themo

(C120, Art. 14)

AfWor kers shall be protected by app
techniques which are obnoxious, un
(C120, Art. 17)

hall contain the following pat
to report on board for servi

ed shall noti f
nventi on, S

o O
= 5j
(9]
-~ O

y, as soon as |
0 as to comply

> =
® >
@)
o

r
h

iMedi cal care and all i ed bredietfiians sihnalrle scpoencptr iosfe
treatment at the place of work, wherever possi bl
(C121, Art. 10(1))

fiFor the other beneficiaries the benefit shall |

12¢€ Depts-Manual-2011-11-0333-1-2006 Revised-En.doc



Wording of the clause

beneficiaryo
(C121, Art. 19(5))

fiThe said policy shall aim at ensuring that [ é]
(C122, Art. 1(2))
fié records indicating [€é] (a) the date of birth,

(C123, Art. 4(4))

fé records contaamne ngf [Bil(tah, tdely certified whe
(C124, Art. 4(4))

fé where the competent authority detwesan elesqgwmdr
fishermends organisations where such exist, that
(C126, Art. 1(3))

filn order to |imit or to facilitate the manual 1
much as possi bl eo
(C127, Art. 6)

AfEach Member [é] shall |
person wherever possible
(C128, Art. 13(1))

iFor the other beneficiaries the benefit shall I
beneficiaryo

(C128, Art. 26(5))

i € s uyiequigged in accordance with the requirements of the service, and, in so far as possible,
accessible to the persons concerned?o
(C129, Art. 15(1)(a))

e

] (a) provide r edaadisabled t
for t

o] he resumption of |

Labour inspectors [é] shall be empowered [é] (b)
reasonabl e cause to believe to be |iable to inspect
(C129, Art. 16(1))

ifé the medical care referred to in Article 8 shi
wherever possibl e, domiciliary visitingo

(C130, Art. 14(a))
i For t h enefioidribsehe behefit shall bear a reasonable relation to the benefit for the standard

beneficiaryo
(C130, Art. 22(5))

fThe el ements to be taken into consideration in
possible and appropriateinre | ati on t o nati onal practice and co
(C131, Art. 3)

AiThis Convention applies to tugs where reasonabl
(C133, Art. 1(3))

fThe competent authority shal./l promote and ensuren ¢
the inclusion, as part of the instruction in professional duties, of instruction in the prevention of accidents
.. .0

(C134, Art. 9(1))

AiWork processes involving the use of benzene or
practicablebecarr i ed out in an enclosed systemo

(C136, Art. 7(1))

Ailt shall be national policy to encourage all C (
dockworkers in so far as racticabl eo

(C137, Art. 2(1))

fé the names and agesceorrt idfaiteeds whfe rbeivretrh ,p odsusliyb | e
(C138, Art. 9(3))

ié with a view to ensuring that comprehensive i1
avail able to all children . 0

(C142, Art. 3(2))

f . aimed at acquaintingsmibgramwti tWwortlkher poas cfyul

(C143, Art. 12(c))

ifé to provide continuous or regular employment |
(C145, Art. 2(1))

AiThe time at which the | eave is t o byerafteacknsuitatianh a |
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Wording of the clause

and, as far as possible, in agreement with the
(C146, Art. 10(1))
AfA seafarer taking annual |l eave shall be recal l ¢

(C146, Art. 12)

fi é nvestigation of any complaint made in connection with and, if possible, at the time of the engagement
in its territory of seafarers . . . 0
(C147, Art. 2(d)(ii))

AiProvision shal/l be made for as close a cokéndboi
workers . ..0

(C148, Art. 5(3))

ié for attaining the highest possible I evel of |
(C149, Art. 2(2))

AfWhen national conditions so require, with a vic¢
workers . ..0

(C150, Art. 7)

fié on condition that: [é] (b) the competent aut!l

employers and workers concerned, is satisfied that it is reasonable in all the circumstances that there be
such exemptions or exceptionso
(C152, Art. 2(1))

i... providing workers with any personal pr-savilgct
appliances reasonably required where adequate protection against risks of accident or injury to health
cannot be provided by other meanso

(C152, Art. 4(1)(d))

iSo far as is reasonably practicable, the means
the hatchway openingo
(C152, Art. 17(2))

AfThe traditional means of supervision srhedalelr rleéd] t
replaced or supplemented as far as possible by 1
(C153, Art. 10(3))

ié¢ collective bargaining should be made possi bl ¢
branches of activity covered by this Conventi on . . . 0

(C154, Art. 5(2)(a))

ifiThe aim of the policy shall be to prevent acci ¢

occurring in the course of work, by minimising, so far as is reasonably practicable, the causes of hazards

inherentinthe wor ki ng environment o
(C155, Art. 4(2))

AEmpl oyers shall be required to ensure that, so
machinery, equipment and processes under their ¢
(C155, Art. 16(1))

fénaaim of national policy to enable persons [ &

discrimination and, to the extent possible, without conflict between their employment and family
responsibilitieso
(C156, Art. 3(1))

iThe emplfoyanewmar kboer shall not be terminated for
performance before he is provided an opportunity to defend himself against the allegations made, unless
the employer cannot reasonably be expected to provide this opportunityo

(C158, Art. 7)

nlf [é] they are not empowered or d
order or propose reinstatement of t
(C158, Art. 10)

fié existing services for wor kleandapganate, rbadsdédwiths hal |
necessary adapt i onso
(C159, Art. 7)

o not find it
he worker

Q
—

iEach Member which ratifies this Convention und:¢
Of fice, as soon as practicable, the published st
(C160, Art. 5)

ifiThe surveillance of workerso6 health [é] shall t

(C161, Art. 12)
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Wording of the clause

fThe competent authority shal./l be empowered, aft
organisations of employers and workers concerned, to permit derogations from the prohibition contained
in paragraph 1 of this Article when replacement
(C162, Art. 11(2))

AfiTo the extent it deems practicable [é] the comj
Convention to commerci al maritime fishingo

(C163, Art. 1(3))

fTo the extent it deems practicable [é] the comj
Convention to commerci al maritime fishingo

(C164, Art. 1(2))

il n any ship of50hgesswanage argl i Qugsahis drticle shall be applied where
reasonabl e and practicabl eo
(C164, Art. 11(2))

ié when the seafarer does not claim his or her ¢
time to be defined by nationallawsor r egul ati ons or <collective agr
(C166, Art. 8)

fi € -operate as closely as possible with their employer in the application of the prescribed safety and
heal th measures .. .0
(C167, Art. 11(a))

fé take reasonabl e car e handthat df etherpersonsnwhosnay be affected n «
by their acts or omissions at work ...0

(C167, Art. 11(b))

ié these peoples shall be provided in all possi l
equal to that of the lands previously occupi ed by them . .. 0

(C169, Art. 16(4))

né shall obtain the relevant information from tl
(C170, Art. 10(2))

AEmpl oy er s -ppérite as tlosdlylas possible with workers or their representatives . . . 0
(C170, Art. 16)

ANi ght workers [é] shall be transferred, whenevc«
(C171, Art. 6(1))

fThe workers concerned shall be entitled to rea:
(C172, Art. 4(2))

iTher kvor s concerned shall be provided with reaso
(C172, Art. 4(3))

iThe workers concerned shall, where possible, ht

(C172, Art. 4(4))
i Wher e s p e c iokalsubgtantmlmatieenasse so that it is not immediately possible to implement

all the preventive and protective measures ...0
(C174, Art. 2)
ifé take corrective action and if necessary intei

experience, they have reasonable justification to believe that there is an imminent danger of a major
accident . ..0
(C174, Art. 20(e))

n. .. provide for the use of personal protective
and feasibl eo
(C176, Art. 6(d))

AAppropriate measures shall be taken so that | al
(C177, Art. 6)
fiTo the extent the central coordinating authori-t
Conventionshallapply to commerci al maritime fishing ves
(C178, Art. 1(5))
neée all reasonabl e efforts shall be made to avoi
(C178, Art. 6(1))
AfiTo the extent it deems practicabl eprdvigiognsoftiee ¢ o mj

Convention to fishermen or to seafarers serving
(C179, Art. 1(2))

AfTo the extent it deems practicable, after-vesselns:
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Wording of the clause

owners and fishermen, the competent authority shall apply the provisions of this Convention to
commerci al maritime fishingo
(C180, Article 1(2))

iA Member [ é
categories o
(P81, Art. 2(3))

i T h empetemt authority shall, as soon as practicable, make available to the representative

shall

] [ to the extent possible,
f workpl a

é]
ces thus excludedo

organi zations of shipowners and seafarers infori
(P147, Art. 4(2))

i... ensure access to free basic educat i oahtrainiagn d,
for all chil dren removed from the worst forms of

(C182, Art. 7(2)(c))
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Appendi x 9

Application by stages

Appendix 9 gives some examples used in the Conventions to moderate the conditions
for application of their provisions bytating that the obligations can be fulfilled
progressively, in stages.

Wording of the clause

iFor
for

| a
the execution of pub

o))
=]

ced or compul sory bour exacted as a tax
I

u
ily wdrod d slhéeldoshall be p

(C29, Art. 10(1))

neée f
o

or the progressive devel opment of broad syst

(C82, Art. 19(1))

AEach Member [é] shall indicate in subsequengenan
made with a view to the progressive application
(C94, Art. 7(4))

AfEach Member [é] shall indicate in subsequent an
made with a view to the progressive application of the Convention. . . 0

(C95, Art. 17(4))

AfEach Member which has ratified this Convention
made with a view to the progressive application

(C1086, Art. 3(3))

fAdequat e p@ltbewadstotbenmasnium extent possible under local conditions, for the
progressive development of broad systems of educ
(C117, Art. 15(1))

ifEach Member for which this Convention is in f or
rai se progressively the minimum age for admissio

(C138, Art. 1)

AfiEach Member shall gradually extend its systems
(C142, Art. 3(1))

fé each Member which ratifies t hsios, by@mdual stagesifon s h
necessary, of the functions of the system of | ab
(C150, Art. 7)

fé collective bargaining should be progressively
(b) and(c) of Article 2 of this Convent i on . . . 0

(C154, Art. 5(2))

iTo
aut h

give effect to the policy e

ref red to in Art
orities shal/l ensure that the ol I

r
f owing func

(C155, Art. 11)

i Eac

h  Me mbratifies thik Conviention undertakes that it will regularly collect, compile and publish

basic labour statistics, which shall be progressively expanded [...] to cover the following subjects: . . . 0
(C160, Art. 1)

iEac

h Member undertakeel yoodevebhopoprabghesasi h se

(C161, Art. 3(1))

i Eac

t o
greater number of categories than

h Member shall endeavour e X d the promo

ten
the number ini

(C168, Art. 8(3))
fWhere feasible, these peoples shall progressively assume responsibility for the organisation and

operation of such special training programmes, i
(C169, Art. 22(3))
AThe classification systems and etxheinrdeadpp!| i cati o
(C170, Art. 6(4))
AfEach Member [...] shall al so describe all measu
provisions of the Convention to the workers conc

(C171, Art. 2(3))
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Wording of the clause

AA Member [...] shall [ énp giverhte thelp®gressive extensidneofr peotedtian n
to the workers excludedo
(C175, Art. 8(3))

fé the competent authority [é] shalll [ ¢ make pl a
(C176, Art. 2(2))

Aln its subsequent r ep dbethesmeastréseaakel witmb dew toprogressivelyd e s
extending the provisions of the Convention to th
(C183, Art. 2(3))
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Appendix 10

Resolution concerning gender equality and
the use of language in legal texts of the ILO

The GeneralConference of the International Labour Organization, meeting at its
100thSession, 2011,

Considering that equality for women and men in the world of work is a core value of
the International Labour Organization, which is committed to giving it effecttsnoivn
functioning under its Constitution and through its constitutional means of action which
include internationadlbour standards,

Noting that the principle of gender equality has been repeatedly affirmed by the
InternationalLabour Conference, incluadg in the Declaration on Equality of Opportunity and
Treatment for Women Workers and the accompanying resolution concerning a plan of action
with a view to promoting equality of opportunity and treatment for women workers, both
adopted by the 60th Sessi(itB75), the resolution concerning the participation of women in
ILO meetings, adopted by the 67th Session (1981), the resolution on equal opportunities and
equal treatment for men and women in employment, adopted by the 71st Session (1985), the
resolutionconcerning ILO action for women workers, adopted by the 78th Session (1991),
the resolution concerning the promotion of gender equality, pay equity and maternity
protection adopted by the 92nd Session (2004), and the resolution concerning gender equality
at the heart of decent work, adopted by the 98th Session (2009),

Affirming the importance of language in promoting gender equality, including by
ensuring theequal visibility of women and men,

1. Resolves that gender equality should be reflected throughusbeof appropriate
language in official legal texts of the Organization. This can be achieved among others
through the use of the principle applied in paragraph 2.

2. Further resolves that in the ILO Constitution and other legal texts of the Organization,
in accordance with applicable rules of interpretation, the use of one gender includes in
its meaning a reference to the other gender unless the context otherwise requires.

3. Requests the DirectgBeneral to reproduce the text of this resolution in Gikcial
Bulletin, as well as in the Office publicatioi@onstitution of the International Labour
Organisation and selected texthe Manual for drafting ILO instrumentand where
appropriate in any subsequent compilation of legal texts of the ILO.
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Index

Keyword, Paragraph #

Abbreviations , 192-194
First mention, 194

Active and passive usage , 209-214
Negative forms, 211
Active ("may"), 212
Passive, 210; 213

Adjectives , 222-225
Ambiguity, 223
"which," "who," "that", 224-225

Adverbs, 222-225
Ambiguity, 223
"which;" "who"; "that", 224-225

Age and Duration (See also Numbers; Age and

duration), 182-183

And, 230; 237

And/or , 229-238
"and", 230; 237
"or", 231; 236
"and/or", 232-235
"either..or..but not both", 238

Annex/Annexes, 74 -89
Amendments, 84-88; 89(f-g)
Conventions, 76-80; 84-87; 89
Heading, 89(b)

Inclusion of technical provisions, 89(e)
International law and practice, 74-75
Binding nature of annexes, 74
Purpose of annex, 75
Legal Force, 89(d)
Placement, 89(a)
Proposed means of application, 89(h)
Recommendations, 81-83; 88-89
Title, 89(c)

Appendix (See Annex)

Arbitration (See Measures; Implementation;

Methods of)

Binding Measures (See Measures, Binding)

Brackets , 253

Capital letters , 175-176
Definite article, 175-176
Initial capitals, 175-176
Names

Names of bodies of water, 175-176

Names of organizations, 175-176

Names of publications/titles, 175-176

Names of states and territories, 175-176
Short title, 175-176

Collective Agreements , 102(g)

Colon (See Punctuation)

Commonly used Clauses , 95-132
Consultation measures, 103-109
Employer, 131-132
Implementation measures, 96-102
Member, 121-123
Reasonably practicable measures, 116-120
Supervision measures, 110-115
Worker, 124-127
Workers' representative, 128-130

Consultation measures , 103-109

Organizations or entities concerned, 106-108
Providing for form of consultation, 109(a-b)
Terms used, 109(c)
Timing of consultation, 105; 109(d)
Conciseness , 226-228
Internal cross-references, 171-172
"Considering" (See Preamble;
Recommendations; "Considering")
Convention
Compared with Recommendations, 32
Entry into force (See Final Provisions; Entry
into force of the Convention)
Operative Provisions; (See Operative
Provisions; Formal Structure of Conventions)
Preamble (See Preamble; Conventions)
Purpose, 22-23
Title of (See Title; Convention)
Cross References, Internal , 169-172
Currencies , 195-196
Dates (See also Numbers), 183
Dashes, 253
Definitions (See Substantive content)
Denunciation (See also Final Provisions), 58-61
Duration (See also Numbers; Age and Duration),
182-183
"Either éor ébut n (See alswAndiot;
"Eitheréor éb,W88 not
Employer (See also Commonly used clauses),
131-132
Definition of, 131-132
Ensure/secure , 239-244
"arrange"/"veiller", 239; 243
English, 242
"shall"/"devoir", 240
Spanish "asegurar"/"velar"/"garantizar”, 244
Entry into force (See Final provisions; Entry into
force)
Figures (See also Numbers and Units of
measurement), 177-191
Final Articles (See also Final Provisions), 43
Table of wording, 73(e)
Final Provisions , 41-73
Adoption and modification, 45-47
Amendments, 47
Authoritative language versions, 71-72
Conditions ratifications, 43
Content, 48-72
Denunciation, 58-61
"Pure" Denunciations, 58; 61
Periods of validity, 60
Time Limits, 59
Depository functions, 66-70
Entry into force, 49-57
Interval before the Convention comes into force,
57
"Objective" and "Subjective", 52-57
Ratifications, 54
Stipulation of members, 55-56
Final Articles, 43
"formal clauses", 41
International law and practice, 41-42
Multilateral treaties, 42
Revision, 47
"in whole or in part", 73(d)
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Table of wording of the Final Articles, 73(e)
Flexibility measures , 133-163
Purpose, 134
Consultation, 153
Exclusion, 137-140
Facilitation of ratification, 135-145
Inclusion, 141-142
Information to members, 144-145
Methods of application, 155-158
Minimum percentage of workers covered, 148
National law and practice, 153
Protection level, 133
Qualifying terms, 150
Safeguard measures, 153; 159-162
Scope of application, 149
Substantial equivalence, 152
Supervision of application, 144-145
Terms of practicability, 151
Time frame, 154
Foreign Terms (See Italics and Underlining)
Format, 166-168
Fractions (See also Numbers), 184; 186
Gender -inclusive Language , 254-266
English and French, 255-256
Feminization of occupations, 266
First attempts, 259-260
International context, 254
"man;" "men;" "mankind", 264
Plural of nouns, 258
Unspecified sex, 263
Use of sexist words, 257
Hours (See Figures, Numerals and Units of
measurement), 180
Implementation Measures (See Measures,
Implementation)
International Organization for Standardization
(See Numbers), 187
"In whole or in part" (See also Final provisions;
Revision; "in whole or in part"), 73(d)
Italics and underlining , 197-201
Foreign terms, 200-201
"mutatis mutandis;" "bona fide; " English words
in French, 197
Stylistic reasons, 198
Underlining, 199
Language
Authoritative language versions (See also Final
Provisions), 71-72
Gender-inclusive (See Gender-inclusive
language), 254-266
Linguistic variations, 165
Format, General; Conventions, 167
Format, General; Recommendations, 168
Maritime Instruments
Flexibility measures, 152
"Objective" entry into force, 53
Preamble of, 25; 36(k)
Supervision measures, 113-114
Units of measurement, 191
Measurement, Units of (See also Figures,
numerals and units of measurement), 177; 187
International System of Measurement, 187
Maritime instruments, 191
S| measures, 188
Measures
Binding, 10-12
Preamble, 10-12; 21-22

Adoption of (See also Implementation mesaures),
96-99
Annexes of Conventions (See also Annexes), 74
Annexes of Recommendations (See also
Annexes), 82
Implementation, 96-102
Adoption of binding measures, 96-99; 102(g)
Dissemination of information, 102(h)
Methods of application, 102(a-b); 102(d-f)
Methods of implementation, 102(c)
Promotional and educational measures, 100-101
Recurring features, 97
Safeguard guarantee, 98
Specific obligations, 99
Safeguard (See also Measures;
Implementation; Safeguard guarantee), 159-
163
Consultation, 163(c)
Broad terms, 163(f)
Exceptional character, 163(e)
Exclusion of categories, 163(d)
Informing other Members, 163(b)
Mechanisms, 160-161
National practice, 162
Obligation of declarations, 163(j)
Time frame, 163(h)-(i)
Use of ‘according to national legislation’, 163(g)
Wording of, 159
Member (See also Commonly used clauses),
121-123
Money (See also Numbers), 183
"Most representative organizations"
Consultation measures), 108
Multilateral Treaties
Final Provisions of (See also Final Provisions),
42
Mutatis Mutandis (See Preambile;
Recommendations; Form; mutatis mutandis; See
also Italics and underlining; mutatis mutandis)
"Noting" (See Preamble; Recommendations;
"Noting")
Nouns and verbal forms , 215-218
Verbs, 216
Simple verbs, 217
Split infinitives and verbs, 218
Numbers
Age and duration, 182
Dates, 183
Figures and numbers, 178; 181; 183-186
Fractions, 184; 186
Hours, 180
International System of Measurement, 187-188
Maritime instruments, 191
Money, 183
Percentages, 179; 183
S| measures, 187-188
Time, 190
Units of measurement (See also Units of
measurement), 177; 187-191
Obligatory Language (See Ensure/secure)
Operations (See Figures, numerals and units of
measurement)
Operative Provisions , 37-40
Formal structure of, 40(i)
"Parts", 37
Or (See And/or)
Parentheses (See also Punctuation), 249
Percentages (See also Numbers), 179; 183
Passive usage (See also Active and passive
usage)

(See also
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Permissive Language (See Ensure/secure)
Persons , 207-208
Personal Pronouns and adjectives , 219-221
Indefinite pronouns, 220
Preamble
Binding force, 10-11
Interpretative value, 12
Preamble; Conventions , 13-25
Formal Elements, 13-17; 36(a); 36(b); 36(n)
Reference to other instruments, 19-20; 36(a);
36(f-i)
References to the ILC, 14
Cooperation, 25; 36(k)
Purpose/objective of the Convention, 23-24;
36(a); 36()
Short title, 16-17
Preamble; Recommendations , 26-35
"Considering", 36(j)
Context-setting, 34 (23-24); 36(e); 36(j)
Examples of forms, 36(n); 36(0)
Formal elements, 26-27; 36(b); 36(o-p)
International cooperation, 36(k)
"Noting", 36(k)
Purpose/objective, 34 (23-24); 36(e); 36())
Reason for adopting, 36(j)
References to non-binding instruments, 29
References to other instruments, 28-30 (19-
20);
36(f-i)
Relationship to existing Conventions and
Recommendations, 31-33; 36(e)
Reporting, 35
Reproduction of the preamble of the
Convention, 36(m)
Short title, 27
Punctuation , 245-253
Brackets and dashes, 253
Colon, 246
Parentheses, 249
Quotation marks, 248; 252
Semi-colon, 246-247; 251
Protection (See also Flexibility measures;
Protection), 143
Quotation Marks (See Punctuation)
Ratification (See Flexibility measures; Faciliation
of Ratification)
Reasonably practicable measures (See also
Commonly used clauses), 116-120
Different national legal systems, 118
Expressions, 119-120
Legal consequences, 117
Recommendations
Annexes (See Annex)
Compared with Conventions (See Preamble),
32
Preamble (See Preamble)
Purpose of (See Preamble), 34-35
Structure of (See Operative Provisions), 40(j)
Title, 2-9
References
References to other Conventions and
Recommendations (See Preamble), 20
References to other ILO instruments (See
Preamble), 36(f-i)
References to Third Persons (See also
Persons), 207-208
"Revise" and "Supercede"

Recommendations, 33
Revision s, 62-65
Final Provisions (See Final Provisions), 62
Preamble (See Preamble; Conventions;
Revisions), 63
"Revised" (See Convention), 65
Safeguard Measures (Measures, Safeguard)
Schedule (See Annex)
Secure (See Ensure/secure)
Substantive ¢ ontent, Part Il (90-266)
Terminology and definitions
Avoidance of, 94(e)
Avoidance of certain expressions, 94(f)
"branches of economic activity", 94(g)
"competent authority", 94(h)
"in accordance with national laws and practices",
94(i)
Inclusion of, 94(a)
glossary of terms currently defined in ILO
instruments, 94(j)
"national laws and regulations", 94(i)
Newly coined terms, 94(b)
References in Recommendations to Conventions,
94(d)
Substantial equivalence , 152
"Supersede" and "revise" , 31-33
"Supersede" and "revise"; Recommendations,
32-33; 36(p)
Supervision measures (Commonly used
clauses), 110-115
Annual holidays, 113
Form of, 111
Hours of work, 113
Importance of consultation, 115(d)
Maritime, 113-114
National level, 115(a); 115(c)
Qualifications and placement, 113
Right of appeal, 112
Workers' age, 113
"Supplement”
Recommendations, 32-33; 36(p)
Tenses, 202-206
Drafting practice, 202-204
"shall;" "may", 202
Present, 203
Proposals, 205-206
conditional "should", 206
permissive ("shall* and "may"), 205
Terminology (See Substantive content)
Time (See Figures, numerals and units of
measurement)
Title, 2-9
Convention, 2
long/short title, 2
Single title, 4
Number of instrument, 5
Title formula, 8
"Revised", 6
Recommendations, 3-9
long/short title, 2
Number of instrument, 5
Single title, 4
Recommendations Title; Title formula, 8
Underlining (See ltalics and Underlining)
Units of measurement (See also Numbers),
177;187-191
Verbs (See Nouns and verbal forms; See also
Ensure/secure)
Worker (See also Commonly used clauses), 124-
127
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Agricultural worker, 127
Definition of, 124-125
Workers' representative  (See also Commonly
used clauses), 128-130
Definition of, 129-130
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